[okymeHT npepoctasneH KoHcynbTaHTINOC

AIMUHHUCTPALIUA MYHULIMITAJIBHOI'O OBPA3OBAHUSA
I'OPOJACKOI'O OKPYT'A "CBIKTBIBKAP"

INOCTAHOBJIEHUE
ot 19 cenrsiopst 2014 r. N 9/3531

Ob YTBEPKXJIEHUU A/IMUHUCTPATUBHOI'O PETJIAMEHTA
IMPEAOCTABJIEHUA
MYHULUTAJBHOM YCJIYTH "IIEPEJJAYA MYHULIUTIAJIBHOI'O
NUMYIIECTBA
MO I'O "CBIKTBIBKAP" B BE3BO3ME3/HOE ITIOJIb3OBAHHUE"

CHOucok M3MEHSIOMUX JOKYMEHTOB
(B pen. IlocranoBnenuit agmuuuctpaua MO ropojackoro okpyra "CheIKThIBKap"
ot 29.07.2015 N 7/2534 (pen. 12.10.2015), ot 09.02.2016 N 2/250,
ot 11.02.2016 N 2/286, ot 06.06.2016 N 6/1560, ot 07.11.2016 N 11/3629,
ot 04.09.2017 N 9/2995, ot 16.01.2018 N 1/114, o1 30.01.2018 N 1/275,

ot 07.03.2018 N 3/679, ot 25.05.2018 N 5/1356, ot 13.08.2018 N 8/2026,
ot 19.11.2018 N 11/3045, ot 28.05.2019 N 5/1540, ot 25.12.2019 N 12/3850,
ot 24.11.2020 N 11/2850, ot 11.05.2023 N 5/1569, ot 01.11.2023 N 11/3835)

PykoBoxactBysice @enepanpHbiM  3akoHOM Poccuiickon ®enepanuu  OT
27.07.2010 N 210-®3 "OO opranuzanuy NPEAOCTaBICHHS TOCYIapCTBEHHBIX U
MyHUOHANaNbHBIX yeuyr'", cr. 44 Ycrasa MO I'O "CeIkThIBKap", TOCTaHOBIEHUEM
apmuauctpamn - MO  T'O  "CeixteiBkap" ot 16.06.2014 N 6/2044 "O6
yrBepxkaeHun "llopanka pa3pabOTKM W YTBEPKICHUA aJIMUHUCTPATUBHBIX
PErIAMEHTOB MPENOCTABICHNUS] MyHULUIIAIBHBIX yCIyr agMuaucTpanuedn MO I'0O
"CriktbiBKap", anmuaucTparus MO 'O "CoIKThIBKap" MOCTaHOBIISET:

1.  VYTBepauTh  aIMUHHCTPATUBHBIA  pEIVIAMEHT  IPEAOCTABIICHHUS
MyHUOHnanbHOM ycnyru 'llepemaya MyHununansHoro wumymecrsa MO TI'O
"CpIkTBIBKap" B 0€3BO3ME3JIHOE TOJIb30BaHHME" COIVIACHO TMPHUIIOXKEHUIO K
HACTOSIIIEMY TOCTaHOBJICHHUIO.

2. PazMectuTh  aAMUHUCTPATHBHBIA  pErVIAMEHT  MPEAOCTABICHUS
MyHuLMnainbHOW yciyru "llepemavya myHunmnansHoro wmymecrsa MO T'O
"CoikThIBKap" B 0e3Bo3Me3nHOe  Monb3oBaHue" B l'ocynapcTBEHHOM

uHpopmarmonHoni cucteme Pecrmyonmukun Komm "Peectp rocymapcTBEHHBIX U
MYHULIMINAIBHBIX yCyT (¢pyHkuuit) Pecyonuku Komu".

3. Ilpu3Hath yTpaTUBIIMMHU CUJITy TOCTaHOBIeHHE aamuHuctpaunun MO I'O
"CeiktbiBKap" ot 02.10.2013 N 10/3819 "O6 yTBepkIeHUU aJAMUHUCTPATUBHOIO
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periaMeHTa  MpeAOCTaBICHUS  MYHHIMIAIBHONM  yCIyrMm IO  Iepeaaye
MmyHununanpbHoro umymecrea MO T'O  "CeiktbeiBKap" B 0€3BO3ME3IHOE
nojap30Banue", mnocrtaHoBieHue aaMuHucTparuu MO TI'O "CeikTbiBKap" 0T

16.06.2014 N 6/2046 "O BHeceHUU U3MECHEHUH B IMOCTAHOBJICHHE aIMUHHUCTPAIIIN
MO I'O "CesiktbiBKap" ot 02.10.2013 N 10/3819".

4. Hacrosiiiee MOCTaHOBJICHHE BCTYIACT B CHJIY CO JHS €ro OQHUIMAIBLHOTO
OITYOJTMKOBAHUS.

5. KoHTponb 3a MCNOJHEHWEM HACTOAILIETO IMOCTAHOBJICHHS BO3JIOKHUTH Ha
3aMECTHUTENII PYKOBOJIUTENS aAIMUHUCTPAIIMM MYHUIUIAILHOTO 00pa30BaHUs
ropoackoro okpyra "CeiktsiBKap" Typkosy JI.B.

(m. 5 B pen. IlocranoBnenus aamuHucTpauuu MO TOpOACKOr0 OKpyra
"CriktbiBKap" oT 11.05.2023 N 5/1569)

I'maBa agMuHHCTpaLKU
N.ITIO3/1EEB

[Ipunoxenue
K [locTaHoBnenuro

anmuauctpanuu MO I'O "CpikTeiBKap"
ot 19 cents6ps 2014 r. N 9/3531

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEJJOCTABJIEHUS MYHULIUIIAJIBHOM YCJIYT'H "TIEPEJIAUA
MYHHUIIUITAJIBHOT'O UMYIIECTBA MO I'O "CBIKTBIBKAP"
B BE3BO3ME3/IHOE I1OJIb3OBAHHUE"

CHOucok 3MEHSIOIUX JOKYMEHTOB
(B pen. ITocranoBnenuii agmuuuctpanu MO ropoackoro okpyra "CeIKThIBKap"
ot 11.05.2023 N 5/1569, ot 01.11.2023 N 11/3835)

1. O01mune nmoJ1oKeHUA

1.1. IIpeamer peryiupoBaHMs AIMMHHUCTPATHUBHOIO PerjiaMeHTa.

AIMUHHCTPATUBHBIN PETJaMEHT MPEAOCTaBICHUS MYHHIIMIAIBHOW YCIyTH
(manee - aamuHUCTpaTuBHBIM  pernameHt) "llepemaya MyHUIMOAIBHOTO
umymectBa MO T'O "CeikteiBKap" B 0€3B0O3Me3AHOE TMOJIb30BaHue" (masnee -
MYyHUITUTIATBHAS YCIIyTa), OMNPEAeNsSeT TOPSAI0K, CPOKH U TOCIEI0BATEIbHOCTD
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JNeUcTBUA  (aAMUHHUCTpAaTUBHBIX  mpouenyp) Komwurera mno  ympaBieHUro
MYHULIMNATBHBIM uMyliecTBoM aamuHuctpaiuu MO I'O "CeikTeiBKap" (manee -
aIMUHUCTpAIMsl), MYHHUIIMIAIbHOrO Oro/KkeTHOro yupexaeHuss "['opopackoit
HH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIN 1IeHTp" (manee - MBY "I'MKII"), dbopmbr
KOHTPOJISl 32 HMCHOJHEHHUEM AJMUHHUCTPATHUBHOIO PErIaMEHTa, OTBETCTBEHHOCTH
JOJKHOCTHBIX JIML aAMUHUCTPALIMH, PEIOCTABISIOIUX MyHUIUIAIIBHYIO YCIIYTY,
3a HecoOJNoJIeHHne WMHU TpeOOBaHUN aJIMUHHUCTPATUBHOIO perjiamMeHTa Ipu
BBITIOJITHCHUN aJMUHUCTPATHBHBIX TPOIEAYP (IEUCTBHIA), TOPSIOK 00KaTOBAHUS
pemeHnii W gedictBuiM  (O€3ACHCTBUSA) — OpraHa,  NPEIOCTAaBJISIONIETO
MYHULMNAIBHYIO YCIAYTy, a TakXe JOJDKHOCTHBIX JIMI, MYHUIIUNMAIbHBIX
CITy>KalllUX.

HacTtosimuii ~ aqMUHUCTpAaTUBHBIM  peryiaMeHT  pa3paboTaH B IIEJIAAX
YIOPSAOYEHUsST aIMUHUCTPATUBHBIX IPOLEAYP UM aJIMUHUCTPATUBHBIX ACHCTBUM,
IIOBBIIICHUS Ka4yeCTBa IIPEJOCTABICHUS U JOCTYITHOCTH MYHULIMIIAJIBHON YCIIYIH,
yCTpaHEHUs] U30BITOUYHBIX JIEUCTBUH U  U30OBITOUYHBIX  aJIMUHUCTPATUBHBIX
IIPOLIEAYP, COKpALIEHUs KOJIMYECTBA JOKYMEHTOB, IIPEACTABIIAEMBIX 3asABUTEIISIMU
JUISL MOJTYYEHHUS MYHULIMIATbHON YCIIYTH, IIPUMEHEHUS HOBBIX
ONTHUMHU3UPOBAHHBIX (POPM JTOKYMEHTOB, CHUKEHUSI KOJUYECTBA B3aHMMOJICHCTBHIMA
3asBUTENIEW C JOJKHOCTHBIMHM JIMIIAMHU, COKPAIIEHHs CpOKa NPENOCTABICHUS
MYHULMNAIBHOM  YCIYTM, a TaKXe CpPOKOB  HCIIOJHEHUS  OTACJIBbHBIX
aAMUHHACTPATUBHBIX MPOUEAYP W aIMHUHHMCTPATUBHBIX JIEUCTBUM B paMKax
NPEAOCTABIEHNS MYHULMNAIBHOM YCIYTHM, €CIM O3TO HE IPOTUBOPEUYUT
JNEHUCTBYIOLIEMY 3aKOHOAATEILCTBY.

1.2. Kpyr 3asiBuTeJieil.

3asBUTENSAMU SIBISIFOTCS (PU3MUECKHE JHLa (B TOM YHUCIE, UHIWBUIYaJbHBIC
NPEANPUHUMATENN) U FOPUINYECKUE JINLA.

Or uMeHu 3asgBUTENS AJIS TOJYYECHHUS MYHULMIAIBHOM YCIYTHM MOXKET
BBICTYIIATh JIMLIO, UMEIOIIEE TAKOE MPABO B COOTBETCTBUU C 3aKOHOIATEIHCTBOM
Poccuiickoit deneparuu, 1Mb60 B CUTy HAJCJICHUSI €rO 3asBUTEIIEM B IMOPSIKE,
YCTaHOBJICHHOM 3aKOHOJAaTECJILCTBOM Poccuiickoit denepanum,
COOTBETCTBYIOIIMMH MOJHOMOYUSMH.

1.3. TpeOoBanuss k mnopsaaxky HHGOPMHUPOBAHHMS O MPEAOCTABJICHUH
MYHHMIIUNIAJIbHON YCJIYTH.

1.3.1. Tlopsigox monydeHuss MHPOpPMAIUU JUIAMH, 3aUHTEPECOBAHHBIMU B
NPEAOCTaBICHUA MYHHIIMINIAIBHOM YCIYrd, [0 BOIPOCAM MPEIOCTaBICHUS
MYHUITUTIATPHOM YCIYTH € YCIYT, KOTOPBIE SIBJISIOTCS HEOOXOAWUMBIMH U
00s13aTENBHBIMU JJIsI TIPEIOCTABJICHHS] MYHUIIMITAIBHON YCITyTH, CBEICHUN O XOJe
MIPEIOCTABIICHUS YKa3aHHBIX YCIIYT, B TOM YHCJIE€ C HCIIOJIb30BaHUEM (eepabHON
roCy1apCTBEHHOM uHOOPMAITMOHHON CHUCTEMBI "Enuublii nopTal



TOCY/IapCTBEHHBIX U MYHUIMNAIBbHBIX ycnyr (pynkuwmii)" (gosuslugi.ru) (manee -
Enuuplii mopran rocyZapCTBEHHBIX M MYHHUIMIAJIBHBIX YCIYT) OQHUIMAIBLHOTO
caiiTa aIMUHUCTPAIIUH.

Nudopmanuio no Borpocam npeocTaBICHUS MyHUIIMTIATBHON YCIYTH, B TOM
YUCIE CBENEHUA O XOJA€ NPEAOCTABICHUS MYHULHNAIBHOW YCIyrH, JULA,
3aMHTEPECOBAHHBIC B MPEAOCTABICHUA MYHHUIIMIIAIBHON YCIYTH, MOTYT HOJYYUTh
HEIOCPEACTBEHHO:

- B Komurere 1m0 ympaBleHHI0O MYHUIMIAIBHBIM  HUMYIIECTBOM
aIMUHUCTPALIMM, OTAENE IO OpTraHu3alMu MPEAOCTABICHUS MYHUIIMITAIbHBIX
ycinyr MBY "T'UKI", M®L] o MecTy cBoero mpoKuBaHus (pEerucTpaiuun);

- 110 CIIpaBOYHBIM TGJIG(l)OHaM;

- B MH(POPMALMOHHO-TEJIEKOMMYHHUKAIMOHHOW ceTu "WHTepHer" (nmanee -
ceTh "UnTepHer") (Ha opuUIIMATBFHOM CaiiTe aIMUHUCTPAIIN);

- IIOCPCACTBOM Enunoro nopTtajla roCyaapCTBCHHBIX W MYHHIUIIAJIBHBIX
yeayr,

- HaIllpaBUB IIMCbMCHHOC 06pameHHe 4cpe3 OopraHu3anuro MMOYTOBOM CBi3H,
100 1o BHCKTpOHHOﬁ II04TC.

JIuna, 3aMHTEpPECOBaHHBIE B IMPEAOCTABICHUNM MYHULHUIAIBHON YCIIYTH,
BIIpAaBE MOJIYYHTh MO TelehoHy HHPOpPMALKIO MO BOMPOCAM MPEIOCTABICHUS
MYHUIMOATBHOM YCIYTd B BEXJIMBOM (opme, OBICTPO, YETKO M MO CYIIECTBY
MOCTaBJIEHHOro Bompoca. [Ipu KOHCYIbTHpOBaHMM MO TelehOHY CHEHUATUCT
Ha3bIBAET CBOKO (PaMUIIMIO, UMS, OTYECTBO, JIOJDKHOCTh, a TAKXKE HAaMMEHOBaHUE
oTpaciieBoro ((QpyHKIMOHAIBHOTO), TEPPUTOPUATIBLHOIO OpraHa aJIMUHUCTpALuH,
MYHUIIMIIAJIBHOTO YUpEXKIECHUs, B KOTOPOE 00paTUIIOCH JIMIIO, 3aUHTEPECOBAaHHOE B
OPEeIOCTAaBIIEHUN MyHULMNAIbHOW yciyru. WHdopmupoBanue no Bompocam
IPEIOCTABIICHUS! MYHULIMIIATBHON YCIYTH 1O TeseOHY He AO0KHO MpeBbImaTh 15
MUHYT.

[Ipu  oOpameHun Wi,  3aUHTEPECOBAHHBIX B MPEAOCTABICHUU
MYHHUITUTIATBHOW ~ YCIYTH, TIOCPEJACTBOM  JJICKTPOHHOW  TOYTHI  OTBETHI
HANpaBISIOTCA B (QOpME DJIEKTPOHHOTO JOKYMEHTa MO aApecy JIJIEKTPOHHON
MOYTHI, YKa3aHHOMY B OOpaIlleHWW, WM B MHUCBMEHHON (opMe IO IMOYTOBOMY
azpecy, ykazaHHOMY B oOpaIrieHu# (€Ciau OTBET B COOTBETCTBUM C OOpalleHUEM
JOJDKEH OBITh HAMpaBlieH B MUCHMEHHOUM (opMe uepe3 OpraHu3aIfio MOYTOBOU
CBSI3H).

Wudopmanusg mo BompocaMm NpPEIOCTaBICHHUS YCIYT, KOTOPBIE SIBIISIFOTCS
HEOOXOAMMBIMU U 00A3aTENbHBIMU JJIs1 PEJOCTABICHHUS] MyHUIIUNIATBHONU YCIYTH,
HE TPEAOCTaBIIAETCS B CBSI3U C OTCYTCTBUEM YCIYr, HEOOXOAUMBIX U



00s13aTENBHBIX ISl TIPEIOCTABIICHUS MYHHUIIUTIAIBHON YCIYTH, MPEA0CTABISIEMbBIX
OTpacjeBbIMU (pyHKIIMOHAIBHBIMU), TEPPUTOPHUATBHBIMU opraHamu
aIMUHUCTPALIMM, OpPTaHU3ALMSIMU M  YUPESKICHUSMH, IOABEIOMCTBEHHBIMU
aJIMUHUCTPALIUH.

1.3.2. Tlopsimok, ¢dopma, MecTo pa3MElIeHUsI M CHOCOObl MOIYYCHUS
CIpPaBOYHON MH(pOpPMAIMK, B TOM YHUCJIE Ha CTEHIAaX B MECTax MPEeAOCTaBICHHUS
MYHUILIUNIAJIBHOW YCIAYTH M YCIOYT, KOTOpPBIE SBIAIOTCS HEOOXOIUMBIMH U
00s13aTeTbHBIMU AJIS1 IPEIOCTABICHUS MYHULIMTIATBHON YCIYTH.

HNudopmanius o mopsiike NpeaoCTaBICHUS MyHUIIUTAIBHON YCIyTH, a TaKxkKe
rpaduK mpueMa TpakIaH A KOHCYJNbTAllMii 1O BONpPOCAM IPEIOCTABICHUS
MYHUIIUIATBHOW — YCIyTM  pa3MemlaloTcss Ha WHQPOPMALMOHHBIX CTEHIAX,
pacmnonoxeHHbIX B KommuTere Mo ympaBieHHIO MYHHIIMIIAIBHBIM HMYIIIECTBOM
aIMUHUCTPAIIUH, OTJEJE IO OpraHW3alMi TMPEJOCTABICHUS MYHUIUMATBHBIX
yeiayr MBY "T'UKL[", B unpopManimoHHbIX MaTepuanax (Opomropax, OykieTrax),
Ha EnuHOoM mopTane TOCYAapCTBEHHBIX M MYHHIMIAIBHBIX YCIyT, Ha
ouMaTEHOM CalTe aIMUHUCTPALIUH.

Ha odummansHoM caifte  aamuHucTpanuu, Ha EauHom  moprane

rOCyAapCTBEHHBIX M MYHUIMIAIBHBIX  YCIYT, B  TOCYAapCTBEHHOM
uHdopmarmonHor cucrteme Pecryonmukun Komu "Peectp rocynapcTBEHHBIX U
MyHUIUNANBHBIX  yenyr (dyHkumit) PecnyOomuxu Komu" (mamee - Peectp

rOCYJapCTBEHHBIX M MYHULMNAIBHBIX yciuyr (pyHkuui) PecnyOnuku Komn)
paszMeniaercs ciaenyromas HHpopmanms:

- TEKCThl 3aKOHOAATEIbHBIX W WHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB,
COAEPXKAIIMX HOPMBI, PErVIAMEHTUPYIOIIUE NPEAOCTABICHUE MYHULHUNAIbHOU
YCIYTH;

- HACTOSIIAM aIMUHUCTPATUBHBIN PETJIAMEHT;
- cripaBo4Hasi THGOpPMALIMS:

MECTO HaxOXJeHHus, Tpapuk padoThl, HAUMCHOBaHWE AIMUHHCTpPAIIUH,
Komurera mo ynpaBieHHI0O MYHUIUNAIBHBIM HMYIIECTBOM aJMHUHHUCTpPAlUH,
OTJeJa MO OpraHU3alMKU NPEAOCTABICHUS MyHUIIMNIAIBHBIX yeiayr MBY "I'MKIT",
OpraHu3alyi, YyYacTBYIOIIMX B TMPEIOCTABICHUM MYHULMIAIBHON YCIIYTH,
MOABEIOMCTBEHHBIX ~ aJMUHUCTpPALIMM, B TOM 4YHCIe Homep TenedoHa-
aBToMH(pOpMaTopa,

aapeca  opUIMAIBHBIX  CaWTOB  aaMUHHUCTpaluM  (CBIKTBHIBKAp.pd),
OpraHu3alyid, YYacTBYIOIIMX B MPEJOCTABICHHUH MYHULUIIAJIBHON YCIIYIH,
MOABEIOMCTBEHHBIX aJIMHUHUCTpanuu, B cetn '"HHTepHer", coaepkammx
UHGOPMAIIMI0O O TPEJOCTABICHUH MYHHUIMNAIBHON YCIyrd M YCIyr, KOTOpPbIE
ABJIAIOTCS ~ HEOOXOAUMBIMM W 00S3aT€NbHBIMU  JUIsl  IPENOCTaBIEHUS



MYHULANAIBHOMN YCIIYTH, aIpeca UX AIEKTPOHHOMN NOYTHI;
anpec caiitta M®II (mydocuments11.ru);
aapec EquHoro noprana rocyJapCTBEHHbIX U MyHULMIIATIBHBIX YCIIYT.

Ha EnuHOM mnoptane TrocyIapCTBEHHBIX M MYHULMMNAIBHBIX YCIYT TaKke
pasMeniaercs ciaeayromas “HGpopmarus:

a)  WCYEPIBIBAIOUIMI  IMEpeYeHb  JOKYMEHTOB, HEOOXOIMMBIX  JUIf
NPEIOCTaBICHUS MYHUIIMNAJIBHOW  yCIyrd, TpeOoBaHUs K  OGOPMIICHHIO
YKa3aHHBIX JOKYMEHTOB, a TAaKX€ IMEPEYCHb TOKYMEHTOB, KOTOPBIE 3asBUTEIb
BIIpaBe MPECTABUThH [0 COOCTBEHHON MHUIIMATHBE;

0) KpyT 3asiBUTENEH;
B) CPOK MPEJOCTABICHUS] MYHULIUITAIbHON YCIYTH;

I) pe3yJabTaThl MPEJOCTaBICHUS MYHULUNAIBHOM  YCIYrd, MOPSJIOK
IIPEACTABICHUS  JTOKYMEHTA, SABJIAIOLIETOCA  PE3yJbTAaTOM  IIPENOCTABICHUS
MYHHULUIIATBHOW YCIIYTH;

1) pa3Mep TOCYJapCTBEHHON MOIUIMHBI, B3UMAaeMOM 3a NpeNoCTaBlICHUE
MYHULHANAIBHOWN YCIIYTH;

€) UCUEePIbIBAIOIINHN MMEPEUeHh OCHOBAHMM JJIsl MPUOCTAHOBIICHUS UM OTKa3a
B MIPEIOCTABIICHUY MYHULUITAIBHON YCIYTH;

) O MpaBe 3asABUTEII Ha TocyAcOHOoe (BHECYAeOHOE) 00KaTOBaHUE ICHCTBUIN
(6e3neiicTBUS) U PEeIICHUM, TPUHATHIX (OCYIIECTBIISIEMBIX) B XO/€ MPEI0CTABICHUS
MYHULHANAIBHON YCIIYTH;

3) (hopMBbI 3asBJICHUH (3aIIPOCOB), YBEOMIICHUHN, COOOIIEHUHN, UCTI0JIb3yEMbIE
IIPU MPEOCTABICHUN MYHUIIUITAIbHON YCITYTH.

Nndpopmanusa Ha EauHOM mopTasie rocyaapCTBEHHBIX M MYHMIIMIIAJIbHBIX
yCIIyr O TMOPSAKE M CPOKax MPEAOCTABICHUS YCIYT'M HAa OCHOBAHWM CBEJICHUU,
coziepkaiuxcs B Peectpe rocy1apcTBEHHBIX U MyHUIIMIIATIBHBIX YCIYT (PYHKIUN)
PecnyOnnku Komu, npenoctaBnisercs 3asiBUTEINIO OECIIaTHO.

Hoctynm Kk wuHQOpMAlMKM O CpOKax U TMOPSJIKE MPeaoCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTH OCYIIECTBIIICTCS O€3 BBHIMOJIHEHHS 3asBHTENIEM KaKUX-
1160 TpeboBaHUM, B TOM 4Kciie 0€3 UCIOIb30BaHUS MPOrPAaMMHOI0 00ecreyeHus,
YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CPENICTBA 3asBUTENS TPEOYeT 3aKITIOUCHUS
JMILIEH3MOHHOTO WJIM HMHOTO COIJIAllleHHs C MpaBooOsafareiseM MNporpaMMHOTO
o0ecriedeHus, MpeayCMaTPUBAIONIETO B3UMaHWE IUIATHI, PETHCTPAINI0 WM



ABTOPU3ALIMIO 3aIBUTEIISI WU MIPEIOCTABIEHUE UM MTEPCOHAIBHBIX JTaHHBIX.
II. Ctanaapr npeaocTaBjieHUsi MYHUIIUNIAJIBHON YCJIYTH

2.1. HamMeHOBaHME MYHUIIMTIAJIbHOM YCJIYTH.

"[lepenaua MyHununainsbHoro wumymiectsa MO TI'O  "CeikteiBKap" B
0e3B0O3ME3HOE M0JIb30BaHuE" .

HanmenoBanne noayciayr MyHUIIMIIATBHON YCIIYTH.

1. "llepemaua wmyHununainsHoro umyniectea MO TI'O "CeiktbiBKap" B
0€3B03MEe3JHOE MOJIb30BAHUE C MPOBEICHUEM KOHKYpCa WK ayKI[MoHa".

2. "llepemaya myHununaiapbHoro umymecrsa MO I'O "CeikteiBkap" B
0€3B03ME3/THOE MOJIb30BAHUE MMYTEM MOJIYUYEHUS] MyHULUNAIBHON npedepeHinu ¢
corJiacusi aHTUMOHOIOJIbHON CITyKOBbI".

2.2. HammeHoBaHHe OpraHa aJMHMHHCTPALNH, TMPEIOCTABJISIONICTO
MYHUIHMIAJIBHYK) YCJIYTY, M OPraHOB M OPraHHU3alnuil, y4YacTBYWIIHX B
NpeIoCcCTABJIEHUHA MYHUINNIAIBHON yCIyTH.

HaunmenoBanue (YyHKIHOHAIBHOTO opraHa aIMUHHCTPALINH,
IPENOCTABIIOIET0 MYHULMIIAIBHYIO yciyry: Komurer mno ynpaBieHHIO
MYHUIIUIIAJIBHBIM UMYIIECTBOM aIMUHUCTpanuu (nanee - Komurer).

1. MBY "I'MKII" y4acTByeT B 4YacTu MpHUE€Ma, PErUCTpalluu 3asBJICHUS
(3ampoca) ¥ mpuiiaraéMbIX K HEMY JOKYMEHTOB 3asiBUTEJNsl, HEOOXOJAUMBIX ISt
MPEAOCTaBICHNUS MYHUIMIIAJILHOW YCIyTH, 3alpoca W TMOJYy4YeHHST B paMKax
MEXBEJIOMCTBEHHOTO  MH(POPMAIIMOHHOTO  B3aMMOJECUCTBUS  HEJOCTAIOIIUX
JOKYMEHTOB W HWHGOpPMAllMU, YKa3aHHBIX B MYHKTEe 2.7 HACTOSAILIETO
aIMUHUCTPATUBHOTO periameHTa, BBIJIAYU 3asIBUTEIIO pe3ynbTaTa
MYHHLUITAIBHON YCIYTH.

2. Nncneknusa denepanbHoil HATOTOBOM Cityk0bl Poccuu mo 1. ChIKTBIBKApY
y4acTBYET B 4aCTH MPEAOCTABJICHUS JOKYMEHTOB, YKa3aHHBIX B MOAMYHKTax 1, 2,
3, 4 nyHkta 2.7 HACTOSIIEr0 aIMUHUCTPATHUBHOTO pErjiaMeHTa, B paMKax
MEKBEJOMCTBEHHOT0 HH()OPMAIIMOHHOTO B3aUMO/ICHUCTBUSI.

3. ®@enepanbHas ciyx)0a rocylapCTBEHHOM CTAaTUCTUKHU YYacTBYET B YacTH
IIPENOCTABIIEHUS IOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE 5 MyHKTA 2.7 HACTOALIETO
aIMUHHACTPATUBHOTO peryiamMeHTa, B paMKax MEKBEOMCTBEHHOTO
UH(GOPMALIMOHHOTO B3aUMOCHCTBHSL.

4. OpraHuzanuu pa3inyHbIX (OpM COOCTBEHHOCTH, B KOTOPBIE 3asBUTEIIO
HEOOXOAMMO OOpaTUTHCS 3a MOJYYEHHUEM HEOOXOIUMBIX M 00s13aTEIbHBIX YCIYT,



YKa3aHHBIX B ITYHKTC 2.11 HACTOAIICTO A AMUHUCTPATHUBHOI'O PCTJIAMCHTA.

[Ipu npenocraBieHMM MyHULMNANbHOM ycayru Komwurer, otaen mo
OpraHu3alyy MPEeIOoCTaBlIeHUs] MyHUIMNaIbHbeIX ycayr MBY "I'MKLL", opransl u
OpraHu3alliy, Y4YacTBYIOIIWE B TMPEIOCTABICHUM MYHUIIUNAIBLHOM YCIyrd HE
BIIpaBE TpeOOBAaThb OT 3asBUTEIEH OCYLIECTBICHHUS JACHCTBUH, B TOM YHCIIE
COTJIACOBAHMWM, HEOOXOIUMBIX [JIi TMOJYYEHUS MYHUIMUNAIBHOW YCIyTH U
CBSI3aHHBIX C OOpaIllEHHEM B TOCYAapCTBEHHBIC OPTaHbI, HHBIE OpraHbl MECTHOTO
caMOyTpaBJI€HUs, OpraHu3alui, 32 UCKIIOUCHUEM MOJYUYCHUS YCIAYT U MTOTYyYCHHUS
JOKyMEHTOB W WH(OpPMAINH, MPEIOCTABISIEMBIX B PE3yJIbTaTe MPEIOCTABICHUS
TaKuX YCIyT, BKJIIOUYEHHBIX B II€PEYHH, YyKa3aHHble B 4YacTu | cratebum 9
®denepanpHOoro  3akoHa ot 27.07.2010 N 210-®3 "OO6 opraHuzanuu
MPEIOCTABIICHUSI TOCYIapCTBEHHBIX W MYHUIMIAIBHBIX yciayr" (manee -
®denepanbhbiil 3aKk0H N 210-D3).

2.3. Onncanue pe3y/ibTaTa NPeAOCTABJICHUS MYHUIMIIAJIbHOMN yCIyTH.
Pe3ynbTaToM npeaocTaBieHUs MyHULIMIAIBHON YCIIYTH SIBISIETCS:

1. Bpimaua pemenus o nepepgade MyHHIUnaipHoro mmymecrsa MO 10O
"CpIkTBIBKap" B 0€3BO3ME3JIHOC TMOJb30BAaHHE M 3aKIIOUCHHE JOTrOBOpa
0€3B03ME3JHOTO TOJIb30BAHUS MYHUIIUTTAIIBHBIM UMYIIIECTBOM.

2. Bpimaua yBemomiieHuss 00 OTKa3e B MPEAOCTABICHUH MYHHUIIUNAIBHOU
YCIIyTH.

2.4. Cpok npeaocraBjieHus MyHMIMIIAJIbHOMN yCIyTH.

Cpok mpeaocTaBiIeHUss MyHULIUITAIBHOW yCIIyru cocTaBisieT 30 KaJleHIapHbIX
JTHEW, UCUUCIISIEMBIX CO JIHS PETUCTpalluM 3asBIeHUs (3ampoca) C IOKYMEHTaMHU,
HEOOXOIMMBIMHU JIJIsI TPEOCTABICHUS MYHUITUTIATLHON YCIIyTH.

Cpok npenocrasiienusi noayciayru "llepenada MyHUIIMITAIBHOTO UMYIIECTBA
MO T'O "CeiktbiBKap" B 0€3BO3ME3THOE TOJIb30BAHUE C MPOBEIACHUEM KOHKYypCa
WJIM ayKIHMOHA" MyHULIMNIAIBHON YCIYTH COCTABJISIET:

- 40 kaneHAapHBIX JHEH, MCUHUCISIEMBIX CO JIHS PErUCTpallMd 3asiBICHUS
(3ampoca) ¢ TOKyMEeHTaMH, HEOOXOIUMBIMH JJIsI TPEAOCTABICHUS MYHUITUTIATbHON
YCIIYTH;

- 60 xaneHAapHBIX JHEH, MCUMUCISIEMBIX CO JIHS PErUCTpalldU 3asBIICHUS
(3ampoca) ¢ ToOKyMeHTaMH, He0OXOIUMBIMU JJISl TPEIOCTABICHUSI MYHUITUTIATLHOM
yciayrd (B cioydae eciM  ToOeauTeNh KOHKypca (ayKIMOHA) TpHU3HAH
VKJIOHUBIIMMCS OT 3aKJIFOUEHUSI JOTOBOPa U JOTOBOP 3aKJIHOYAETCA ¢ YYaCTHUKOM
KOHKypca (ayKI[MOHA), 3asBKE Ha Y4YacTHUE€ B KOHKYypce (ayKIHOHE) KOTOpPOTO
MIPUCBOEH BTOPOI HOMED).
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Cpox npenocrasinenus noayciayru "llepenaya MyHHIMIIAIIBHOIO MMYIIECTBA
MO T'O "CeixThiBKap" B 0€3BO3ME3JHOE I0JIb30BaHUE TIyTEM MOJYYCHUS
MYHUIIUNATBHOW mpedepeHnnd ¢ Ccorjlacusi aHTUMOHOIOJIBHOM  CITyXObI"
MYHUIIUTIATBHOM YCIIYTH COCTaBIISCT:

- 30 xaneHJapHbBIX JHEH, HCUUCISAEMBIX CO JHS PErUCTPALMM 3asBICHUS
(3ampoca) ¢ TOKyMEHTaMH, He0OXOIUMBIMU ISl IPEIOCTABICHUS MyHULUITIAIbHOM
yCIIyTH;

- 60 xameHAapHBIX ITHEH, MCUUCISEMBIX CO JHS PETUCTPAIMH 3asBICHUS
(3ampoca) ¢ TOKyMEeHTaMHt, HEOOXOMMBIMH IS IPEIOCTABICHUS MYHHUITUTATEHOM
ycayrd (B clydae TPOMJICHUS CpOKa PYKOBOIUTENEM  (3aMeCcTUTENIeM
PYKOBOJIUTEJISI) aHTUMOHOIIOJILHOM CITY>KOBI).

Cpok MOATOTOBKM  yBeAOMJIEHHUS 00 OTKaze B  IMPEIOCTABICHUU
MYHHUIUITATBHON yCIyTHu cocTaBisieT 30 KalleHAapHBIX JHEW, UICUUCITAEMBIX CO JHA
perucTpanuu 3asBiCHHsS (3ampoca) € JOKYMEHTaMH, HEOOXOJWMBIMU IS
IIPEIOCTABJIEHUS] MyHULIUITAIBHON YCIIYTH.

Cpok MOpHOCTAHOBJIEHUS MPENOCTABIEHUS YCIYTH 3aKOHOJATEIbCTBOM
Poccutickon ®@enepaniny He IPEAyCMOTPEH.

Cpok Bbllaud (HampaBJiCHUS) 3asBUTENIO JIOKYMEHTOB, SIBIISIOIIUXCS
pe3yJbTaTOM MPEIOCTABICHUSI MyHULIIMNIAIBHON YCIYTH, OTJIEIIOM IO OpraHu3aluu
NpeaocTaBieHus MyHununaibHeix ycayr MBY  "T'UKIL" cocraBmser 3
KQJICHIAPHBIX JHS CO JIHS €rO MOCTYIUICHUSI.

2.5. IlepeyeHb HOPMATHMBHBLIX T[PaBOBbIX AaKTOB, PeryJupyrIHxX
NpeaocTaBjieHne MyHUIIMIIAJIbHOH YCJIYTH.

[IpenocraBneHne MyHUIMNAIBHOW YCIYTH OCYILECTBISETCS B COOTBETCTBUU
CO CIEAYIOIIUMU HOPMATUBHBIMU MPABOBBIMH aKTaAMU:

- Koucrutymuss  Poccuiickoit  ®enepanuu  (MpUHATA  BCEHAPOIHBIM
rojjocoBanreM  12.12.1993 ¢  u3MeHEeHWsIMH, OJOOPEHHBIMH B  XOJIe
obmepoccuiickoro roiocoanus 01.07.2020) (OduumanbHblii MHTEPHET-MOPTAI
npaBoBoi nH(popmarmu http:// www.pravo.gov.ru, 04.07.2020);

- I'paxmanckuii xoxexc Poccuiickoii ®enepanuu, vacte 1 (CobOpanue
3aKoHOAaTeNnbCcTBA Poccuiickort Deneparuu, 1994, 5 nekabps, cr. 3301;
"Poccuiickas razera", N 238 - 239, 08.12.1994);

- I'paxmanckmii koxekc Poccmiickori ®eneparnuu, dacte 2 (CoOpanwme
3akoHomarenscTBa Poccuiickonn  ®depepanun, 1996, 29 sauBapsa, cr. 410;
"Poccuiickas razera", N 23, 06.02.1996);
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- @enepanbubiii 3akoH 0T 06.10.2003 N 131-®3 "OO0 oOumx mpuHIUNAX
OpraHu3alid  MECTHOTO  caMmoympabieHuss B  Poccuiickoit  ®Denepanun”
("Poccwuiickas razera", N 202, 08.10.2003);

- @enepanpubiii 3akoH oT 27.07.2010 N 210-®3 "O6 opranuzamnuu
IIPEIOCTABIEHUSI TOCYAApCTBEHHBIX W MyHHIMNANbHbIX ycuyr' ("Poccuiickas
razera", 30.07.2010, N 168, "CoOpanme 3akoHOAaTeNbCcTBAa Poccuiickoi
®epneparuun', 02.08.2010, N 31, ct. 4179);

- @®epnepanbHbiil 3akoH 0T 02.05.2006 N 59-®3 "O nopsiake paccMOTpeHUs
obOpamenuii rpaxaan Poccuiickoit deneparnuu" ("Poccuiickas razera", N 95,
05.05.2006);

- ®enepanbubiii 3akoH OT 27.07.2006 N 152-®3 "O nepcoHadbHbIX JAaHHBIX"
("Poccwuiickas razera", 29.07.2006, N 165, "CoOpanue 3aKOHOJATEJIbCTBA
Poccuiickoit ®enepauun”, 31.07.2006, N 31 (1 u4.), ct. 3451, "l[lapnamentckas
razeta", 03.08.2006, N 126 - 127);

- ®enepanbublii 3ak0H OT 24.11.1995 N 181-®3 "O comnuanbHON 3ammmTe
uHBamuaoB B Poccuiickoit  ®enpepanuun”  ("CoOpaHue 3aKOHOAATEIHCTBA
Poccutickonn ®@enepauun, 27.11.1995, N 48, crt. 4563, "Poccuiickas razera',
02.12.1995, N 234);

- @enepanbHbii 3ak0H OT 26.07.2006 N 135-®3 "O 3ammre KOHKypeHUUH"
("Poccwmiickas razera", N 162, 27.07.2006);

- [TocranoBnenue IlpaButensctBa Poccuiickoit @enepanuu ot 22.12.2012 N
1376 "O0 YTBEPKIAECHUU [TpaBun OpraHu3aluu JESITETbHOCTH
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTABIICHUS  TOCYJApCTBEHHBIX U
myHumnanbHeix yeuyr" ("Poccuiickas razera", 31.12.2012, N 303, "CoOpanue
3akoHoaaTenbcTBa Poccuiickoit ®enepanuu", 31.12.2012, N 53 (4. 2), ct. 7932);

- [locranoBnenue IlpaButenscrBa Poccuiickont @enepanun ot 16.05.2011 N
373 "O pa3paboTke ¥ YTBEPXKIECHWW aJMUHHUCTPATUBHBIX PETIAMEHTOB
OCYIIECTBJICHUSI TOCYAapPCTBEHHOTO KOHTPOJIs (HAa30pa) W aJMUHUCTPATUBHBIX
periaMeHToOB  mpenocTaBiieHUss — rocymapctBeHHbix  ycnyr"  ("CoOpanue
3akoHoaaTenbcTBa Poccuiickoit ®enepanun", 30.05.2011, N 22, c1. 3169);

- [TocranoBnenue IlpaButensctBa Poccuiickoit @enepannu ot 16.08.2012 N
840 "O mopsake moAaud U PACCMOTPEHMs KAIOO HA peUIeHUS W JeHCTBUS
(Oe3meiictBue) (enmepanbHBIX OPraHOB  HMCIHOJHUTEIBLHOM BIACTH H  UX
JOJDKHOCTHBIX JIUII, (helepaIbHBIX TOCYAAPCTBEHHBIX CIYXKAIIUX, JTOJKHOCTHBIX
JUI] TOCYJAapCTBEHHBIX BHEOIOKETHBIX (oHA0oB Poccuiickoit denepanuu,
rOCYJapCTBEHHBIX KOPMOpAIMi, HAJEJICHHBIX B COOTBETCTBUU C (eAepalibHBIMU
3aKOHAMHM TOJIHOMOYHUSAMM TI0 TMPEJOCTABICHUIO TOCYJAapCTBEHHBIX YCIyr B
YCTAHOBJIEHHOU cdepe NeATeIbHOCTH, U UX JOJKHOCTHBIX JIMI], OpraHU3aIlui,
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npeaIycMOTpeHHbIX dacThio 1.1 cratem 16 @enepanpHoro 3akona "OO
OpraHu3alliy MPEI0CTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUITAIIBHBIX YCIYT", U UX
pabOTHUKOB, a TaKXe MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB IPEAOCTABIICHHS
rOCYJIapCTBEHHBIX M MYHHUIIMIIAJIBHBIX YCIyr U ux padbotHukoB" ("Poccuiickas
razera", 22.08.2012, N 192, "CoOpanue 3akoHojaTenbcTBa Poccuiickoi
deneparun', 27.08.2012, N 35, ct. 4829);

- Ilpukaz ®AC Poccum ot 21.03.2023 N 147/23 "O nopsiake npoBeieHUS
KOHKYPCOB WJIU ayKIIMOHOB Ha MPaBO 3aKJIIOYEHHUS JOTOBOPOB apEH/IbI, JOTOBOPOB
0€3BO3ME3HOr0  IOJb30BAaHUS, JOTOBOPOB  JIOBEPUTEIBHOIO  YIpPABICHUS
UMYIIIECTBOM, UHBIX JIOTOBOPOB, TMpPEAyCMATPUBAIONIMX TIEpexoa IMpaB B
OTHOIIEHUH TOCYJAapCTBEHHOTO WM MYHHUIIMIIAIBHOTO HMMYINECTBA, W IEpPEUHE
BUJIOB UMYIIECTBA, B OTHOIIEHUH KOTOPOrO 3aKJIOUEHHE YKa3aHHBIX JOTOBOPOB
MOXXET OCYIIECTBIATHCS TMYyTEeM IMpOBEACHUS TOproB B (dopme KOHKypca"
(OdunmanpHeiii UHTEpHET-TIOPTAN MpaBoBoM uHGopmaruu http://pravo.gov.ru,
22.05.2023);

(B pen. IlocranoBnenust agmunucTpanuu MO ropojckoro okpyra "ChIKThIBKap"
ot 01.11.2023 N 11/3835)

- Koncrutynusa Pecnyonmuxku Komu ("Kpacnoe 3nams", 10.03.1994, N 45,
"BenomocTtu Bepxosuoro Cosera Peciybnuku Komu", 1994, N 2, ct. 21);

- YcTaB MyHHUIIMNAIBHOTO 00pa3oBaHMsl ropoackoro okpyra "ChIKThIBKap"
(mpunst CoBetom MO ropoackoro okpyra "CeiktsiBrap” 18.01.2006);

- Pemenne Coera MO ropoackoro okpyra "CeikTeiBKap" oT 10.12.2019 N
44/2019-617 "OO6 yrBepkacHuH IloJOXKEHHS O TIOPSAKE YIpaBJICHUS W
pacCnopsHDKEHUS MUMYIIECTBOM, HAXOMSIIUMCS B COOCTBEHHOCTH MYHMIIMIAIBHOTO

oOpazoBanus ropojackoro okpyra "CeikteiBkap", ("Ilanopama cromumsr”", N 48/1
(cnenBeimyck), 14.12.2019);

- Pemenne CoBera MyHHMIMIAIBHOTO OOpa30BaHUS TOPOACKOTO OKpyra
"CeoikthiBKap" ot 18.06.2015 N 34/2015-471 "O0 ytBepxaenun llomoxenus o
Komurere mno ympaBieHMIO MYHHMIMIIAIBHBIM HMMYIIECTBOM aJIMHHUCTPALUN
MYHULIUNIATIBLHOTO oOpa3zoBanus ropojckoro okpyra "CeikteiBkap", ("Ilanopama
cromibl", N 24/1 (crieuBsinyck), 22.06.2015).

IlepeyeHb HOPMATHUBHBIX MTPABOBBIX AKTOB, PErYJUPYIOIIHUX MPEAOCTABICHUE
MYHULMOAIBHOW yCIyrM (C YyKa3aHMEM WX pPEKBU3UTOB U HCTOYHHKOB
o(pUIIUATIBHOTO OMYOJMKOBAHUS) TIOJICKUT PA3MEIICHHUIO Ha O(QUIIMATIBLHOM CaiTe
aAMUHUCTpannu, EAMHOM mopTane rocy/lapCTBEHHbIX M MYHHUIIMNAIbHBIX YCIIYT.
Pa3menienre u akTyaiu3anusi CBEACHUI B COOTBETCTBYIOIIEM paszaeine Peectpa
rOCYAapCTBEHHBIX W MYHHUIMOAIbHBIX yciuyr (pynkuuid) PecnyOnuku Komu
00€eCIeynBalOTCs B yCTAHOBIEHHOM MOPSJIKE.

2.6. HcuepnbiBawuuii mnepedyeHb JOKYMEHTOB, He00XOAUMBIX B
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COOTBETCTBHM € 3aKOHOJATEJIbHBIMH WJIM HWHBIMH HOPMATHBHBIMH
NPaBOBbIMHM AKTAMU JIJIsl IPEAOCTABJICHUS MYHUIIUNIAJIbHOM YCJIYTH, KOTOPbIE
3asiBUTEJb J0JI’KeH NMPeCTABUTH CAMOCTOATEIbHO.

JIns moJlydeHus MYHMIMOAIbHOM YCIIYIM 3asBUTENb IMOJAET B OTAEH MO
OpraHu3alvy MpeaocTaBiieHuss MyHununanbHeix yeayr MBY "T'MKIL" 3asBnenue
(3ampoc) o MpenoCTaBICHUH MYHUIIMTIANBHON YCIYTH MO peKOMEeHIyeMon dopme,
npuBeneHHo B Ilpunoxkenun N 1 kK HacTosmemMy aJIMUHUCTPATUBHOMY
pErJIaMEHTY, a TAK)XKE CIEAYIOIINE TOKYMEHTBI:

1. JoBepeHHoCTh, oOQopMIcHHasT B COOTBETCTBHH C JCHCTBYIOIIUM
3aKOHOJATEIbCTBOM, U (WJIM) UHOM JTOKYMEHT, MOJTBEPKAAIOIMIMN MMOTHOMOYMS
npeacTaBuTens (3akoHHOTO mnpeactaButens) (1 k3., konus (C mpeacTaBiICHUEM
OpUTMHAJIa), KOMHUSl BO3BpATy HE MOMJICKUT) (MPEACTABISECTCS B Cllydae, €Cliu
3asBJIeHHE (3ampoc) O MPEJOCTABICHUH MYHUIIMNAIBHOW yCIYTH MOJNUCHIBACTCS
MPEACTABUTENIEM 3asIBUTENS (3AKOHHBIM MTPEACTABUTEIIEM).

2. JIOKYMEHT, yJOCTOBEPSIONIMNA JUYHOCTh 3asBUTENS (MPEICTaBUTENS
3assBuTeNs) (1 9K3., KOMUs BCeX CTpaHUIl (C MPECTaBICHUEM OPUTHHAJA), KOMUs
BO3BpATY HE MOJIJICKHUT).

3. VYupenutenbHble A0KyMeHTHl (1 »9k3., komust (C HpeacTaBICHUEM
OpUTHHAaNa), KONUs BO3BpATy HE MOJUICKHUT) (MPEACTABISAIOTCS B cllydae, €CiH
3asIBUTENIEM SIBJISIETCS FOPUANUECKOE JIULIO).

4. 3asBlIeHHE O COOTBETCTBHMM BHOBb CO3/JaHHOTO IOPUJIMYECKOTO JMLA U
BHOBb 3apETHCTPUPOBAHHOIO HWHAMBUAYAJIBHOTO NPEANPUHUMATENS YCIOBUAM
OTHECEHUS K CyObeKTaM MaJoro M CpeJHEro MpeArnpUHUMATENbCTBa,
ycTaHOBJIeHHbIM DenepanbHbiM 3akoHOM oT 24.07.2007 N 209-®3 "O pa3Butuu
MaJIOTO W CpeIHEero mnpeanpuHumarensctBa B Poccuiickon ®enpepanun", mo
dbopme, yTBepxkaeHHON npukazoM MunskoHoMpaszButus Poccuun ot 10.03.2016 N
113 "OO6 yrtBepxaeHun (OpMbl 3asiBICHHUS O COOTBETCTBUU BHOBb CO3JaHHOIO
IOPUIUYECKOTO JMIla W BHOBb  3apEerHCTPUPOBAHHOIO  MHAMBHUAYAJIbHOTO
NpEeANPUHUMATENSL YCIOBUSIM OTHECEHHMSI K CyObEKTaM Mallor0 M CpEAHEro
PEANPUHUMATENIBCTBA, YCTaHOBIEHHBIM DenepaibHbiM 3ak0HOM OT 24.07.2007 N
209-®3 "O pa3BUTHM MaJOro M CPEIHEro NpearpuHUMaTeIbcTBa B Poccuiickoit
@epneparuu" (1 9K3., opuUrHHai, BO3BpAaTy HE MOJJIEKHUT) (MpeacTaBisieTcs B
cllydae, €CJIM 3asBUTENIEM SIBJISIETCS BHOBb CO3JaHHOE IOPUAMYECKOE JIMLO U BHOBb
3apEruCTPUPOBAHHBIN MHANBUAYAJIBHBIN IPEIIPUHUMATEND, CBEAEHUS, O KOTOPBIX
BHECEHbl B  €AMHBIH  peecTp  CyOBEKTOB  Majoro ©  CpPEIHEro
NpEANPUHUMATEIIBCTBA).

JUis nmonywyenust noxyciyru "llepegaya MyHunumnaiabHoro umymecrtsa MO
'O "CeixThiBKap" B 0€3BO3ME3IHOE MOJB30BAHUE C MPOBEICHUEM KOHKYpCa WM
ayKIMOHA" MYHUIUTIAJLHON YCIYTH 3asBUTENb MOJAET B OTAEN MO OpraHu3aluu
npefocTaBieHus MyHununanbHbeix ycinyr MBY "I'MKI] 3asaBnenue (3ampoc) o
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IIPEAOCTABIEHNA MYHULMNAIBHOU YCIYTH II0 PEKOMEHIYyEMOM, NPUBEICHHON B
[Ipunoxenun N 1 K HacTosIeMy aJIMUHHCTPATUBHOMY PEIJIaMEHTy, a TaKkKe
CJIEIyIOLIME JOKYMEHTBI:

1. JoBepeHHOCTb, OQoOpMJIEHHasT B COOTBETCTBHM C JACHCTBYIOIIUM
3aKOHOAATENBCTBOM, U (WJIM) UHOW JIOKYMEHT, MOJTBEPKIAIOIINI MOJIHOMOYUS
npeacTaBuTelNst (3aKkoHHOTO mpeactaButensi) (1 sx3., konus (C MpeacTaBICHUEM
OpUTMHAJIa), KOMHUSl BO3BpPATy HE MOMJICKHUT) (MPEJCTABISIETCS B Clydae, €CIu
3asBIICHHE (3aMpoc) O MPEJOCTABICHUH MYHULIMNAIBHOW yCIYTHM MOJMUCHIBACTCS
MPEACTABUTENIEM 3aBUTENS (3aKOHHBIM MIPEACTABUTEIIEM ).

2. 3asBKa Ha y4yacTHe B KOHKypce WM ayKiuoHe (1 2K3., OpuruHai, Bo3Bpary
HE TMOJJICKUT).

3. JIOKyMeHT, YJIOCTOBEPSIONIMN JIUYHOCTh 3asBUTENS (MIPEICTABUTEINS
3asiBuTeNsl) (1 9K3., KOMUs BCEX CTpaHUIl (C MPEACTaBICHUEM OpUTHHANA), KOMUS
BO3BpATY HE MOJIJICKHUT).

4. IlepeBoa Ha PYCCKHM S3bIK JOKYMEHTOB O TOCYJAapCTBEHHON perucTparuu
IOPUIMYECKOTO JHIa WIM (U3UYECKOTO JHIla B KAaueCTBE HHAMBHUIYAJIbHOTO
OpEeINPUHUMATEIS] B COOTBETCTBUU C 3aKOHOAATEIHCTBOM COOTBETCTBYIOIIETO
rocyJapcTBa, 3aBEpeHHbIN HajuiekauM oopa3om (1 3K3., opuruHani, Bo3Bpary He
MOJIJICKUT) (TIPECTABIACTCA B CIydae, €Clid 3asBUTEIEM SBISICTCS HHOCTPAHHOE
JIMIIO).

5. YupenutenbHble JOKyMeHTHI (1 3K3., ¢ MpeAoCTaBICHHEM OPHUTHMHANA,
KOIIUSI BO3BpaTy HE MOMJEXKUT) (MPEACTaBIAIOTCS B Cllyyae, €CIIU 3asBUTEIIEM
ABJISIETCSA FOPUANYECKOE JUIIO).

6. Pemenne 06 0100peHUH WU O COBEPIICHUU KPYITHOM CIIETKU JTMOO KOTIHS
TAaKOr0 peuIeHusl B Cly4yae, €CliM TpeOOBaHUE O HEOOXOAMMOCTH TAKOTO PELIEHUs
JUUISL COBEPILEHUS KPYITHOM CHAEIKH YCTAHOBJIECHO 3aKOHOJIATENBCTBOM Poccuiickoi
denepanuu; y4peIUTEIbHBIMA JIOKYMEHTAMU IOPUAMYECKOTO JUIA U €CIH s
3asiBUTENS  3aKJIOUEHHUE JOTOBOpA, BHECEHHME 3aJaTka WU  oOecIleueHue
WCIIOJIHEHUSI JIOTOBOpA SIBJISIOTCS KpymHOU caenkoi (1 2K3., ¢ mpenocTaBiIeHUEM
OpWUTMHAJIa, KOMHS BO3BpATYy HE MOMJICKHUT) (NMPEACTABIAECTCS B Cilydyae, €Clu
3asIBUTEJIEM SIBIISICTCS FOPUAUYECKOE JIUIIO, MHAUBUAYAJIbHbBIN TPEANTPUHUMATEIID).

7. Tlpennoxxenue o 1eHe aoroBopa (TpeOyeTcs Mpu MPOBEAECHUU TOPTOB B
BUJIe KOHKypca) (1 9K3., ¢ MpenocTaBJICeHUEM OpUTHHaja, KOMUs BO3BpaTy HeE
TIOJIJICIKHUT).

8. Ilpennoxenuss 00 yCIOBHSIX HCHOJHEHHUS AOrOBOpa, KOTOPHIE SIBISIOTCS
KpUTEpUSIMU OLIEHKH 3asiBOK Ha ydacTue B KoOHKypce (1 »3k3., komus (c
IIPEICTABICHUEM OPUTMHAJIA), KOMMS BO3BPATy HE MOAJIEKUT.



9. Ilpennoxenus o0 YCIOBHUAX BBIMOJHEHHUS pabOT, KOTOpblE HEOOXOIUMO
BBINIOJIHUTHh B OTHOILIEHUU TOCYJIapPCTBEHHOI'O WJIM MYHUIIMIIAJILHOTO MMYLIECTBA,
npaBa Ha KOTOpO€ IepefaloTcs M0 JIOTOBOPY, a TakXe IO KaudecTBy,
KOJIMYECTBEHHBIM, TEXHUYECKUM XapaKTepUCTUKAM ToBapoB (paboT, yciyr),
MOCTaBKa (BBIMOJIHEHUE, OKAa3aHME) KOTOPBIX MPOUCXOJMUT C HCIHOJIb30BAaHUEM
TaKoro UMyIEecTBa (TpeOyeTcs MpU MPOBEICHUH TOPTOB B BUE ayKinoHa) (1 7k3.,
KOIus (C IpeJICTaBIIEHUEM OpUTMHAaja), KOMUs BO3BPATy HE MOAJIEHKUT).

10. JIokyMeHTbI, MOATBEPKIAIOIINE COOTBETCTBUE TOBAPOB (padoT, yciyr)
YCTaHOBJCHHBIM  TpeOOBaHUSAM, €CIM Takue TpeOOBaHUS  YCTaHOBJIEHBI
3aKoHOJaTeNnbCTBOM Poccuiickoit ®enepaunu (cepTuduxarsl, 3axmoueHus) (1
9K3., KOmus (C MpeaCcTaBlieHMEM OpHUTMHAalla), KOMHUS BO3BpATy HE MOJJICIKHT)
(mpencTaBiAOTCA B CIydasiX, MPEAYCMOTPEHHBIX KOHKYPCHOW TOKyMEHTaluen
WIN JOKYMEHTaluei 00 ayKlnoHe, KOIUK).

11. JOKyMeHThl WJIM KONHUU JOKYMEHTOB, MOJTBEPKIAIOIIUX BHECEHUE
3aJaTKa, B CIy4yae €ClIM B KOHKYPCHON MOKYMEHTAllMd WIW JTOKyMEHTalUd 00
ayKLIMOHE COAEPXKUTCS yKa3zaHHe Ha TpeOoBaHHE O BHECEHUH 3ajaTKa (IIaTexHoe
NOpy4YEeHHE, MOATBEP)KIAlONIee InepeunciaeHue 3agarka) (1 sk3., komus (c
MpEICTaBICHUEM OPUTHHAJIA), KOUS BO3BPATy HE TOJJICKHUT).

JUts nonydyenust noxyciyru "llepegaya MyHununaiapHoro umymecrtsa MO
'O "CeixthiBKap" B 0€3BO3ME3JHOE IOJb30BAHHUE IyTEM  MOJIYYCHUS
MYHUIMOAIBHOW mpedepeHund ¢ Ccorjlacus aHTUMOHOIMOJBHOM  CIyk ObI"
MYHUIMOAIBHOM YCIYrd 3asiBUTEIb TOJA€T B OTAEA MO OpraHu3aluu
npenocrasieHuss MyHununaibHeix ycayr MBY "T'MKI]" 3asBnenue (3ampoc) o
MIPEAOCTABIEHNA MYHULMNAIBHON YCIYTH IO PEKOMEHIYyEMOM, NMPUBEICHHON B
[Ipunoxenun N 1 k HacTosmeMy aIMHUHUCTPATUBHOMY pPEIJIaMEHTY, a TaKkKe
CJIEIyIOLIUE JOKYMEHTHI:

1. JoBepeHHOCTb, OQOpMJEHHasT B COOTBETCTBHH C JCHCTBYIOIIUM
3aKOHOJIATEIBCTBOM, U (WJIM) UHOM TOKYMEHT, MOJTBEPXKIAIOIINN MMOTHOMOYHS
npeacTaBuTelst (3aKkoHHOTO mpeactaButensi) (1 9k3., konus (C MpeacTaBICHUEM
OpUTHHAJA), KOMHs BO3BpATy HE TMOICKHUT) (MpEeACTaBIseTCS B Cilydae, €clid
3asiBJICHUE MOJIITUCHIBACTCS NpeICTaBUTENIEM  3asBUTEIA (3aKOHHBIM
MPEICTABUTEIIEM).

2. JIOKyMEHT, yJIOCTOBEPSIONIUNA JUYHOCTh 3asBUTENS (MPEACTaBUTENS
3asiButenst) (1 9k3., Konus (C MPEICTaBICHUEM OpPUTMHAA), KOMUS BO3BpATy HE
MTOJIICHKUT).

3. IlepeueHb BUAOB  JACATEIBHOCTH, OCYIIECTBISIEMbIX W (WJIH)
OCYILECTBIISIBIIUXCS 3asBUTENIEM, B TEUEHHUE JABYX JIET, MPEAIISCTBYIONINX JaTe
M0/Ia4YM 3asIBICHUS, JIMOO B TEUEHUE CPOKA OCYIIECTBICHUS JACSTEIBHOCTH, €CIIH OH
COCTaBJIIET MEHEE YeM J[Ba T'0J1a, a TAKXKE KOMUU JOKYMEHTOB, MOATBEPKIAIOIINX
u (WIM) TOATBEPXKAABIIMX TMPABO HA OCYIIECTBICHUE YKAa3aHHBIX BHUJIOB



JESATENbHOCTH, €CIIM B COOTBETCTBUHM C 3aKOHOAATEIbCTBOM Poccuiickoi
deneparuu s UX  OCYIIECTBIEHUS TpeOyrorcs u  (Wiau) TpeOOoBaIKCh
cnenuanbHbie paspemienus (1 5k3., konusd (C nmpeAcTaBICHUEM OpUTHHANA), KOMHUS
BO3BpATY HE MOJIJICKHUT).

4. HaumeHnoBaHue BHUJIOB TOBAPOB, OOBEM TOBAPOB, MPOU3BEACHHBIX U (HJIN)
peanu30BaHHBIX 3asiBUTENIEM, B TEUYEHUE [IBYX JIE€T, MPEIIISCTBYIOIIUX J1aTe
M0/Ia4YM 3asIBJIECHUS, JIMOO B TEUEHHUE CPOKA OCYLIECTBICHUS ACSATENBHOCTH, ECIIH OH
COCTaBJIIET MEHEE YeM JBa I0jla, C YKa3aHUEM KOJOB BUAOB mpoaykiuu (1 3k3.,
KOIUs (C MPeJICTaBICHUEM OpUTHHAJIA), KOS BO3BPATy HE MOJIJICHKUT).

5. JlokymeHTamMss 0  Hajorax M cOopax, HIpeIyCMOTpEHHas
3akoHo/aTenbcTBOM Poccuiickoit @enepanuu (1 3k3., Konus (C NpeACTaBICHUEM
OpUTHHAaNA), KOMHUS BO3BpaTy HE MOIEKHUT) (NMPEACTABISIETCS B CIIy4asix, €CIu
3asBUTENb HE TIPEACTABISICT B HAJIOTOBBIE OpraHbl OyXTraJTepCKuid OaiaHc).

6. [lepedens nui, BXOIAIINX B OJHY TPYIILY JHL C 3asiBUTEIIEM, C YKa3aHUEM
OCHOBaHUS [UId BXOXJAEHUA TakuX Jul B 9Ty rpymmy (1 3k3., xomus (c
Ipe/ICTaBICHUEM OpUTHHAJIA), KOIKS BO3BPATy HE MOJJIEKUT).

7. YupenutenbHble AOKyMEHTHI (1 9K3., HOTapHaIbHO 3aBEPCHHBIC KOIIHH,
KOIMS BO3BpaTy HE MoaIexaT) (MpEACTaBISAIOTCS B cliydae, €CIId 3asBHTEIIEM
SBJISIETCS FOPUANYECKOE JIUIIO).

[TepeueHb HOKYMEHTOB, HEOOXOAUMBIX JJIsSI TPEOCTABICHUS] HEOOXOIUMBIX U
00s3aTENBHBIX ~ YCIYT  OMNPENEISIETCS OpraHu3aIusIMu, MPEAOCTaBISIOIINMU
HEOOXOMMMbIE U 00s3aTeNbHBIE YCIYTd, B COOTBETCTBUU C JCHCTBYIOIIUM
3aKOHOJIaTEIbCTBOM.

2.6.1. JIoKyMeHTBI, HEOOXOIUMBIE JUIsl TPEAOCTABICHUS MYHHUIUIAIHHON
YCIIYTH, yKa3aHHbIe B MyHKTax 2.6, 2.7 HACTOAIMIETO aJIMHHHCTPATUBHOTO
perjiaMmeHTa, MOTYT OBbITh TIPEACTaBIICHbI 3asIBUTEIEM CJICTYIOIUMH CIOCOOAMMU:

- HOCPCACTBOM ITOYTOBOI'O OTIIPABJICHUSA,

- qepes oTAcH II0 OpFaHI/IBaHI/II/I HpeI[OCTaBHeHI/Iﬂ MYHI/II_[I/IHaJ'IBHBIX yCJIyr
MBY "THKII".

2.6.2. BapuanThl TOpeACTaBICHUS JOKYMEHTOB, HEOOXOJIUMBIX  JIs
PEIOCTABICHUS MYHULMINAIBHONW YCIyTH, YKa3aHHBIX B MyHKTax 2.6, 2.7
HACTOSIIIETr0 aIMUHUCTPATUBHOIO PErJIAMEHTA:

- TIPY HAIpaBJICHUU 3asBICHUS (3aMpoca) U JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEIOCTABJICHUS] MYHUILIMIIAIBHON YCIIYyTH, 4Yepe3 OT/ACJICHUE IOYTOBOU CBSI3H,
YIAOCTOBEPEHUE BEPHOCTH KOMUW  JOKYMEHTOB M  CBHUJETEIILCTBOBAHUE
MOJJIMHHOCTH TOAMMUCHU 3asiBUTEIISI Ha 3asBJICHUU (3alpoOCe) OCYIIECTBISETCS B



MOPSIJIKE, YCTAHOBJICHHOM (peiepaibHbIM 3aKOHOAATEIbCTBOM;

- Ipu 0OpalIeHUH 3a MyHUIIMTIAIBHOM yCIIyTol uyepe3 OTaeN M0 OpraHu3aiiu
npeaocTaBieHns MyHununainbHeix yceiayr MbBY  "I'MKI", npeacraBusroTcs
OpUTHHAJIBI U (WJIM) KONMUM JOKYMEHTOB COTJIACHO TpeOOBAaHUSIM, YKa3aHHBIM B
NyHKTax 2.6 W 2.7 HACTOSIIET0 aJIMUHHUCTPATUBHOTO perjamMeHTa. B memsx
MPEAOCTaBICHUS MYHMIIUNAIBHBIX YCIYT YCTAHOBJIICHUE JIMYHOCTH 3asgBUTENS
MOXET OCYIIECTBIATHCS B XOJI€ JUYHOTO IMPHUEMA MOCPEICTBOM MPEIbIBICHUS
nacniopTa TpaxnanuHa Poccuiickoit ®enepaumuu auO0 HMHOTO JOKYMEHTA,
YAOCTOBEPSIIOLIETO TUYHOCTh, B COOTBETCTBUHU C 3aKOHOJIATENIBLCTBOM PoccHiiCKOM
denepalid WM TOCPEJICTBOM  UJEHTU(UKAIMU W  ayTeHTUDUKAIUH  C
MCIIOJIb30BaHUEM MH()OPMAITMOHHBIX TEXHOJIOTUH, MPENYCMOTPEHHBIX
denepaibHBIM  3akOHOM  OT 29.12.2022 N 572-®3 "OO6 ocymecTBISHUU
unaeHTUGUKaM U (Wik) ayTeHTUPUKAIMK (PU3NYECKUX JIUIl C MCTIOJIb30BaHUEM
OMOMETPUYECKUX MEPCOHANBHBIX JIAHHBIX, O BHECEHUM M3MEHEHUW B OTJIEIbHBIC
3aKOHOAATeNbHbIE aKThl Poccuiickoit ®enepauvd M NPU3HAHUM YTPATHUBIIMMU
CUJIY OTAEIBHBIX MOJIOKEHUHN 3aKOHOAATENbHBIX akTOB Poccuiickoit denepanun';

- IPY HaIIpaBJIEHUH 3asBJICHUS (3aIpoca) O MPEAOCTaBICHUN MYHULIUITAIbHON
YCIIYTH U IPUJIAraéMbIX K HEMY JTOKYMEHTOB, HEOOXOJIUMBIX JJIsS TPEIOCTABICHUS
MYHUIIUIIAJIBHON YCIYTH, B (POPME AJIEKTPOHHBIX JOKYMEHTOB, C UCIOJIb30BaHUEM
EnuHoro moprana rocyiapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT U (WJIH) UHBIX
JIEKTPOHHBIX CEPBHUCOB INPENOCTABICHUS MYHULUIAIBHBIX YCIYT B CETH
"NHTepHer" 3adBUTENh WM €ro INPEICTABUTENb, IPOLIEAIINE MPOLELYPHI
perucTpaluy, HACHTUUKALIUA U ayTeHTHU(PHUKAIUU C  HCIOJIb30BAHUEM
dbenepanpHON roCymapCcTBEHHON HMH(pOpMaImoHHON cuctembl "Enunas cucrema
UACHTUGUKAIMM W ayTeHTU(HUKAuuu B HHPPACTPYKType, oOOecneyrBaromen
MH(OPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOICHCTBUE MH(OPMAIIMOHHBIX CHUCTEM,
WCIIOJIb3YEMBIX JJISI IPEIOCTABIICHHS TOCYAAPCTBEHHBIX U MYHHIIMIIAJIBHBIX YCIYT
B oJekTpoHHOW Qopme" (mamee - ECHA) wnm MHBIX TrocyJapCTBEHHBIX
MH()OPMAIIMOHHBIX CHUCTEM, €CJIM TaKHE TOCYAApCTBEHHbIE WH(OPMAIMOHHbIE
cucrteMbl B yctaHOBIEHHOM IIpaButensctBom Poccuiickonn ®denepannn nopsake
oOecrnieunBatoT B3aumojeicteue ¢ ECUA, npu ycioBuu coBNafeHUs] CBEIECHUHN O
¢u3nyeckoM JMIE€ B YKa3aHHbIX MH()OPMALIMOHHBIX CHUCTEMaX, 3aroJIHSIOT
yKa3aHHOE 3asBJCHHE (3allpoc) C HCIOJIb30BAHUEM HWHTEPAKTUBHOM (OpPMBI B
AIIEKTPOHHOM BHJIE.

3asgBiueHue  (3ampoc) O  OPENOCTAaBICHUM  MYHUUMIAIBHOW  YCIYrd
HaIpaBJIseTCsl 3asBUTEIEM WJIM €ro MPEACTaBUTEIEM BMECTE C MPUKPETICHHBIMU
ANIEKTPOHHBIMU  JOKYMEHTaMH. 3asBlieHHE (3ampoc) O TMpPeloCTaBICHUU
MYHUIIUNIATBHOW YCIYTH TOJIUCHIBAETCA 3asBUTEJIEM WIM €r0 MPEJCTABUTEIIEM,
YIOJIHOMOUYEHHBIM Ha TOJAMHMCAaHWE TaKoro 3asBlieHUs (3ampoca), NpOoCTOon
AJIEKTPOHHOHN TMOAMUCHIO, MO0 YCHIIEHHOW KBaTu(UIIMPOBAHHON AIEKTPOHHOMN
MOJMKCHIO, MO0 YCHUICHHOW HEKBATU(UIIMPOBAHHON SJIEKTPOHHOW MOIMHUCHIO,
ceptu(uKaT KJIOYa [POBEPKH KOTOPOM CO3JaH M  HCIOJb3yeTcs B
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UHPPaACTPYKTYPE, oOecrnieunBaroen UH(GOPMAIIMOHHO-TEXHOJIOTUYECKOE
B3aUMOJIeCTBHE MH(DOPMAIMOHHBIX CUCTEM, UCIOIb3YEMBIX ISl TIPEIOCTaBICHUS
rOCyAapCTBEHHBIX M MYHUIMIIAIBHBIX YCIyr B JJIEKTPOHHOM (opme, KoTopas
CO37aeTCsl M MPOBEPSETCS C UCIOJIb30BAHUEM CPEJICTB SJCKTPOHHOU MOAMHUCH U
CPEIICTB YAOCTOBEPSIOIIECTO IIEHTPA, UMEIOIIUX TOJITBEPKIACHUE COOTBETCTBUS
TpeOOBAHMM, YCTAHOBIICHHBIM (peiepaibHbIM OpPraHOM HUCIOJHUTEIBHON BIIACTH
B obOnactu oOecrieueHusi OE30MAaCHOCTH B COOTBETCTBMM C YacThlO 5 cTaThbu
®enepanproro 3akoHa ot 06.04.2011 N 63-®3 "OO6 snekTpoHHON moamucu', a
Tak)Ke MPU HAJUYUU Y BIIaJeNblia cepTudukaTa Kioda MpoBEPKU KIr04a MPOCTON
AIIEKTPOHHOM TMOJIKUCH, BBIJAHHOTO €My IpPU JIMYHOM IMPUEME B COOTBETCTBUU C
[IpaBunamMu HUCIOIB30BaHMS TTPOCTOM AJICKTPOHHOW MOJIUCH MPU OOpAIICHUU 3a
NOJIy4YEHUEM TOCYJAPCTBEHHBIX M MYHHMIMNAIBHBIX YCIYT, YTBEPKJICHHBIMU
noctanoBienueM [IpaButennsctBa Poccuiickoit @eneparun ot 25.01.2013 N 33
"O6 WCHONB30BAaHMM MPOCTOM  DJIEKTPOHHOM MOAMMCH MpPH  OKa3aHHUU
rOCyJapCTBEHHBIX W MYHULMMNAIBHBIX yciayr"', B coorBercTBuUM ¢ [lpaBunamu
ONPENENECHUS] BHJIOB  DJIEKTPOHHOM  IOANMCH, HCIHOJB30BaHUE  KOTOPBIX
JIOTIyCKaeTcsi Npu  OOpalleHHH 3a  IOJIyYeHHEM TOCYJapCTBEHHbIX U
MYHULIMIIAJIBHBIX  YCIYT, YTBEPKIACHHBIMU MoOcTaHoBIeHHEM IIpaBurenscTBa
Poccuiickoit @eneparuu ot 25.06.2012 N 634 "O BHaax 3J€KTPOHHOW MOAIKUCH,
UCIIOJIb30BaHUE KOTOPBIX JOIyCKaeTcss NpU OOpalleHHMH 3a IOJyYeHUEM
roCyJapCTBEHHBIX U MYHHUIIUIAIbHBIX YCIYT".

2.7. HcuyepnbiBaOmuili ImnepevYeHb [JOKYMEHTOB, HeO00XOAUMBIX B
COOTBETCTBHM € 3aKOHOAATEJbHBIMM WJIM HWHBIMH HOPMATUBHBIMHU
NMPAaBOBbIMM AKTAMHM I MPEAOCTABJIEHUS] MYHMUUNAJIBHOM YCJIYIH
(mogycsiyru), KOTOpbIie 3asiBUTEJb BIPaBe MNpPeIACTABUTH 10 COOCTBEHHOM
HHULIMATUBE, TAaK KaK OHHU MOAJEKAT MPEACTABJICHUI0 B paMKax
MEKBEeIOMCTBEHHOI0 MH(POPMALIMOHHOI0 B3aMMOAEHCTBUA.

1. Beimucka u3 EguHOro rocynapcTBEHHOTO peecTpa ropuaudeckux juil (1
9K3., OPUTUHAJ, BO3BPATy HE MOJICKHUT).

2. Bpmwucka u3 EAMHOTO rocymapCTBEHHOIO peecTpa WHIAWBUAYAIBHBIX
npeanpuaumMarenei (1 7k3., OpuruHai, Bo3BpaTy HE MOJICKHUT).

3. CBeneHusl 0 MOCTAaHOBKE HA YYET B HAJIOrOBOM oprane (1 5k3., opuruHai,
BO3BpaTy HE TOJUICKHUT) (MPEICTaBISIETCS B CIydyae, €Clu 3asBUTEIEM SBIISACTCS
dbuznyeckoe auIo, Tpedyercs A Npoleaypbl 0€3 MPOBEICHHUS TOPTOB).

4. CrpaBka U3 HAJIOTOBOTO OpraHa 00 OTCYTCTBHH 3aJI0JDKEHHOCTH TIEpes
OromkeramMu U BHEOWOKETHBIMU (GoHIAaMH Bcex ypoBHeu (1 9k3., opurunarn,
BO3BpATY HE MOJJICKHUT) (TpeOyeTCs A MPoIeayphl O€3 MPOBEICHHS TOPTOB).

5. Byxranrepckuii OanaHc MO COCTOSHUIO Ha TOCJEIHIOI OTYETHYIO NaTy,
IPEIUIECTBYIOLLYIO 1aTe MOIa4yy 3asBJICHUS, IN0O0, ECIIN XO3SUCTBYIOIUN CyOBEKT
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HE TpPEACTAaBIAeT B HAJOrOBBIE OpraHbl OyxranTepckuil OanaHc, uWHas
NPEeayCMOTPEHHAsT 3aKOHOAATENbCTBOM Poccuiickoit ®epepauuu O Hajgorax u
coopax nmokymentanus (1 9k3., konusi (C MpeNCTAaBICHUEM OpPUTMHAJA), KOIHS
BO3BpATY HE MOMJICKUT) (TPEIICTABIAETCA B Clly4ae MOJYYEHUs MYHHUIIMNAIbHON

npedepeHIn).

Hemnpencrasinenue 3asBUTENEM JOKYMEHTOB, YKAa3aHHbIX B IIyHKTe 2.7
HACTOSILIET0 aIMHUHHMCTPATUBHOIO PETJIAMEHTA, HE SBIIETCS OCHOBAHUEM JUIA
OTKa3a B IIPEJOCTABIECHUHA MYHHUIIMIIAIbHON YCIIYTH.

2.8. Yka3aHue Ha 3anpeT TpPeOGOBATH OT 3asiBUTEJIS.

Komurer, oTaen mo opraHu3anuu MPEROCTABICHUS MYHHULIMIIAIBHBIX YCIYT
MBY "T'MKI" He MoxeT TpeOoBaTh OT 3aABUTEIIA:

- INIPCACTABJIICHUSA JTOKYMCHTOB H I/IH(I)OpMaI_[I/II/I WM  OCYIICCTBIICHUA
I[GﬁCTBHﬁ, MMpCACTABICHHUC MM OCYIOCCTBJICHHC KOTOPBIX HC IIPCAYCMOTPCHO
HOPMAaTUBHBIMU IIpaBOBBIMHA aKTaMH, PETYIIUPYIOIUMHA OTHOIICHMA,
BO3HHUKAIOIIUC B CBA3H C IIPCAOCTABIICHUCM MYHHUIIUIIAIIBHBIX YCIIYT;

- NpeACTaBieHUs JOKYMEHTOB U  HH(OpMalMM, B TOM  YHCIE
MOATBEPKAAIOIINX  BHECEHHE  3aiBUTEIIEM  IUIATBI 34  MPEIOCTABJICHUE
MYHULIMNAIBHBIX YCIYT, KOTOpPbIE HAaXOJATCS B PACIOPSIKEHUH OPTraHOB,
MPEIOCTABISIONMX TOCYIAPCTBEHHBIE YCIYTH, OPraHOB, MOPEAOCTABIISIOMINX
MYHULIMNAIBHBIE YCIYTU, UHBIX TOCYJIapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO
caMOympaBJieHUs JUOO TMOJBEIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WU
OpraHaM MECTHOTO  CaMOYIIPaBJICHHMSI ~ OpPraHW3allMii, y4YacTBYIOIIUX B
MPEAOCTaBIECHUU MTPEAYCMOTPEHHBIX YacThio 1 cTtaTteu 1 denepanbHOro 3akona N
210-®3 rocynapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT, B COOTBETCTBHH C
HOPMATUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon @Penepanuu, HOPMATUBHBIMU
MPaBOBBIMM aKTaMu CyOBbeKTOB Poccuiickoit deneparuu, MyHUIIUNATLHBIMU
MpPaBOBBIMM  aKTaMH, 332 HUCKJIIOYEHHEM JOKYMEHTOB, BKJIIOUEHHBIX B
onpeAeneHHbId yacTeio 6 cratbu 7 denepanbHoro 3axkoHa N 210-D3 nepeueHb
JIOKYMEHTOB. 3asBUTENIb BIpPAaBE TMPEICTaBUTh YyKa3aHHbIE JIOKYMEHTHI H
uHpOpMaIIMI0O B OpraHbl, NPEAOCTABISAIONINE MYHUIUMNAIbHBIC YCIYTH, IO
COOCTBCHHOM MHUIIUATUBE;

- OCYIIECTBJICHUS JICMCTBUIA, B TOM UYUCJIC COTJIACOBAHUM, HEOOXOIUMBIX IS
MOJIYYCHUS] MYHHIIMMAIBHBIX YCIYT W CBSI3aHHBIX C OOpallleHueM B WHbBIC
rOCyIapCTBEHHBIE OpPraHbl, OpraHbl MECTHOI'O CaMOYIIPABJIEHHUS, OPraHU3allUN, 3a
WCKIIFOUCHUEM TIONYYEeHHsI YCIyT W TOJNYYCHHS JOKYMEHTOB W HWH(OpMaIuwu,
MPEIOCTABISIEMBIX B PE3YJIbTATE MPEHOCTABICHUS TAaKUX YCIYT, BKJIIOUYECHHBIX B
IepeYHU, yKa3aHHble B yacTu | ctateu 9 @enepanbHoro 3axkona N 210-D3;

- TMpENCTaBIEHUS JOKYMEHTOB UM HWH(OpManuu, OTCYTCTBUE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIWCh IPU IEPBOHAYAIBHOM OTKa3e B
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npuemMe JIO0KYMCHTOB, HGO6XOI[I/IMBIX AJs1 IIPEA0CTaBJICHUA MYHI/IHHHaJIBHOI)'I
yCiIyru, mmbo B IMpeA0CTaBJICHNU MYHHHHHaHBHOﬁ YCIyru, 3a HCKIIOYCHHEM
CICAYIOIIHX CIIYHacCB:

a) W3MCHEHHE TpeOOBaHMI HOPMATHBHBIX IMPABOBBIX AKTOB, KAaCAIOIIUXCS
MPEIOCTABIICHUS MYHUIIMTIAIBHOW YCIYTd, TIOCIe TIEPBOHAYAIBLHON T0/1a4u
3asBIICHUSI (3aI1poca) O MPEJOCTABICHUN MYHUITUTIATLHON YCIIYTH;

0) Hamuuue OmMMOOK B 3asgBICHUU (3ampoce) O MPEeAOCTaBICHUU
MYHUIIUIATBHOW yCIOYIH M JOKYMEHTaX, T[OJAaHHBIX 3asBUTEIIEM TIOCHE
NEpBOHAYAIBHOTO OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOAMMBIX  JUIf
OpPEOCTaBICHUSI ~ MYHUIUNAIBHOW  yCIyrd, JMOO B  MPEAOCTAaBICHUU
MYHUIIUIAIBFHON YCIYTH M HE BKIIIOYEHHBIX B MPEACTABICHHBIA paHee KOMIUIEKT
JTIOKYMEHTOB;

B) MCTE€UYEHHE CpPOKA JEWUCTBHS JTOKYMEHTOB WJIM H3MEHEHHE WH(OpMALMH
nocjie IMEepBOHAYAJIbHOIO OTKa3a B IPUEME JOKYMEHTOB, HEOOXOJUMBIX st
OPEJOCTABICHUS ~ MYHULUNAJIbHOM  yciyru, JuMO0 B  HIPEIOCTABICHUU
MYHHULUIIATBHOU YCIIYTH;

I') BBISIBIICHHE JIOKYMEHTAJIbHO TMOATBEPKJICHHOTO (hakTa (TIPU3HAKOB)
OIMMOOYHOTO WM MPOTUBONPABHOrO JEUCTBUA (O€31eHCTBUS) JOJKHOCTHOTO
JUIA OpraHa, MPeIOoCTaBISIONIET0 MYHULHUIAIBHYIO YCIYry, MYHULHIIAJIBHOTO
CIIy’Kalllero, pabOTHUKA OpPraHU3aluy, MPeaycMOTpeHHOW 4dacTeio 1.1 crateu 16
@enepanbHOoro 3akoHa N 210-DP3, npu nepBoOHAYalIbHOM OTKAa3e B IPUEME
JIOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEIOCTABICHUS! MyHUIMIIAIBHOU YCIYTH, JIUOO
B MPEIOCTABICHUM MYHULUNAIBHOW YCIyI'M, O 4e€M B MHCbMEHHOM BHJIE 3a
MOANUCHIO PYKOBOJIUTENSI OpraHa, MPeAOCTaBISIONIET0 MyHUIUMIIAIIBHYIO YCIYTY,
aM00 PYKOBOAUTENS OpraHU3AIMH, MPeayCMOTpeHHOW dacthio 1.1 crateu 16
®epnepanbHOro 3akona N 210-D3, yBenomiiseTcst 3asiBUTENb, a TAKKE MPUHOCITCS
W3BUHEHUS 3a JOCTABJICHHbIEC HEYJ00CTBA;

- TpeACTaBieHUS Ha OyMaXHOM HOCHUTEJE JOKYMEHTOB M HH(pOpmaluu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIA 3aBEPEHBI B COOTBETCTBUH C MMYHKTOM
7.2 gactu 1 cratem 16 ®enepanpHoro 3akoHa N 210-D3, 3a UCKIIOUEHUEM
Clly4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKhe JOKYMEHTbl JMOO HX HU3bITHE
SBIIIETCS. HEOOXOIMMBIM YCIIOBHEM IMPEIOCTABJICHUS TOCYIapCTBEHHON WiIH
MYHULIMIIAJIbHOW YCIIYTH, W UWHBIX CIIy4aeB, YCTAaHOBJEHHBIX (eaepatbHbIMU
3aKOHaMH.

2.9. UcuepnbiBalouiuii nepevyeHb OCHOBAaHUIl [JIi OTKa3a B MNpUHeMe
JTOKYMEHTOB, HEO0XO0AMMBIX JIJIfl IPEI0CTABJICHUS MYHUIIUNIAJIBLHOM YCJIYTIH.

OcHoBaHus JJi1 OTKa3a B TNpUEME JOKYMEHTOB, HEOOXOAMMBIX JUJIs
MPEAOCTABIECHNS MYHULIUIIAIIBHOW YCIIYTH, YKAa3aHHBIX B IyHKTE 2.6 HACTOSIIETO
aAMUHHACTPATUBHOTO PEMVIAMEHTA, HE IIPEAYCMOTPEHBI.
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2.10. UcyepnbpiBaIuMii nepedyeHb OCHOBAHUN /Jisi NMPHOCTAHOBJIECHUS
NpeIoCTABJIEHUS MYHUIMNAJBHONH YCJYIM WIH O0TKa3a B NpPed0CTABJIeHUH
MYHUIUNAJIbHON YCIyTH.

2.10.1. OcHoBaHus [J1s MPUOCTAHOBJICHUS MPEIOCTABICHUS MYHUIIUNIATBLHON
YCIIYTH HE NMPETyCMOTPEHBI.

2.10.2. HcuepnpiBaromuii  NEpedYeHb  OCHOBAaHMM Ui OTKa3a B
IIPENOCTABICHUN MyHULIUIIAIBHON YCIIYTH:

1. Hanuuue npsiMBIX 3allpeTOB B 3aKOHOJIATeNIbCTBE Poccuiickoit denepannu
Ha Tepenavyy JaHHOTO OOBeKTa WM OOBEKTOB JAaHHOTO BHAA B OE€3BO3ME3IHOE
MM0JIb30BaHHUE.

2. OOpemeneHue oObekTa O€3BO3ME3IHOTO IMOJH30BAaHUA KaKUMH-ITHOO
00s13aTeIbCTBAMU.

3. HGO6XOI[HMOCTB HCIOIL30BaHNs 00BhEKTa AJII MYHUIUIIAJIBHBIX HYXK/I.

4. VMymiecTBO BKJIIOYEHO B IUIaH MPUBATH3aUMU JIMOO IJIAHUPYETCAd K
UCIOJIb30BAaHUIO Ul MYHHUIIMIAIBHBIX HYXJ M B 0€3BO3ME3AHOE IOJB30BaHUE
nepenaBaThes He OyieT.

5. Hanuume HOKyMEHTaTbHO TOATBEPXKIACHHBIX TAHHBIX O HEHAJICKAIIEM
UCIIOJITHCHUHM JTMOO HEWCIIOJHCHUW YCIOBUW paHEee 3aKIIOYEHHBIX JOTOBOPOB
0€3B03ME3HOT0 M0JIb30BaHUS (ApPEH Ibl) UMYIIIECTBA.

6. 3agBUTECIL HE HMECT IIpaBa Ha 3aKJIIOYCHHUC IO0roBopa 6€3B03M€3I[HOFO
IIOJIb30BAHUA MYHHUIIMIIAJIbHOTO UMYIIICCTBA oe3 IMPOBCACHUA TOPI'OB.

7. llomaya 3asBKM Ha y4acTH€ B KOHKYpPCE WJIM ayKIMOHE 3asgBUTEIEM, HE
SBJISIIOIIUMCSL CYOBEKTOM MAJIOTO UM CPEAHEro MpealpUHUMATENIbCTBA, JIMOO HE
COOTBETCTBYIOIIMM TpPeOOBAHUSM, YCTAHOBJICHHBIM dacTsiMu 3 u S5 cratbu 14
®enepanbHOro 3akoHa ot 24.07.2007 N 209-®3 "O pa3BuTuM Majaoro U CpeaHero
npeanpuHuMaresbctBa B Poccuiickoit ®enepauun', B cilydae MOpOBEACHUS
KOHKypca WM ayKIIMOHAa, YYaCTHUKAaMU KOTOPOTO MOTYT SBIISITBCA TOJIBKO
CyOBEKTHl MaJIOTO ¥ CPEAHEr0 MpeANPHHUMATENbCTBA WU OPTaHMU3aIuH,
oOpaszytonue WHQPACTPYKTYpPy TMOIACPKKH CYyOBEKTOB MaJlOTO W CPEIHETO
NpEANPUHUMATENIBCTBA, B COOTBETCTBUM ¢ DenepaibHbIM 3aKkoHOM "O pa3BUTHH
MaJioro U CPeJHEro npearnpuHuMaTenbcta B Poccutickoit denepanun’.

8. Hanuuue pelieHuss 0 JUKBUIALMU 3asBUTENS (FOPUAMYECKOTO JIUIA) WIH
HaJIMyue PeIIeHUs] apOUTPaXKHOTO CyJa O MPU3HAHUM 3asBUTEINS (FOPUIAYECKOTO
JUlla, WHIWBUAYAJbHOTO TMpeanpUHUMATENs])) OaHKPOTOM W 00 OTKPBITUHU
KOHKYpPCHOT'O ITPOU3BO/ICTBA.
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9. Hanuuue pemieHuss O MPUOCTAHOBIECHUM JACSTEILHOCTU 3asBUTENS B
nopsiake, npeaycmorpeHHoM — Komekcom — Poccuiickoit  ®denepanuu = 00
aAMUHUCTPATUBHBIX NpaBoHapymeHusx or 30.12.2001 N 195-®3, na neHb
pacCMOTpEHHsI 3asiBKM Ha y4YacTHE€ B KOHKYpCE WJIM 3asiBKM Ha Yy4YacTHUE B
ayKIIMOHE.

10. 3asBuTEND HE OMYCKAETCS KOHKYPCHOM WJIM ayKIMOHHOW KOMHCCHEN K
YYaCTHIO B KOHKYPCE WJIM ayKIIHOHE B CIyYasx:

10.1. HempencraBieHHs JOKYMEHTOB, ONPEIEICHHBIX IYHKTOM 2.6
HACTOALLIETO aAMHUHHCTPATUBHOTO pErVIaMEHTa, JH0O0 HaJIu4yusl B  TaKHUX
JIOKYMEHTaX HEJJOCTOBEPHBIX CBEJICHUII;

10.2. HeBHeceHUs 3a/aTKa, €Clu TpeOOBaHUE O BHECEHUU 33JaTKa yKa3aHO B
W3BELICHNN O TPOBEJAEHNN KOHKYpCa WIM AyKIMOHA;

10.3. HecoOTBETCTBHsA 3asBKM Ha y4acTME€ B KOHKYpPCE WIM ayKIIMOHE
TpeOOBaHUSAM KOHKYPCHOW JOKYMEHTAlMH JMOO JOKyMEHTaluu 00 ayKIMOHE, B
TOM YHUCJE€ HaJu4Msl B TaKHWX 3asiBKax IPEIJIOKEHHsS O LEHE JI0rOBOpa HUXKE
HavyaJIbHOW (MUHUMAJIHO) LIEHBI JOTOBOpA (LIEHBI JIOTA).

[Tocne  ycTrpaneHus  OCHOBaHMM i1 OTKa3a B MOPEAOCTABICHUU
MYHULMNAIBHOM YCIYTM B CIy4dasX, NPEIyCMOTPEHHBIX MOMIyHKTOM 2.10.2
nyHkra 2.10 HacTosmero aiMHHHMCTPATUBHOIO PErJIaMEHTa, 3asBUTENb BIIPABE
HOBTOPHO 00OpaTUThCA 3a MPEAOCTaBICHUEM MYHHUIIMIIAIbHON YCIyTH.

2.11. IlepeyeHb YCJOYr, KOTOpble HBJIAITCH HeOOXOAUMBIMH W
00513aTeIbHBIMHM [IJI NIPEJOCTABJICHUSI MYHHMIMIIAJIbHON YCJIYTH, B TOM YHCJIE
CBeJleHUsI O JOKyMeHTe (JOKYMeHTax), BblaBaeMOM (BbIIaBaeMbIX)
OPraHM3anusaAMHU, Y4YaCTBYOHIUMH B MPEIOCTABJIEHHH MYHHIUNAIbLHON
YCJIYIH.

1. Boigaya 1oBepeHHOCTH, OOPMIIEHHON B COOTBETCTBHU C ACHCTBYIOIIUM
3aKOHO/ATEIbCTBOM U (MJIM) MHOTO JIOKYMEHTA, MMOATBEPIKAAIOLIEro MOJIHOMOYUS
npeacraBuTens (3akoHHoOro mnpezactaButens) (oBepeHHOCTh, odopmileHHAs B
COOTBETCTBUHM C JCHCTBYIOIIUM 3aKOHOJATENbCTBOM W (MJIM) MHOM JOKYMEHT,
MOJITBEP K A0 MTOJTHOMOYHS MPEICTaBUTEINS (3aKOHHOTO MPEACTABUTETIS).

2. Bpimaua mepeBoja Ha PYCCKUU SI3bIK JJOKYMEHTOB O TOCYJIapCTBEHHOM
perucTpanyyu OPUIUYECKOro JHIa WIM (PU3MYECKOro JiMila B KayecTBE
WHJIMBUIYAJIbHOTO TPEANPUHUMATENISI B COOTBETCTBUU C 3aKOHOJATEIHLCTBOM
COOTBETCTBYIOIIIETO TOCYAapCTBa, 3aBEpPeHHOTO Hajyiexkammm oopazoM (IlepeBon
Ha PYCCKHUU SI3BIK JOKYMEHTOB O TOCYJIAPCTBEHHOM PETHCTPALUH HOPUAAYECKOTO
JUIa Wik (PU3NYECKOTO JIUIA B KAa4eCTBE MHANBUIYATLHOTO MPEANPUHUMATENS B
COOTBETCTBMM C  3aKOHOJATEIbCTBOM  COOTBETCTBYIOLIETO  TIOCYyAAapCTBa,
3aBEPEHHBIN HaJIC)KAIITIM 00pa3oMm).
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3. Bpimaua JOKyMEHTOB, TOATBEPIKIAIONINX COOTBETCTBHE TOBApoB (pador,
YCIIYT) YCTaHOBJICHHBIM TpeOOBaHUSIM, €CJIM Takhe TPEOOBaHUS YCTAHOBJICHBI
3aKoHOAAaTeIbCTBOM Poccuiickoit ®enepanuu (JloKyMEeHTBI, TOATBEPKIAIOIINE
COOTBETCTBHE TOBApOB (paboT, yCIIyT) YCTAHOBJICHHBIM TPEOOBAHUSM, €CJIM TaKUE
TpeOOBaHUS  YCTAHOBJICHBI  3aKOHOJATENbCTBOM  Poccuiickoit ~ Denepanuu
(cepTrdUKaThI, 3aKITIOUCHUS ).

4. Bpmaua permieHus o0 OJOOPEHMHM WJIM O COBEPIICHHHM KPYIMHOW CHEIKH
(Pemenue 06 0100peHUY WU O COBEPILICHUHN KPYITHOM CHEIKH).

YCJ'IYFI/I, YKa3aHHBIC B HACTOAIICM ITYHKTC, IPCAOCTABIIAIOTCA OPraHru3aluiaAMU
I10 CaMOCTOATCIIBHBIM O6paHIeHI/ISIM 3asBUTECJICH.

2.12. llopsimoxk, pasMep M OCHOBAHHUSA B3UMAHUS TOCYJIAPCTBEHHOM
NOLLIMHBI WJM  HMHOM  IUIaThl, B3MMaeMOH 32  IpPeAOCTABJICHHE
MYHUIMIAJIbHOU YCJIYTH.

MyHununangpHas yeiryra npeiocTaBisieTcs OeCIIaTHO.

2.13. Ilopsimox, pa3Mep ¥ OCHOBAHUSI B3MMaHHMSA ILIATHI 32
NpeIoCTaBJIieHHe  yCJIyI, KOTOpble  SIBJISIIOTCH  HeOOXOAMMBbIMH  H
00513aTeIbHBIMM ~ UISI  NMPEAOCTABJIEHHSI  MYHMUIMNAJbHOW, BKJIKYAs
HH(POpPMALIMIO 0 METOAMKE pacyera pa3Mepa TaKoM IJIAThI.

Yenyru, KOTOpbIE SIBISIIOTCS HEOOXOTUMBIMU U 00sI3aTENBHBIMU IS
MPEA0CTaBICHUS MYHUIUTIATIBHON YCIIYTH, OTUTAYMBAIOTCS 3asBUTEJIEM B TOPSIIKE
U pa3Mepe, KOTOPhIE YCTAHOBJIEHbI HOPMATUBHBIMU MTPABOBBIMHU aKTaAMMU.

2.14. MakcuMaJIbHBIH CPOK OKUAAHMSA B OUepead NPH NMojave 3asBJICHUSA
(3ampoca) 0 mpegOCTABJIECHHM MYHHMIUNAJIBHOW YCJAYrH M NPH NOJYYeHHUU
pe3yJibTaTa NpeAoCTABJIEHNSI MyYHUIMIIAJIbHOMN yCIyTH.

MakcumanbHBIA CPOK 0KHIAHUS B OUEPEIU TIPH Toj1adue 3asiBICHHUS (3ampoca)
O TPEAOCTaBJICHUU MYHULUNMAIBHOM YCIYrM WM TpU TOJYYEHUU pe3ysbTaTa
MpeA0CTaBICHNS MYHUITUTIATLHON YCIIYTH, COCTaBIIsIeT He Oosee 15 MUHYT.

2.15. Cpok perucrpauuu 3asiBjleHHs1 (3ampoca) 3asiBUTEIA O
NpeI0CTABJIEHUH MYHUIUIIAJIbHOMN YCIyTH.

3asgBieHue (3ampoc) O TMPEJOCTABICHHMM MYHULMNAIBHOW YCIyTH U
npuiaraéMble K HEMY JOKYMEHTbI, HEOOXOAUMBbIE [JIsl TMPEIOCTaBICHUS
MYHUIIUNIATBHON YCIIYTH, PETUCTPUPYIOTCS B IEHb UX MOCTYIUICHHUS.

2.16. TpeOoBanusi K NOMELICHUSIM, B KOTOPBIX MPeIOCTABISIOTCSH
MYHUIMIAJbHBIC YCIYIH, K 3]y OXUAAHHUS, MeCTaM /Il 3aloJHEeHHS
3asiBJICHUN  (3alIpOCOB) O MNPEJOCTABJICHUM MYHUUMIAJIBHOH YCJIYIH,



HHPOPMALMOHHBIM CTEHAAM ¢ 00pa3slaMHM WX 3aM0JHEHHUS U TMepevyHeM
JTOKYMEHTOB, HeOOXOAMMBbIX JJISl NMPeJ0CTABJICHUNA KAXKA0H MYHHUIUINAIbHON
YCJIYIrd, B TOM 4YHCJIEe K 00ecrmeYeHHI0 JAOCTYNMHOCTH /JIs WHBAJIHIOB
YKa3aHHBIX 00BbEKTOB B COOTBETCTBHM C 3aKOHOJATEJbCTBOM Poccuiickoi
Degepanuu 0 COUUAIBHOM 3aIMTE HHBAJIUIO0B.

[Topsimok mpenocTaBiICHUS] MYHUIMNAIBHOM YCIYTH OIpeneisieTcs B
COOTBeTCTBUM ¢ HOopMmamu DexaepanbHoro 3akona oT 01.12.2014 N 419-®3 "O
BHECEHMM W3MCEHEHUN B OTICIbHBIC 3aKOHOIATEIbHBIC aKThl Poccumckon
@denepanuu MO BOIpPOCaM  COLMANIBHOM  3alUThl  HMHBAJIUIOB B CBS3U C
patudukarueit KoHBeH1IMM 0 mmpaBax WHBAIMIOB'".

3nanve  (MOMENIEHHWE) OTAeNla 10  OpraHu3aluud  NpPeIOoCTaBICHUS
MyHununanpHeix  ycayr MBY  "T'UKIL" oOopynyercs wuHbOpMaMOHHON
TaOIUYKOM (BBIBECKOM) C YKa3aHUEM IMOJTHOTO HAUMEHOBAHUS M peKUMa paOOThI.

[ToMemienust oTAeNa MO OpraHU3alMy MPEJOCTaBICHUS MYHHUIUIIATBHBIX
yeayr MBY "TUKIL" B cOOTBETCTBUM € 3aKOHOJATENIbCTBOM Poccuiickoi
denepanid  JODKHBI  OTBEYaTh  TPEOOBAHMSIM  TOXKAPHOW, CAHUTAPHO-
AMUAEMHUOJIOTUYECKOW O€30MacHOCTH, a TaKXe JOJKHBI OBITb O00OpYHAOBaHbBI
CPEACTBAMH MOXKAPOTYLIEHUS] U OMOBELICHUS O BO3HMKHOBEHUM YPE3BBIYANHON
CUTYallMH, UTHBIMHU CPEJICTBAMH, 00ECIIEUYMBAIOIIUMH 0€30MaCHOCTh M KOM(OPTHOE
npeObIBaHNE 3asiBUTETICH.

[Ipuem 3asgBUTENEN OCYIIECTBISIETCS HENOCPEACTBEHHO B IOMELIEHUSX,
IpEeIHA3HAYEHHBIX JJIs1 MPEJOCTaBICHUS MYHULMIAIBHON YCIYTH, KOTOpbIE
JOJKHBI OBITH 0O0OPYIOBaHbl CUATYMMH MECTaMU U O00ECIeUeHbl KaHUEISIPCKUMU
IPUHAIEKHOCTSIMHU.

MecTta oxunaHusi AODKHBI ObITh OOOPYIOBaHbl CHUASYMMU MECTaMM IS
nocerurened. KoamyecTBO MeCT  OXUAAHUA  ONPEAEISIETCS  HCXOAS U3
(aKkTHUeCKOW Harpy3Kd M BO3MOXKHOCTEH AJIA UX pa3MEIIeHHs B 3AaHUH, HO HE
MeHee 3-Xx MecT. B Mectax npeaocTaBiIeHUs MYHHIMIIAJIBHOM  YCIYTH
npeaycMaTrpuBaeTca — OOOpyJOBaHUE  JIOCTYNMHBIX  MECT  OOLIECTBEHHOTO
M0JIb30BaHUs (TyaJeTOB) U XpaHEHUS] BEPXHEH OAEK bl MOCETUTENIEH.

Mecra nans 3amoiaHEHUs 3alpocoB O MPEAOCTABICHUA MYHHUIUNATBHOU
YCIIyT'M OCHAILAFOTCS CTOJIAMM, CTYJBSMH, KAHUEISIPCKUMU MPUHAIIEKHOCTIMH,
pacroiaraioTcs B HEMOCPEICTBEHHOM OJIM30CTH OT MH(YOPMAIIMOHHOTO CTEHAA C
oOpa3llaMM UX 3alOJHEHUS M TIEPEYHEM JOKYMEHTOB, HEOOXOAMMBIX JJIs
MPEIOCTABIECHUS MyHUIIUTIATBHOU YCIIYTH.

NudopmarimoHHbie CTEH b T0TKHBI COJIEPKATh:

- CBEJICHHSI O MECTOHAXO0XJICHIH, KOHTAKTHBIX TenedoHax, rpaduke (pexxnume)
paboTel  opraHa  (YYpEXKIEHHUs),  OCYIIECTBISIONIETO  MPEJOCTABJICHHE
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MYHULIANIAIBHOW YCIIYTH;

- KOHTaKTHYI0 HH(popmanuio (TenedoH, aapec 3IEKTPOHHOM MOUTHI, HOMEP
KaOWHeTa) CIEUaINCTOB, OTBETCTBEHHBIX 32 IIPUEM JIOKYMEHTOB;

- KOHTAaKTHYI0 HH(popManuio (TeraedoH, aapec 5SIEKTPOHHOM TMOYTHI)
CHEIMATUCTOB, OTBETCTBEHHBIX 32 HH()OPMUPOBAHHUE;

- ©HGOPMAIIMIO 110 BOMPOCaM MPEAOCTABICHUS MYHHUIIMNAIBHOW ycinyru (1o
NEPEYHI0 JOKYMEHTOB, HEOOXOIUMBIX ISl TMPEIOCTABICHUS MYHHUIIMIIAIBLHOM
yCIIYTH, IO BPEMEHM MpUeMa U BbIJAYM JIOKYMEHTOB, MO MOPAJKY O00KaJIOBaHUS
nercTBuid (0e3MEeUCTBHS) M PEIICHUN, OCYIIECTBIICMbBIX U MPUHUMAECMBIX B XOJIC
MPEe0CTaBICHUS MYHHUIUTIATLHON YCIIYTH).

TpeOboBaHus K TOMEIICHUIO OTJENa [0 OpraHu3alluu MPEeOCTaABICHUS
MyHununanbHeIX yeayr MBY "I'MKIL".

Jls opraHu3anyy B3aUMOJEHCTBUSA C 3asABUTEISIMHU NOMELICHUE OTHENa II0
OpraHM3alry NPEeNOCTaBIeHUs MyHUIMIIaIbHbIX yeuyr MBY "I'MKL" nenutcsa Ha
cieayronue GyHKIIMOHATbHBIE CEKTOPHI (30HBI):

a) CeKTOp MH(OOPMHPOBAHUS M OXKHJIAHUS;
0) cexTop mpuema 3asBUTEIICH.
Cektop HH)OPMHUPOBAHUS M OKHIAHUS BKIIOYACT B CeOs:

a) nH(GOPMAIIMOHHBIE CTEHIbI, COJEPIKAIME aKTYaTbHYI0 U HCUEPITBIBAIOILYIO
uH(popMaIUIo, HEOOXOMUMYIO JJIS TOJYYEHUS MYHHUIIMMAIBHBIX YCIYT, B TOM
YuUCJe:

- ICPCUYCHb MYHHUIIUIIAJIbHBIX YCIYT, IPCA0CTABJICHUC KOTOPBIX OPraHn30BaHO

B OTJACJNE II0 OpPraHu3alUd NPEAOCTaBICHUsS MYHULMIIAIBHBIX yciayr MbBY
'VI—‘HKHVV;

- CPOKH IIPCOAOCTABJICHUA MYHHUIUIIAJIBHBIX YCIIYT,

- TMIOPSOK, Pa3MEP U OCHOBAHUS B3UMAaHMS TOCYAAPCTBEHHOW MOLIIMHBI WU
WHOM IIJIAThI, B3UMAEMBbIX 3a IPEIOCTABICHUE MYHULIUIIAIBHBIX YCIYT, MTOPSAIOK UX
yIUIaThl,

- wuwHboOpMaIMi0 00 YyciIyrax, KOTOpBIE SIBIISIOTCS HEOOXOAUMBIMH U
00s3aTEIBPHBIMUA  JIJIST TIPEJOCTABIICHUS MYHHIMIAIBHOW YCIYTH, pa3Mepax H
MOPSIJIKE WX OTUIATHI;

- TMOPSAOK OOXaJOBaHMS pelIeHUd W AedcTBUM (Oe37eiicTBUsA) oprasa,
IPENOCTABISIOIIET0 MYHULUIIAIBHYIO YCIYry, a TakXKe JOJDKHOCTHBIX JIHLI,



MYHUITUTIATBHBIX CITY)KAIUX, MPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ UCIIOTHEHUS
MYHUIUTIATBHOM YCIIYTH, B I0CY1€0HOM TIOPSIKE;

- uHbOpMALUIO O TPEAYCMOTPEHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
denepanuy OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII OPTaHOB, NPEIOCTABIISIOMINAX
MyHHUIMIIATbHBIE YCIYTH, B COOTBETCTBHH C 4acThio 1.1 cTtaten 16 denepanbHOro
3akoHa N 210-D3;

- pexuMm pabotel U ampeca MODI[ w mnpuBIEKaEMBIX OpTaHHU3AIUH,
HaxOJIAIIMXCS HAa TeppUTOpUU cyObekTa Poccutickoit denepanuuy;

- WHYI0 WHGOpMAIHMIO, HEOOXOAMMYIO I TMOJYyYEHUS MYHUIUIAIbHON
YCIIyTH;

0) He MeHee OJIHOrO0 OKHa (MHOTO CHEIUaIbHO 00OpPYJOBAHHOrO pabouero
MecCTa), MPEeIHA3HAUYCHHOTO JUIsi HWHGOPMHUPOBAHUS 3asBUTEICH O MOPSIKE
MPENOCTABICHUS MYHUIIMIIAJIBHBIX YCIYT, a TaKkkKe I MpeJOCTaBICHUS WHOMN

nLn

I/IH(bOpMaI_[HH, B TOM 4HUCIJIC YKaBaHHOﬁ B IIOAITYHKTC "a HACTOAIICTO ITYHKTA,

B) CTYJbs, KpECENbHbIE CEKIMU W CTOJIbI (CTOMKH) Jisi Oo(opMIICHUS
JIOKYMEHTOB C pa3MelleHueM Ha HuX Gopm (0JIaHKOB) JOKYMEHTOB, HEOOXOAUMBIX
JUTS TIOJTYYEHUSI MYHHUITATTAIBHBIX YCIIYT;

I') MIEKTPOHHYIO CUCTEMY YNPABIEHUS OYEPEbIO0, IPEJHA3HAYECHHYIO JJIS:
- PErUCTpaLlHU 3asIBUTENS B OUEPENH;

- yucTta 3asiBUTEJICH B oucpcan, yHpaBJICHUA OTACIbHBIMH OUYCPCIAAMH B
3aBUCHUMOCTH OT BUJOB YCIIYT;

- oTOOpaXeHUE CTaTyca O4epeiu;

- (opMHpOBaHUSA OTYETOB O TIOCEIIAEMOCTH OTAeNia MO OpraHu3aluu
npeaocTaBieHns MyHununanbHeix yeayr MBY "I'MKI", konuuecTBe 3asiBUTENEH,
ouepesix, CpeaHeM BpeMeHU OXuaaHus (0OCTY>KMBaHHS) M O 3arpyKEHHOCTH
pabOTHHUKOB.

Cektop npueMa 3asiBUTENEH, 000pYJOBaHHbBIN OKHAMU ISl IPUEMa U BbIIayH
JOKYMEHTOB, odopmisieTcss HHPOPMAUMOHHBIMM TaOMUYKaMU C YKa3aHUEM
HOMEpa OKHa, (aMUIMU, HMMEHHU, OT4YecTBa (NPU HAJUMYUHM) U JIOJDKHOCTH
paboTHHMKA OTHAENa MO OpraHu3aldyd MPEAOCTABICHUS MYHMIMMIAIBHBIX YCIYT
MBY "I'UKI", ocyecTBIsIOMIEr0 NPUEM U BbIAAYy TOKYMEHTOB.

2.17. Iloka3aTesd JOCTYINHOCTH M Ka4eCTBA MYHUIMNIAJTbHOM YCJIYIH.
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Ilokazarenu

Enunumna

HU3MCPCHUA

Hopmartus
HOE
3HAYECHUE
IoKa3arel
s

Ilokazarenu JOCTYIIHOCTH

Hamname BO3MOKHOCTH MOJTYICHUS
MYHHIIATIAJIFHONW YCIIYTH B AJIEKTPOHHOU (opme
(B COOTBETCTBMM C DJTalmaMH IMepeBoja
MYHHIIATIAJIFHOW YCIYTH Ha TPEIOCTABJICHUC B
AIEKTPOHHOU hopme)

Ta/HeT

Ja

Hanmame BO3MOYKHOCTH TIOJTYICHUS
uH(pOpMaIUU O XOJ€ MPEAOCTABICHUS YCIYyTH, B
TOM YHCJIE€ C UCIIOJIb30BaHUEM UH(POPMAIIMOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJIOTUIA (B
COOTBETCTBHUHU C ATanamu nepeBoja
MYHUITUTIATBHOM YCIYTU Ha MPEJOCTABJICHHE B
AIIEKTPOHHOM opme)

na/aer

Ja

Hanuuue BO3MOKHOCTH MOJTYYEHUS
MYHULMNAIBHON  YCIYyTH 4Yepe3 OTAeN IO
OpraHu3alyy MPEeAOCTABICHUS MYHUIUIIATbHBIX
ycayr MBY "TUKI"

na/Her

Ja

Iloka3zarenu kauecTBa

KomugyecTBO B3aMMOACHCTBHUH 3asIBUTEISI C
JIOJDKHOCTHBIMM JIMIIAMU TPU OPEAOCTABICHUU
MYHHIUITATEHON YCIyTH u 1504
MPOAOJKUTEIBHOCTh

KOJIMYECTBO
oOpailieHuit/Bp

€M

B3aMMOJICHCTBU

A

2/ue bonee
15 munyT

VaenbHbId BeC 3asBIEHUM (3ampocoB) Ha
NPEIOCTaBICHUE  MYHHIIMIAIBHOW  YCIIYyTH,
PacCMOTPEHHBIX B YCTaHOBICHHBIH CpOK, B
oOIIIEM KOJMYECTBE 3asBIICHUN (3alpOCOB) Ha
NPEIOCTaBIEHUE  MYHHUIIMMAIBHOW  yCIyTH,
PUHATHIX OTJEJIOM o OpraHu3aIuu

IIPEOCTABIEHN MYHULUIAIBHBIX yciuyr MbY
HFHKHH

%

100

VaensHBIH Bec 000CHOBAHHEIX kKajloO0 B 0OIIEM
KOJMYECTBE  Jkajo0 HA  TPEIOCTABJICHHEC
MYHHUITUTIATBHOMW YCITyTH, IPUHATHIX OTIEIOM TIO

%




OpraHu3aluy NpPeIOCTaBICHUS] MyHUIIUIIATbHBIX
ycayr MBY "T'UKI1]"

VienpHbld BEC 000CHOBAHHBIX KaJI00 B 00IIEM % 0
KOJIMYEeCTBE  >kajno0 Ha  MPEJOCTaBJICHHE
MYHULHNAIBHOM YCIIYTH, MIPUHATBIX
KomureTrom, oTaenoM 1o — OpraHu3anuu
MPENOCTABIEHUSI MYHUIUIAIbHBIX yciayr MbY
'VFHKHH

2.18. Unble TpeOOBaHMS, B TOM YHCJI€ YYUTHIBAKIIHE OCOOEHHOCTH
NPeIOCTABJICHUS MYHUIUNAJIBHOH YCIYTH MO0 JKCTEPPUTOPHAIBLHOMY
npuHOumy (B cjy4dae, eC/ii MYHHIUNAJbHAS YCJIyra mnpeaocTaBjsieTcsi IO
IKCTEPPUTOPUATILHOMY TMPHUHIHUIY) M  OCO0OCHHOCTH MPEAOCTABJICHUS
MYHHMIUNIAJIBHON YCJIYTH B 3JIEKTPOHHOM dopme.

CBeneHusi 0 MPENOCTABICHUM MYHHUIIMIAIBHOW yCIyru U (opma 3asiBleHUs
(3ampoca) uId NIPENOCTABICHUS MYHULUNAIBHOM YCIYIM pa3MelaeTcs Ha
opuIManbHOM caiiTe aaMUHUCTpaluu (CBIKTHIBKAp.pd), EnmHoMm mnoprane
rOCyJapCTBEHHBIX U MYHHUIIUIAIbHBIX YCIYT.

[IpenocTaBieHre MYHUIUMAIBHOM YCIYrM 4Yepe3 OTIeN IO OpraHu3aiuu
npefocTaBieHus MyHununanbHeix yciuyr MBY "T'MKI" ocymecTtBisiercss mo
NPUHIUITY "OJHOTO OKHA", B COOTBETCTBUU C KOTOPHIM IIPEIOCTABJICHUE
MYHULIMIAIBHON YCJIYTH OCYIIECTBIISICTCS TIOCIE OJHOKPATHOTO oOOpaIieHus
3asBUTEJISI C 3asBJICHUEM (3aPOCOM) O MPETOCTABICHUN MYHHUIUIIATILHOW YCIyTH
W TOpwiaraéMbIMU K HEMY JOKYMEHTaMH, HEOOXOIWMBIMH JJIsl MPEIOCTaABICHUS
MYHULIMNIAIBHOM  yCJIYTH, B OTAEJ] 1O OpraHu3alid  MPeOCTaBICHUS
MyHununansHeix yenyr MbY "I'MKILL".

II1. CocTaB, nocJj1e10BaTEJIbHOCTh U CPOKHU BbITIOJTHEHUS
aIMMHHUCTPATHBHBIX Npoueayp (aeiicTBuii), TpeGOBAHUA K MOPAAKY
HX BBINOJIHEHHSI, B TOM YK CJie 0COOEHHOCTH BbINOJIHEHUSA
aIMMHUCTPATUBHBIX NMPOUeAYP (AeiicTBUIA) B 3JIeKTPOHHOI opme

[IpenocTaBienne MYHULMNATBHONW YCIYTHM BKJIIOYAeT B ceOsl CIEAyIOLIUe
aIMUHHACTPATUBHBIE IPOLIEAYPHI:

- IpUEeM U pEerucTpanus 3asBJICHUSA (3ampoca) U MNpPUIIATAEMBIX K HEMY
JIOKYMEHTOB, HEOOXOJUMBIX [JIsi NPEIOCTaBICHUS MYHULMIAIBHON YCIyrd, B
OTJIEJIE€ MO OPTraHU3aLMK IPEJOCTABICHNUS] MyHUIHNIAIBHBIX yeiuyr MBY "T'MKIL";

- HampaBJICHUE CIICIUAIIMCTOM CEKTOpa 3JICKTPOHHOIO MEKBEIOMCTBEHHOI'O
B3aumozercteuga MBY "I'MKI]" mexBe1OMCTBEHHBIX 3aIIPOCOB;



- IPUHATHUC Komurerom peumicHuss O HIPCAOCTABJICHUN MYHI/ILIHHaJIBHOﬁ
YCIIyI'u HJIM OTKa3€ B IPpEA0CTaBJIICHUHA MYHI/IHI/IHaJIBHOI\/’I YCIIYyTH;

- BblJla4a 3aj4ABUTCIIIO PE3yJibTaTa IIPCIAOCTABJICHUA MYHHHHHaHBHOﬁ YCIIYIH.

OcHoBaHueM JJisl Hayajla MPEeAOCTaBICHUS MYHUIIMIAIBHON YCIyTU CITy>KaT
MOCTYNUBIIKAE OTAE] MO OPTaHU3alMMU MPEJOCTABICHUS MYHHIIUMAIBHBIX YCIyT
MBY '"TUKI" 3asBineHue (3ampoc) W TMpuiiaraeMble K HEMY JOKYMEHTHI,
HE0OXOAUMBbIE TSI PEOCTABICHUS] MYHULIUITAIbHON YCITYTH.

3.1. Ilpuem u perucrpauus 3asiBJeHUs (3alIPoca) U NPUJIATaeMbIX K HEMY
JOKYMEHTOB, HCOOXOAUMBIX JIf IPEeJIOCTABJICHUS MYHHMIMIIAJIbHOU YCJIYTH, B
oTJese IO OPraHU3alMM IPeAOCTABJEHMS MYHUUHMNAJBHBIX ycayr MbBY
"FI/IKH"

OcHoBaHueM JJisi Hayajga WCIOJHEHUS aJIMUHUCTPATUBHOM MPOIEAYphI
ABJIIETCSl OOpallleHue 3asBUTENsI B OTACNI IO OpraHu3allid MpeaoCTaBIICHUS
MyHuIunanpHeix  ycayr  MBY  "T'MKI" ¢ 3asBnenuem (3ampocom) U
MpWIaraéMbIMU K HEMY JOKyMEHTaMH, HEOOXOAMUMBIMH JJiA TIPEIOCTaBICHUS
MYHULUNAIBHON YCITyTH.

HampaBnenue 3asiBieHus (3ampoca) W MpUIaraéMbIX K HEMY JOKYMEHTOB,
HEOOXOAUMBIX [IJIsl MPEJOCTABICHHUS MYHUUUIIAIBHON YCIYI'H, B 3JIEKTPOHHOM
BUJIE, OCYLIECTBJISIETCS 4Yepe3 JH4YHble KaOuHeTel EnuHOro  moprana
rOCYAapCTBEHHBIX U MYHULIMITAJIbHBIX YCIIYT.

[Ipu HanpaBieHuu 3asBJIEHUs (3aMpoca) U MpUIaraéMbix K HEMYy TOKYMEHTOB,
HEOOXOJUMBIX JJIsi IPEJOCTaBICHUS MYHMLIMINAIBHOW yciyru, depe3 Eaunbii
NOpPTaJl TOCYIapCTBEHHBIX U MYHULIUITAJIBHBIX YCIYT THEM HX IOJIYYECHUS SIBISETCS
JIeHb PETUCTpallM 3asBI€HUs (3ampoca) Ha TNopTajgax TOCYyJApCTBEHHBIX U
MYHUIUNAIBHBIX YCIyT (QyHKIHI).

DJIEKTPOHHOE COOOIICHUE, OTIPABICHHOE Yepe3 JUYHBIN KaOuHer EnuHoro
nopraja TOCYJApCTBEHHBIX M  MYHUIMIAIBHBIX YCIYr, HACHTUPHUIUPYET
3asIBUTEIIS], SIBJISICTCS MMOATBEPKICHUEM BhIPAXKEHUSI UM CBOEH BOJIH.

[Ipu oOpamieHun 3asBUTENST B OTAET IO OpPraHU3allMU TMPEAOCTaBICHUS
MyHununansHeix ycuyr MBY "I'MKII" 3a npenocraBiieHHMEM MyHUIMITAIBHON
YCIIYTH, 3asBUTEIIO pa3bACHIETCS MHGOPMALIUS:

- 0 CPOKax NPEAOCTABIEHUS MYHUIIMNIAJIbHON YCIYTH;

- 0 TpeOOBaHMSIX, TPEABSIBISEMBIX K (OpME H TEPEUHIO JTOKYMEHTOB,
HEOOXOIMMBIX JJISI PEIOCTABIICHUS MyHUIIUITAIbBHOW YCIYTH.

[To >xenanuto 3asBuTenss UHPOpMalUsa 0 TpeOOBaHUIX K (GOpPME U MEPEYHIO



JIOKyMEHTOB, HEOOXOIUMBIX JIJISI PE0CTABICHUS] MyHHUITUTIAITBHON YCIIYTH, TAKKE
MOXET OBITb TMPEACTaBI€Ha €My COTPYJHUKOM OTJela [0 OpraHu3aluu
MpeaocTaBiaeHus MyHUIUNAIbHBIX yciayr MBY "I'MKII", oTBeTcTBEHHBIM 3a
uH(OpMUpPOBaHKE, HA OYMa)KHOM HOCHUTEJIE, OTHpaBlieHa (PaKCUMIJIBHON CBSI3bIO
WM TIOCPEACTBOM DJIEKTPOHHOTO COOOIIIECHHUS.

Crenupanuct otThena Mo OpraHu3aluu MPEJOCTaBICHUS MYyHUIUIAIbHBIX
yciayr MBY "T'MKII", oTBETCTBEHHBI 3a NpHUEeM JOKYMEHTOB, OCYILECTBIISET
CIIEQyIOINE NEUCTBHA B XOAE IpHUeMa OT 3asBUTEN 3asdBJICHUS (3ampoca) U
JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEJOCTABICHUS] MyHULIMIAIIBHON YCITyTH:

- YCTaHaBJIMBAaeT MpPEAMET OOpalleHUus, JUYHOCTh 3asBUTENsd. B memsax
IIPENOCTABICHUS MYHULUIAIBHBIX YCIyT YCTAaHOBJICHHE JIMYHOCTH 3asiBUTEIA
MOXET OCYIIECTBIATHCS B XOJ€ JUYHOTO IPUEMA IMOCPEICTBOM MNPEIbABICHUS
nacnopta rpaxaanuHa Poccuiickoin ®enepauuu MO0 HWHOTO JIOKYMEHTA,
YAOCTOBEPSIOLIETO JINYHOCTh, B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickon
denepauyd WM MOCPEICTBOM  HJACHTU(UKAMU W  ayTEHTU(PUKALUH C
VCIIOJIb30BaHUEM MH(}OPMAIMOHHBIX TEXHOJIOT UM, MPETYCMOTPEHHBIX
®enepanbHbiM  3aKkOHOM 0T 29.12.2022 N 572-®3 "OO0 ocCylecTBICHUN
uAeHTUGUKAIMU U (WIM) ayTeHTU(PUKALUKA (PU3NYECKUX JIUL[ C MCIOJb30BaHUEM
OMOMETPUYECKUX IMEPCOHANbHBIX JaHHBIX, O BHECEHUU H3MEHEHUIl B OTJEIbHbIC
3aKOHOJATeNbHbIE akThl Poccuiickoil Penepanny U NPU3HAHUM YTPATHBIIMMU
CHILY OTJIEJIBbHBIX MTOJIOKEHUH 3aKOHOJATENBHBIX akTOB Poccuiickoit @enepannn';

- IIPOBCPACT ITOJTHOMOYHMA 3adBUTCIIA,

- TIPOBEPSICT HAJTUYHUE BCEX IOKYMEHTOB, HEOOXOAUMBIX JJIS IPEOCTaBICHUS
MYHUIIUNIATBHOM  yCIIyTU, KOTOpBhIE  3asgBUTENb  00s3aH  MPEJOCTABUTH
CaMOCTOSITETIbHO B COOTBETCTBUHU C MTyHKTOM 2.6 HACTOAIIETO aMUHUCTPATUBHOTO
perjIaMeHTa;

- TNpU COOTBETCTBHM 3asBIICHUA (3ampoca) W TMpUaraéMbiXx K HEMY
JIOKYMEHTOB, HEOOXOJIUMBIX IS MPEJOCTaBICHUS MYHUIMIAIBLHON YCIyTH,
TpeOOBAaHUSIM  HACTOAIIECTO  AJMUHHUCTPATHUBHOIO  perjiamMeHTta, odopmiser
pacrucKy O TIpueMe 3asBiIeHHUs (3ampoca) U JOKYMEHTOB, HEOOXOIUMBIX JIJIsi
MPEAOCTaBICHNUS MYHMIIUTNIAIBLHON YCIYTH, 1O YCTaHOBJIEHHOW ¢opme B 3-X
AK3EMILISIPAX.

B pacnucke ykasbiBaercs:
- PETUCTPALMOHHBIM HOMED;
- 1aTa IPEeACTaBIIECHUs JOKYMEHTOB;

- ®.1.0. 3asBurens;
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- aIpeC PETUCTPAIUH;
- aJpec TS MOYTOBOM KOPPECTIOHICHIINY;

- JIpeC ICKTPOHHOM MOYTHI;

- HOMep TenedoHa;

- HANMCHOBAHHWE MYHHUITUTIAILHON YCITYTH;

- IepeUCeHb JJOKYMEHTOB C YKa3aHWEM MX HAUMCHOBAHHUS, PCKBU3HTOB;

- KOJMYECTBO JK3EMIULIPOB M CTPAHUI] KaXIOTO M3 IMPEJCTaBIECHHBIX
JIOKYMEHTOB (OPUTHHAJIOB U UX KOIIHI);

- JaTa Bbla4M pE3yJibTaTa MyHHHHHaHBHOﬁ YCIIYTH;

- (baMI/IJII/IH N MHUIHAJIBI CIICOUAINCTA, IIPUHABIICTO JOKYMCHTBI, 4 TAKXKC CI'o
IIOAIINCH,

- IOANMCH U paciu(pOBKa MOANUCH 3aBUTEIIA.

[lepBblid  JK3EMIUIAP  PACIHUCKM  TMEPENAECTCS  3asABUTENIO,  BTOPOH
IOPUKIABIBACTCA K 3asBJICHUIO (3alpOCy) U IPUJTIATa€MbIM K HEMY JOKYMEHTaM,
HEOOXOJUMBIM Ul MPEAOCTaBICHNUS MYHHUIMIAIBHON YCIIyTH, MEpelaBacMbIM B

KOMI/ITGT, TpeTI/Iﬁ - B OTACT IO OpraHu3aluu IIPCAOCTABICHHUA MYHHIIHUIIAJIbHBIX
yeiyr MBY "TUKLL".

Pe3ynbraToM  BBINOJHEHWS AOMUHHUCTPATUBHOM IPOLEAYPHI  SIBISIOTCS
3apEeruCTPUpPOBAHHbIC 3asBJIEHUE (3alpoc) W JOKYMEHTBI, HEOOXOAMMBIE st
IIPEAOCTAaBICHNS MYHUIIUIIAJIBHON YCIIYTH.

CpoK BBITIOJTHEHUSI IMUHUCTPATUBHON MPOLIEAYPHI - 3 KaJCHIAPHBIX JHS CO
JHA TIoJauM 3asiBieHUs (3ampoca) UM JOKYMEHTOB, HEOOXOJIUMBIX ISt
MPEe0CTaBICHUS MYHUITUTIATLHON yCIIyTH.

Qukcanuend pesyjbTaTa BbIIIOJHEHHONM aIMMHUCTPATUBHOW IPOLIEAYPBI
OTJIEJIOM I10 OpTraHU3alMU NMPEIOCTABICHHS MyHUIIMNaNbHBIX yeayr MBY "T'UKIT"
ABJISIETCA CO3JaHUE 3allMCH U NPUKPEIUICHUE CKaHUPOBAHHBIX KOIHW 3asBJICHUS
(3ampoca) M mHpwiIaraéMblXx K HEMY JOKYMEHTOB, HEOOXOAMMBIX IS
NPENOCTaBIECHUsT  MyHMIMDanbHOW yciuyrn B '"KypHanme  perucrpanuu
MYHUIUOAIBHBIX ~ yCIyr" B CHUCTEME BJEKTPOHHOTO  JOKYMEHTO00OpOTa
aAMUHHCTPALIH.

[Tepenaua oT/esI0M 1O OpraHU3alUU MPEIOCTABICHUS MYHUIIUITAIBHBIX YCIIYT
MBY '"TUKI" 3asBneHust (3ampoca) ¥ NOpUIaraéMbiX K HEMY JOKYMEHTOB,
HEOOXOJMMBIX I TPEAOCTABJICHUS MYHUIMMAIBbHOW yciyrd, B Komurer



OCYLIECTBJISIETCS HE MO3/JHEE CIEAYIOIIEro padoyero JHSA CO JHSA IOJY4YECHHS
3asiBI€HUS (3ampoca) U MPUJIaraeMbIX K HEMY JOKYMEHTOB, HEOOXOAMMBIX JJIs
MPEeI0CTaBICHUSI MyHUIIUTIATLHOM YCIIYTH, HA OCHOBAHUU PEecTpa.

3.2. HanpasJienue CIIEeNUATUCTOM CEeKTOpAa 3JIEKTPOHHOTI0
Me:kBeoMcTBeHHOro B3ammojaeiicreuss MBY "I'HKII" me:kBea1oMCTBEHHBIX
3aMpocoB.

OcHoBaHueM JJisi Hayajga WCIOJHEHUS aJIMUHUCTPATUBHOM MPOIEAYPHI
SABJISIETCA TOJTYUYCHHE CIEIUATUCTOM CEKTOPa JIEKTPOHHOTO MEXBEIOMCTBEHHOIO
B3auMojeiicteus MBY "I'MKI]", OTBeTCTBEHHBIM 3a MEXKBEIOMCTBEHHOE
B3aMMOJICUCTBUE, OT CHEIHANIKNCTa OTAeNia MO OpraHu3aluy MpPeloCTaBICHUS
MyHUIMNIAUTBHBIX yeiayr MBY "I'MKI]", oTBETCTBEHHOrO 3a MpUEM JTOKYMEHTOB,
uH(popMaIuu 00 OTCYTCTBUU OJIHOTO WJIM HECKOJBKHX JOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.7 HACTOSIErO a/IMUHUCTPATUBHOIO PETIAMEHTA.

Cnenuanuct cekropa 3JIEKTPOHHOTO MEXBEIOMCTBEHHOTO B3aUMOJIECHCTBUS
MBY '"I'MKII", oOTBEeTCTBEHHBI 3a MEXBEAOMCTBECHHOE B3aUMOJCUCTBHE,
HAMNpaBJsIeT 3alpoChl MO KaHallaM MEKBEIOMCTBEHHOTO B3aUMOJICUCTBUS B
rocyJlapcTBEHHbIE OpraHbl cyobekToB Poccuiickoit denepainiv, opranbl MECTHOTO
CaMOYITIpaBJICHUS, TEPPUTOPHAIIbHBIE TOCYAapCTBEHHBIE BHEOIOHKETHBIC (DOHIIBI
a1n00 TOABEAOMCTBEHHBIE TOCYJAapCTBEHHBIM OpraHam cy0nbekToB Poccuiickoi
denepanuu  WIM ~ OpraHaM  MECTHOTO  CaMOYIIPABJICHUS  OpraHu3allui,
YYaCTBYIOIIME B TMPEIOCTABICHUH, NPEAYCMOTPEHHbIX dYacThto 1 crarem |
®epnepanbHOro 3akona N 210-D3, rocyaapCTBEHHbBIX WM MYHHUIIUIIATIBHBIX YCIYT,
HE TMOo3/IHee 2 pabouux JHEH CO JTHS MpreMa 3asBIICHUs (3arpoca) U MpuiiaraeMbIxX
K HEMY JOKYMEHTOB, HEOOXOJUMBIX ISl TPEAOCTABICHUS MYHHUIUIIATIbHON
YCIIYTH.

MexBeJOMCTBEHHBIN 3arpoc 0hOPMIISIETCS U HAIPaBJseTCs] B COOTBETCTBUU
C TIOPAIKOM  MEXKBEJIOMCTBEHHOIO  HMH(POPMAIIMOHHOTO  B3aUMOJICHCTBHUS,
MPEYCMOTPEHHBIM JEUCTBYIOIIUM 3aKOHOAATEIBCTBOM.

HampaBnenue MeXBEIOMCTBEHHOTO 3alpoca OCYIIECTBISIETCS OJHHM U3
CJICAYIOIINX CIIOCOOOB:

- KypbepoM, TI0 peecTpy;

- yepe3 CHCTEMY MEXBEIOMCTBEHHOTO »HJICKTPOHHOTO B3aWMOJCHCTBUS
(CMD3B);

- HUHBIMM  cmoco0aMH, HE  MPOTUBOpEYAIIMMHU  JACHCTBYIOIIEMY
3aKOHOJIATENbCTBY.

Hcnons3oBanue CMOB JUISL MMOATOTOBKHU 151 HanpaBJICHUS
MEXBEJIOMCTBEHHOI'O  3alpoca, a  TakXke  IOJIyYeHHs  OTBeTa  Ha
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MEKBEJIOMCTBEHHBIN 3alpPOC OCYILIECTBISAECTCS B YCTAHOBJICHHOM HOPMAaTHWBHBIMHU
npaBoBbIMH aKkTamu Poccutickoit denepannu u Pecriyonuku Komu nopsiake.

MexXBEeJOMCTBEHHBI 3aIlpOC, HANpaBiIEMbld C ucnosib3oBanueM CMOB,
MOJIUCHIBACTCS AJIEKTPOHHOM MOANUCHI0 CHEHHAINCTA CEKTOpa SJIEKTPOHHOIO
MEXKBEAOMCTBeHHOro B3amMoneicteus MbBY '"I'MKII", ortBercTBEeHHOTO 3a
MEKBEJIOMCTBEHHOE B3aNMOJICCTBHE.

CpoK BBIINOJHEHUS! aIMUHHUCTPATUBHOM MPOLEAYPbl COCTaBISET 2 padounx
JUHS.

Pe3ynpraToM  BBINOJHEHHUS  AJIMUHUCTPATUBHON MPOLEAYPHI  SIBIACTCS
HANpPaBJICHHBIN MEXBEIOMCTBEHHBIN 3aIPOC.

@ukcanuend pe3ynbTaTa BBITOJIHEHHONM AaJIMUHUCTPATUBHOW MPOLELYPHI
CEKTOPOM 3JICKTPOHHOI'O MEXBEIOMCTBEHHOTro B3aumojeictus MBY "T'MKIL",
apisieTca 3anuch B 'JKypHaiie perucTpanuu MeXBEIOMCTBEHHBIX 3alpocoB' B
CUCTEME DJIEKTPOHHOTO JOKYMEHTOO00POTa aIMUHUCTPALIIH.

KonTposs 3a HampaBjae€HHMEM MEXKBEIOMCTBEHHOTO 3alpoca, MOJyYEHHEM
OTBETA HA MEXXBEJIOMCTBEHHBIN 3allpOC U CBOEBPEMEHHOM NEpeaayel yKa3aHHOIO
otBeta B KOMHMTET OCYIIECTBIAET CHEHUAIUACT CEKTOpa AJIEKTPOHHOTO
MexkBenoMcTBeHHOTo B3aumMmoaenicteuss MBY  '"T'MKII", orBeTcTBeHHBINM 3a
MEXBEJOMCTBEHHOE B3aUMO/ICHCTBHE.

B caydae HapymieHuss opraHamu (OpraHuzaiysMmu), B aJpec KOTOPbIX
HAMpaBJsICS MEKBEAOMCTBEHHBIN 3amMpoc, YCTAHOBIECHHOTO CpPOKAa HAIpaBJICHUS
OTBETA HA MEXBEJIOMCTBEHHBIN 3alpocC, CHEHHATUCT CEKTOpa 3JIEKTPOHHOTO
MexkBenoMcTBeHHOro B3auMmoaenicteuss MBbBY  "I'MKII", orBeTcTBeHHBIN 3a
MEXKBEJIOMCTBEHHOE  B3aWMOJICCTBME, HAMNpaBIsI€T B  aJIpec  OpPraHoB
(opranuzanuii), B aJapec KOTOPHIX HAMpPaBJsICSd MEXBEIOMCTBEHHBIN 3arpoc,
pPEECTp HaIPABJICHHBIX MEXBEIOMCTBEHHBIX 3alpPOCOB C HAPYIIEHHBIM CPOKOM
HCITOJIHCHMSI.

ITocne monydeHUs: OTBETa Ha MEXXBEIOMCTBEHHBIN 3alpoc HE IMO37Hee 2
pabounx [AHEH, cOo JHSA TOJy4eHHUs OTBETa Ha MEXBEJIOMCTBEHHBIN 3ampoc
CIIEUAIMCT CEKTOPA BJIEKTPOHHOTO MEXKBEIOMCTBEHHOIO B3auMoueucteuss MbY
"I'UKII", oTBETCTBEHHBIN 32 MEXKBEIOMCTBEHHOE B3aUMO/JICVCTBHE, MTEPENAECT UX B
Komurer.

3.3. Ilpuasarue  Komurerom  pemeHuss o0 NPeA0CTABJICHUH
MYHUIMIAJIBHOH YCJIYIM MJIM OTKa3e B NPEAOCTABJICHUM MYHHMUIHMIAJIbHON
YCJIYIH.

OcHoBanueM A Hadalla HCIIOJTHCHHA aI[MHHHCTpaTHBHOﬁ mpoucaypsbl
ABJIACTCA 1I€p€aavda OTACIOM IO OpraHm3alivii NpCAOCTABIICHUA MYHHIUITIAJIbHBIX



yeayr MBY "T'MKI" 3apeructpupoBaHHBIX 3asiBJICHUS (3alIpoca) U MpUaraéMbIix
K HeMy JOKYMEHTOB, HEOOXOAUMBIX Il TMPEJOCTABICHUS MYHULUIATIBHON
yciyru, B Komurer.

OcHoBaHueM MJIsI Hayaja WCIOJHEHUS AaJIMUHUCTPATUBHOW MPOLELYPHI
ABJISIETCA TOJYYCHUE 3apETUCTPUPOBAHHBIX 3asIBJICHUS (3alpoca) U MpuiaraeMbix
K HEMY JOKYMEHTOB, HEOOXOJUMBIX ISl TPEAOCTABICHUS MYHUIUIIAIBHON
yciayTy, cnenuanucroM Komurera.

3.3.1. B cnydae OTCYyTCTBMS OCHOBaHUW JJIsi OTKa3a B MPEIAOCTABICHUU
MYHUIIMIIAIBHON  YCIyrH, YyKa3aHHbIXx B mnoanyHkre 2.10.2 nynkra 2.10
HACTOSIIET0 aJIMUHUCTPATUBHOIO PErJIaMEeHTa, IPUHUMACTCS PEIICHHUE O TIepe1aye
MmyHununanpbHoro umymecrea MO T'O  "CeikteiBKap" B 0€3BO3ME3IHOC
noib3oBanue. Crneruanuct Komurera noAroTaBinBacT:

- B ClIy4yae MNpeNOoCTaBICHUS MyHMIUIaIpHOro wumymecrsa MO 1O
"CpIKThIBKap" B 0€3BO3ME3HOE MMOJIb30BAHUE O€3 MPOBEACHUS TOPIOB - MPOEKT
MIOCTAHOBJICHUSI aAMUHUCTPALIMM O TEpeAadye MyHUUHUIAIBHOro umyniectea MO
'O "CeikTbiBKap" B 0€3B03ME3/IHOE MOJIb30BAHUE B YCTAHOBICHHOM TOPSJIKE;

- B Clyyae HaJW4YUsl OCHOBAaHUU NJs NPOBEICHMSI TOProB (KOHKypca WIIU
ayKI[MOHA) Ha TMpPaBO 3aKJIIOYEHHUs JOroBopa O€3BO3ME3THOrO IOJIb30BAHUS
MYHULANAIBHBIM MMYLIECTBOM M IIpeAocTaBieHus mnoxayciayru 'llepenada
MyHuiunaibHoro umymecreBa MO T'O  "CeikThiBKap" B 0€3B0O3ME3AHOE
MIOJIb30BAHUE C MPOBENECHUEM KOHKYPCa WM AyKIMOHA" MyHULIUNAIBHOU yCIIyTH -
IIPOEKT TOCTAHOBJIEHUS AaJAMUHUCTPAMM O TPOBEAEHUM TOPro. Topru
IIPOBOJSATCS B COOTBETCTBUU € IlopsiakoM npoBeneHuss KOHKYPCOB WA ayKIIHOHOB
Ha T[paBO 3aKJIIOUEHUS JIOTOBOPOB apeH/bl, JOTOBOPOB 0OE€3BO3ME3IHOTO
II0JIb30BAHUSA, JOTOBOPOB JOBEPUTEIBHOIO YIIPABICHUS HWMYLIECTBOM, WHBIX
JIOTOBOPOB, NPEyCMAaTPUBAIOIIUX IIEPEXO/ PAB B OTHOLIEHUH I'OCYAApPCTBEHHOIO
WM MYHULHMNAIBHOTO UMYHIECTBA, yTBEepKIeHHbIM [Iprkazom ®@AC Poccum ot
21.03.2023 N 147/23;

(B pen. IlocranoBnenust agmunuctpauun MO ropojckoro okpyra "ChIKThIBKap"
ot 01.11.2023 N 11/3835)

- B Cly4ae [MpEAOCTaBJICHUWS  MYHUIMNAIbHOW  mOpepepeHuun ¢
IpeBApUTELHOTO COTJIacHsl aHTUMOHOMIOIBHOM ci1y»0bl U noxycnyru "llepegaua
myHunumnaibHoro umymectsa MO T'O  "CeikTbiBKap" B 0€3BO3ME3IHOE
MOJIb30BaHUE IyTeM TMOJYYEHUs] MYHHULMIAIbHOW MpedepeHlud ¢ COrjlacus
AHTUMOHOTIOJBHON CIYyXObl" MYHUIUNAIBHON YCIYrM - TIPOEKT 3asiBICHUS
aJIMUHUCTpPALIMU, aJpEeCOBAaHHBIA B aHTHUMOHOIIOJIBHYIO CIYXO0y, O Jaue corjacus
Ha MpenocTaBieHue npedepeHn (Ha OJlaHKEe aJAMMHUCTPALMU 3a MOIIHCHIO
riaBbl MO I'O "CrIKTBIBKAp" - pyKOBOJIUTENS AIMUHUCTPALIUAN).

Brimyck, THpa)kupoBaHME U OTIPAaBKAa IOCTAHOBJIEHUS aJIMUHUCTPALUU,
OTIIpaBKa 3asBJICHHUS O Jaye corjlacusd Ha NpeaocTaBlieHre mpedepeHIu
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OCYILECTBISIETCS OTAENOM pPabOThl € JAOKYMEHTaMH YIpaBJiCHUS JIeJIaMH
aJIMMHHCTPALIMM B YCTAHOBJIEHHOM HOPSIKE.

[locne  monydyeHus  MOCTAHOBJICHUS  aAMUHUCTpAallMM O  [epeaaye
MyHuiunaibHoro umymectsa MO I'O  "CeiktbiBKap" B 0€3BO3ME3IHOE
NoJib30BaHue crenuainct KoMuTteTa rOTOBUT MPOEKT AOTOBOpa OE3BO3ME3IHOTO
noab30BaHusl (oroBop ccyabl) umymiectBoM MO I'O "CeiktbiBKap" (manee -
JIOTOBOP) B KOJUYECTBE 2 OHK3EMIUIIPOB M HAIpaBiIseT Ha MOJINUCAHUE
npeacenatento Komurera. JloroBop 3akiroyaeTcs OT UMEHU U B UHTepecax MO
'O "CeixTeiBKap" 0€3 NpOBEIEHHUS TOPrOB B CIy4asiX, NPEAyCMOTPEHHBIX
JEHUCTBYIONUM 3akoHoJaTenbcTBOM. Iloanmucanneie mnpenceparenem Komwurera
JIOTOBOPBI  3aBepstoTCs TMedarbio KoMuTera W HampaBisiOTCs B OTAEN 110
OpraHu3allid NPENOCTaBICHUS MyHUUUNAIbHBIX ycayr MBY "TUKI" nns
BBIJIAYU 3aSIBUTEIIIO JIS TOMTUCAHUSI.

3asiBUTEIh IIOAIINMCBIBACT 2 9K3CMILIApa AOTOBOpPA U HAIIPABIIACT 1 IK3CMILIAAP
A0rosopa B Komuret OJITHUM M3 CJICAYIOIIHNX CIIOCOOOB:

- IOYTOBLIM OTIIPABJIICHUCM B a/IpCC KOMI/ITeTa;
- JIUYHO II0J PACIIMCKY CIICHUATINUCTY Komurera.

3.3.2. B cnmydyae Hanuuus OCHOBAaHMW [UI OTKAa3a B IPEIOCTABICHUU
MYHULIMNAIBHON yCIyrd, YyKa3aHHbIx B mnoanyHkre 2.10.2 mynkra 2.10
HACTOSIIIEr0 aJMUHUCTPATUBHOIO PErJIAMEHTa, crienuaiucT Komurera roTOBHT
yBeioMJIeHHEe 00 OTKa3e B MpPEAOCTaBICHUM MYHMIMIIAJbHOW YCIYyTd B BHUJIE
nuchbMa Ha 6manke Komutera 3a noanuceto npeacenareis Komutera ¢ ykazanuem
OCHOBAHMI OTKAa3a B IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH.

ITocne 3aBEpILICHUS HOJATOTOBKHU pe3ynbTaTa IPENOCTABIICHUS
MYHULMNAIBHON yciyru cnenuanucT Komurera roTtoBuT peectp O mepenade
pe3ynbTara NpeloCTaBICHUS] MyHULUIIAIBHOW YCIyrd B OTIENI MO OpraHu3aluu
npeaocTaBiaeHnusa MyHUIMNaabHbIX yeayr MBY "I'MKIL" ny1s Bergaun 3asiBUTEIO.

Cpok  BBINIOJNHEHUS AAMUHUCTPATHUBHOM MpOUEAYpbl cocTaBisier 24
KJICHIApHBIX JHS (B Clydae MPeaoCTaBICHUS] MYyHUIIUNAIBHOrO uMyiiectsa MO
'O "CsixThiBKap" B 0€3BO3ME3AHOE MOJIH30BaHUE 0€3 MPOBEICHUS TOPIOB WIIU
OTKa3a B MPEAOCTaBICHUN MYHUIIMTIATBHON YCIYTH).

Cpok  BBITIOJHEHUS aAMUHUCTPATUBHOM MpOIEAYypbl  cocTaBisieT 34
KaJICHIApHBIX AHS (MIpU NpeaocTaBieHuu noayciyru "llepenaya MyHUIIMIATBHOTO
umytectBa MO 'O "CrikThiBKap" B 0€3B03ME3IHOE MOJIH30BAHUE C MMPOBEACHUEM
KOHKYpCa WJIH ayKIIMOHA'" MYHUIIMIAIBHON YCIIYTH).

Cpok  BBINIOJHEHUS AAMUHUCTPATHUBHOM MPOUEAYpbl cocTaBisieT 54
KaJICHIAPHBIX AHS (B clydae eciiv NoOeauTeNlb TOProB MPU3HAH YKIOHUBIITUMCS OT



3aKJIIOUYCHHS] JIOTOBOpAa M JOTOBOP 3aKJIOYaeTCsl ¢ YYACTHMKOM KOHKypca WU
ayKIIMOHA, 3asBKE Ha Y4aCTHE€ B KOHKYpCE WM ayKI[MOHE KOTOPOro MPHUCBOECH
BTOpPOl HOMEp, JHOO C YYaCTHHMKOM KOHKypca WM ayKIIMOHA, CHACIaBIIUM
MIpEANOCIeIHEE MPETIOKEHHUE).

Cpok  BBINOJHEHUS AJMUHUCTPATUBHOM Mpoueaypbl cocTaBiser 24
KaJICHJApHBIX JHs (MpU peaocTaBiieHny noaycayru "llepenadya MyHUIUMIIAIbHOTO
umymiectea MO T'O "CeikteiBKap" B 0€3BO3ME3IHOE IOJIb30BAHUE ITyTEM
MOJyYeHUs] MYHHUIMNAIbHON TpedepeHu ¢ corjacus aHTUMOHOMNOJIbHOU
CILy’KOBbI" MYHULIMIAIIBHON YCIIYTH).

Cpox  BBINOJNHEHUS AJMUHUCTPATUBHOM MpOLEAypbl cocTaBiseT 54
KaJICHTApHbIX JHS (B Cily4yae MNPOMJICHUS CpOKa MPEeAOCTaBICHUS MOMYCIYyTH
"Ilepenaua mynnnunansaoro umymectsa MO 'O "CroikThiBKap" B 0€3BO3ME3THOE
MOJIb30BAHUE IIyTEM IMOJYYEHUs MYHHUIMNAIBHOM MpedepeHunn ¢ corjacus
AHTUMOHOIIOJIBHOM  CIIY»ObI"  MYHMIIMIAJIBLHONW  yCIYTH  PYKOBOAMUTEIEM
(3aMecTuTEeNEM PYKOBOAUTENS) aHTUMOHOIOIBHOM CITY>KOBI).

Pe3ynbraToM  BBINOMHEHWsS AAMUHHACTPATHUBHOM  IPOLIEAYPBI  SBISIETCS
IIPUHATHE PELICHUsS O IPEAOCTABICHUHM MYHULIMIIAIBHOM YCIYyTM WM OTKa3e B
IIPEJOCTABICHUNA MYHULIUIIAIBHON YCIIyTH.

@ukcanuend pesyJibTaTa BbBIIIOJHEHHOM aJMHHUCTPATUBHOW IPOLIEAYPHI
ABISCTCS  MOANUCAHHBIM  JOKYMEHT,  MOATBEPXKIAOIIMNA  PEHICHHE O
MPEIOCTABJICHUN MYHHUIMIIAIBHON YCIyrM WIM OTKa3e B MPEIOCTABICHUU
MYHHUIUITAIBHON YCIYTH.

3.4. Bbinaua 3asiBUTEJI0 Pe3yJIbTATa NMPEA0CTABJICHUSI MYHHMUIHUNAIbHOMN
YCJIYIH.

OcHoBaHueM i Hayajga WCIOJHEHUS AaJIMUHUCTPATUBHOM MPOLEAYPhI
ABJISICTCS MTOCTYIUICHUE TTOAMUCAHHOTO JOKYMEHTA, TOATBEPKIAOIIETO PEUICHHUE O
MPEIOCTABJICHUN MYHUIMIIAIBHON YCIYIrd WIM OTKa3e B MPEIOCTABICHUU
MYHULIMNIATBHON yCIyTH (f1anee - pe3yiabTaT MPeJoCTaBICHUS MYHHIUTIATbHON
yciyri) u3 Komurera cnenuanucTy OTAeNla MO OpraHu3aluu MpeaoCTaBICHUs
MyHUIMNAIBHBIX yeayr MBY "I'MKI[", orBeTcTBeHHOMY 3a BblAady pe3yJibTaTa
MIPEIOCTABJIEHNS] MyHULIUITAIBHOW YCIIYTH.

Pesynprar  mpemocraBieHusT =~ MYHHUIMIIAJIBHOM  YCIAYTH  II€PENACTCS
cnenranictoM Komurera crienMaincTy OTAENA [0 OPraHU3alry MPEIOCTABICHHUS
MyHUIMNAIBHBIX yeiayr MBY "I'MKI[", orBeTcTBeHHOMY 3a BblAady pe3yJibTaTa
MpeA0CTaBICHNS MYHUITUTIATILHON YCIIYTH, HE MEHEee 4eM 3a 2 pabouuXx JIHS 10 JHS
HCTEUYCHUS CPOKA MPEAOCTABICHUS MyHULIMIIAIBHOW YCIYTH, YKa3aHHOTO B ITyHKTE
2.4 HacTOAIIETO aIMUHUCTPATUBHOTO PETJIaMeHTa.

PesynbraT  mpemocTaBieHHs ~— MYHUUMNAIBHOW — YCIYIM  CKaHUPYETCS



CHENUAIMCTOM OTJIeNIa [0 OPraHU3aAlMU MPEAOCTABICHUS MYHUIIUIIAIBHBIX YCIYT
MBY "TUKI" B "XypHane peructpaniuu MyHUUMOAJIbHBIX YCIyTr" B CHUCTEME
AIIEKTPOHHOTO JOKYMEHTO000pOTa aIMUHUCTPAIUH.

Pe3ynbrar mpenocTraBieHuss MyHULMIIAIBHON YCIYTH ME€PENAETCs B OTAEI IO
OpraHu3allid MPEJOCTABICHUS MyHUIMnaibHeIXx yciayr MBY "I'MKI" Ha
OCHOBAaHUM pEecTpa O Iepenade pe3ynbTrara NPEeNOCTaBICHHUS MYHULUIAIBHOM
yCIyI'M, C BHECEHMEM JaHHbIX cBeneHuid B '"KypHanm perucrpauuu
MyHULUOAIBHBIX  yCIyr" B  CHCTEME BJIEKTPOHHOIO  JIOKYMEHTO000OpOTa
aJIMUHHUCTPALINH.

Cneumanuct oTaeNla MO OpraHu3alldd MPEeIOCTaBICHUS MYHUIUIAIbHBIX
ycayr MBY "T'UKII", oTBeTCTBEHHBIM 3a BbIJIady pe3yJibTaTa IMPEIOCTABICHUS
MYHULUNAIBHON  YCIYTH, MOJYYUBIIMK  pe3yJbTar peaoCTaBICHUS
MYHULIMNAIBHON YCIyTH, TPOBEPSIET €ro HAJUYUE B PEECTPE, U JACIACT OTMETKY O
MPUHSATHH.

Cnenuanuct oTAeNa MO OpraHu3aluu MPEeJOCTaBICHUS MYHHUIUIIATbHBIX
yeinyr MBY "T'MKIL]", oTBETCTBEHHBI 3a BblAA4y pPE3yibTaTa MPEAOCTABICHUS
MYHUITUTIATBHOM YCIyrd, WH()OPMHUpPYET 3asBUTENS O TOTOBHOCTH pe3yJbTaTa
MPENIOCTABIICHUS MYHUIIMITAIILHON YCIYTH 1O TeledoHy WIM TOCPEICTBOM
OTTMPABIIEHUS DJIEKTPOHHOTO COOOIIEHUS HAa YKa3aHHBIM 3asBUTENIEM aJpec
AIEKTPOHHOM MOYTBHI.

Beimauy  mokyMmeHTa, — SIBISIIOIIETOCS — PE3yJbTaTOM  IPEAOCTaBJICHUS
MYHULIMIAIBHON YCITyTH, OCYIIECTBISCT CHEIUAIMCT OTHeNia MO OpraHu3aIuu
npefocTtaBieHus MyHununainbHbix yciayr MBY "I'MKIL", oTBeTcTBEHHBIN 3a
BbIJIaYy pe3yJIbTaTa NPeI0CTaBICHUS MyHULIIUTIAIBHON YCITyTH.

IIpr BBlmaue pes3ynpTara MOPENOCTABICHUS MYHULMIAIBHOM  yCIIYI'H
CHEUHUAIMCT OTHAENIa MO OpraHU3aluy NPEIOCTABICHUS MYHHIMIAJIBHBIX YCIIyT
MBY "I'MKILI", oOTBeTCTBEHHBIM 3a BBIIAYY pE3YyJbTAaTa NPEAOCTABICHUS
MYHHUIUITATBHON YCIYTH:

- YCTAHABJIMBAET JIMYHOCTH 3asBUTEIIS, ITPOBEPSAET MOJIHOMOYMS 3asBUTEIS. B
LEIAX NPEAOCTABICHUS MYHHULIMNAIBHBIX YCIYyl YCTAHOBJICHHWE JINYHOCTHU
3asBUTENISI MOJXKET OCYIIECTBIATHCS B XOJ€ JMYHOTO IIPUEMA ITOCPEACTBOM
NpEeabSBJICHUs] Tlacmopta rpaxkaannHa Poccuiickoit ®enepanmu 1100 WHOTO
JOKYMEHTA, YIOCTOBEPSAIOLIErO JINYHOCTh, B COOTBETCTBUM C 3aKOHOAATEIBLCTBOM
Poccuiickoit denepanun uiam mocpeaCTBOM UICHTU(GUKAIIMN U ayTeHTU(DUKAIINY C
MCIIOJIb30BaHUEM UH(}OPMAIMOHHBIX TEXHOJIOTUH, MPENYCMOTPEHHBIX
®enepanbHbiM  3aKOHOM 0T 29.12.2022 N 572-®3 "OO6 ocyllecTBICHUN
uaeHTUGUKAIMU U (WIK) ayTeHTUPUKAIMK (PU3NYECKUX JIUL[ C MCIOJb30BaHUEM
OMOMETPUYECKUX MEPCOHANBHBIX JIaHHBIX, O BHECEHUM M3MEHEHUW B OTJIEJIbHBIC
3aKOHOJarenbHble akThl Poccuiickor denepanuy M INPU3HAHUM YTPATUBIIUMU
CUJIY OTAEIbHBIX MOJ0KEHUHN 3aKOHOAATENbHBIX akTOB Poccuiickoit deneparun';
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- BBIJAET PE3yNbTaT MNPENOCTABICHUS MYHULMUIIAIBHOW YCIYId IIpHU
[IPEAOCTABICHUN 3asBUTEIIEM PACIIUCKY;

- B CJIy4ae yTepH 3asBUTEJIEM PACHMCKHU CHEIHUAINCT OT/Eea 0 OPTaHUu3aluu
npenocraBieHuss MyHuuunaiapHeix yciayr MBY "I'MKI", orBeTcTBEeHHBIH 3a
BbIJa4y pe3yibTaTa MPEAOCTABICHHUS MYHUIUIAIBHOW YCIYyTH, PaCIeyaThIBAET
HOBBIN 3K3EMIUISIP PAaclUCKH, HA KOTOPOM 3asBUTENb JENAeT HAANHCh OPUTHHAI
PacCIuUCKH yTEpsIH', CTABUT JATy U MOANKCH;

- B CIy4ae €ciIud 3a TOJYyYEHHUEM pe3yibTaTa MpPeJOCTABICHUS
MYHULIMIAIBHON YCIYTH OOpaliaeTcss MpeACcTaBUTENb 3asSBUTEINS, CIHEIUAINCT,
OTBETCTBEHHBIH 3a BbIJaUy pe3ysibTaTa MPEJA0CTABICHUS MYHUIIUITAIIBHOW YCIIYTH,
yKa3bIBaeT Ha PACIUCKE HOMEp M JaTy JOKYMEHTA, MOJTBEPKIAIOIIEIO €ro
MOJTHOMOUYHSI, UJIM €CJIUA MPEJICTABIISITE UHTEPECHI 3asIBUTEIS, YIIOJTHOMOUYEHO HOBOE
JIUII0, HE YKa3aHHOE B PACIMCKE, JIEJAeT KOMUI0 JOKYMEHTA, MOATBEPKAAIOIIETO
€ro ITOJTHOMOYHSI,

- IOJTy4EeHUE Pe3yiibTaTa MPEJ0CTaBICHUSI MyHUITUTIAILHON YCIIYTH 3asIBUTEIb
MOATBEPKIACT JTUYHOM MOAMKUCHIO C PacHIM(POBKOl B COOTBETCTBYIONICH rpade
Ha S3K3EeMIUISIpax pPACHUCKH, KOTOpble, nepenaroTcs B KomuTeT, U B oTaen mo
OpraHu3alvy MPEJOCTaBICHNUS MyHUIUNIANBbHBIX yeiuyr MBY "T'MKI".

Ecnu 3asBuTens oOpatuics 3a MPEeIOCTaBICHUEM MYHUIMIAIBHON YCIYTH,
yepe3  OTAEJIEHHE  IIOYTOBOM  CBSA3M, TO  pPE3yJbTaT  IPENOCTaBICHHUS
MYHUIMOATBHOM YCIYyTM HAmnpaBigeTCs 3asgBUTENI0 3aKa3HbIM MHCBMOM C
YBEIOMIICHUEM.

Cpok  BBINOJTHEHUS  AJIMUHUCTPATUBHOW  MPOLEAYPhl  COCTaBisSIET 3
KaJICHAAPHBIX JTHS.

Pe3ynbraTom uCIoOMHEHU aIMUHUCTPATUBHOW MPOLEIYPHI ABISETCA BblIAa4da
3asBUTEIIIO PE3yJIbTaTa NPEAOCTABIECHUS MYHULIMIIATBHON YCIIyTH.

@ukcanuend pe3yJibTaTa BBIIIOJHEHHOM aJMHHUCTPATUBHOW IPOLIEAYPHI
OTJI€JIOM [0 OpTraHU3allUU MPEIOCTABICHUS MyHUIUNIAIBHBIX yeiuyr MBY "T'MKIT"
ABJsieTcs BHeceHHE B "JKypHall perucrtpauuyd MyHULMNAIBHBIX YCIYT'" B CUCTEME
AJIEKTPOHHOTO JOKYMEHTOO0O0pOTa aJIMUHUCTPAlMU MH(MOpPMAIUU O (PaKTUYECKON
JlaTe BBIJAYM PE3yJbTaTa MPEAOCTABICHNS MYHHUIUIIAJbHON YCIIYTH.

HeBocTpeOoBaHHBIN pe3ynbTaT NPEAOCTABICHUS MYHUIMNAIBHON YCIyTH
XpaHUTCA B OTAEJIE MO OPTraHU3alMu MPEJOCTABICHUS MYHUIMIMAIBHBIX YCIYT
MBY '"TUKII" B TeueHue He MeHee 7 paboumx IHEH OT KOHTPOJBHON JaThl
BBIJJAYU PE3yJbTaTa MPEJOCTABICHUS MYHUIUNAIBHOW YCIyrd (KOHTPOJbHOMU
JIaTON CUMTAETCS ACHb, CICAYIOIIHMM 3a JHEM HCTEYEHUS CPOKa MPEAOCTABICHUS
MYHULMNAIBHOM  yCIYTdM,  YKa3aHHOrO B  NOyHKTe 2.4  HACTOSIETO
aJIMUHUCTPATUBHOTO perjaMenTta). He mo3anee ciemyroiero padbodero JHs mMocie



3aBEPIICHUS BBIMICYKA3aHHOTO CPOKa XPAaHEHHS, HEBOCTPEOOBAHHBIN pe3yibTaT
MPEIOCTABIECHUSI MYHUIIMNIAIBHONW YCIYyTU NEpeNaeTcs OTIEIOM IO OpraHu3aluu
npenocTtaBieHusa MyHuInanbHbeix yeayr MbY "I'MKI[" B Komurer.

HeBocTpeOoBaHHBIN pe3ynbTaT NPEeJOCTAaBICHUS MYHULMIAIBHON YCIYTH
BBIJIA€TCS 3asBUTEIIIO HE MO3/(Hee 3 pabouux JHEH mocie ero oopallieHus B OTIel
[0 OpraHu3aluy NOpeNoCTaBiIeHUs MyHUIUNaIbHbIX ycayr MBY "TUKI" c
3asBJI€HMEM  (3alpocoM) O  Bblladye  HEBOCTPEOOBAHHOIO  pe3yJbTara
MPEIOCTABIECHUS MyHUUIIATBHOU YCITYTH.

3asBUTENb BIPAaBE OTO3BaTh CBOE 3asBICHUE (3alpoc) Ha MOJy4YCHUE
MYHUILIMIIAJIBHOW YCIYTH B JIOOOH MOMEHT PAaCCMOTPEHUs, COTJIaCOBAaHUS WIIU
HOJIFOTOBKU Pe3yJIbTaTa MPEI0CTaBICHNU MyHUIIMIIAJBbHOW yCIyrH, OOpAaTUBIIUCH
C COOTBETCTBYIOIIMM 3asBJIEHUEM (3aIpocoM) B OTHAEN [0 OpraHu3aluu
npefocTaBieHnss MyHuOunaiapHeix ycayr MbBY "THKIH". B atom cnyuae
3asiBJI€HUE (3ampoc) M MpuilaraeMmble K HEMY JOKYMEHTBI, HEOOXOIUMBIE st
MPEIOCTABIECHUSI MYHULMIIAIBHON YCIYyTH, MPUHATHIE OT 3asBHUTENSA, IMOAJIEKAT
BO3BpATy 3asBUTENI0 B IOJHOM OOBEME, O YE€M B pAaCHUCKe JejlaeTcs
COOTBETCTBYIOIAsl OTMETKA.

Texanueckass  ommOka  (omucka, oOmedaTrka, TIpaMMaTHYecKas — WId
apudmeTndeckas omuoka J11bo moooHas ommoKa), coaepKaiasics B TOKyMEHTE,
SBJIIONIEMCS] PE3yJIbTATOM MPENOCTaBICHUS MYHUIIMIIAIBHON YCIYTH, MOIJICKUT
WCIIPABJICHUIO B Cllydae IIOCTYIUICHUS B QJMHHHCTPAIMIO OT 3asdBUTENS Ha
MOJIYYCHUE MYHHIMTIAIBHOW YCIYTH WM JIMIA, JCHCTBYIOIIETO HAa OCHOBaHUH
JIOBEPEHHOCTH, O(DOPMJICHHON HaJJIexkaluuM o0pa3oM U (WJIM) UHOTO JOKYMEHTA,
MOATBEPIKIAIONIETO TTOJTHOMOYHS TPEACTAaBUTENS (3aKOHHOTO TMPEACTABUTEINS),
3asBlieHUs] (3ampoca) O TakoW omwuOKe B MPOU3BOJILHOM dopme. 3asiBiIeHUE
(3ampoc) HampapiseTcs B aAMUHUCTPAILMIO MO TOYTE, DJEKTPOHHOW MOUTE WU
auyHo. TexHuyeckas ommuOKa B JOKYMEHTE, SBISIOMIEMCS PE3YJIbTaTOM
MPEIOCTABIICHUSI MYHUITUNIATBHOW YCIIYTH, TOJUICKUT UCIPABICHUIO B CPOK HE
O6onee uwem 30 KaJeHAAPHBIX JHEW CO JHS PETUCTPAMK B aAAMUHUCTPAIMH
BBIIIICYKA3aHHOTO 3asiBJICHUS (3arpoca).

Komurer o00s3aH TpoBEpUTH COACPKALIYIOCS B 3asBICHUM (3ampoce)
WHOOPMAITMI0O M YCTPAaHUTh COOTBETCTBYIOIIYIO OINMOKY ITyTEM BHECCHHS
W3MCHCHUH B JIOKYMEHT WJIW MPUHATH pelIcHUE 00 OTKIOHCHUH TaKOTO 3asIBJICHUS
(3armpoca) ¢ 0OOCHOBaHMEM NPUYMH OTKJIOHEHHS. J[OKYMEHT C BHECEHHBIMHU
WCIIPABJICHUSIMUA WJIM pelieHue 00 OTKJIIOHEHHMM 3asBJICHHS (3ampoca) BbIAACTCS
3asIBUTENIO JIMYHO WJIM HAIPABISETCS MOCPEICTBOM IMOYTOBOTO OTIPABJICHUS TI0
YKa3aHHOMY B 3asIBJICHUH (3aIpOCE) MOUYTOBOMY aJIPECY.

3.5. Ilopsagok BbIAaYM AYOJMKATa JOKYMEHTAa, BBIIAHHOIO 110
pe3yJbTaTaM MNpPeJ0CTABJICHUS MYHUIMNAJILHOH YCJIYIH, B TOM 4HCJe
HCYEPNBIBAKIIMI MepeYyeHb OCHOBAHWM /JIs1 O0TKa3a B Bblaye 3JTOr0



ayoauKaTa.

3.5.1. OcHoBanueM [JIs Hayaja TMpOIEAypbl IO BbIJaYe JayOIMKaTa
JIOKYMEHTa, BBIJIAHHOTO TI0 pe3yJbTaTaM IPEJOCTaBICHUS MYHHITUIIAIBHON
YCIIYTH, SBISIETCA TMOCTYIUJICHHE 3asBJICHUS O Bblgaue AyOJiMKaTa JOKYMEHTA,
BBIJJAHHOTO MO pe3yJibTaTaM MPEIOCTaBICHUS] MYyHULIMIAIBHON yciyru (nalee -
3asiBJICHUE O BBIJade qyOuKara).

3.5.2. 3asBureneM Ha BblJady AyOnuKaTta JOKYMEHTA, BBIIAHHOIO 10
pe3ysibTaTaM IpEeAOCTaBICHUS MYHULMINAIBHONM YCIYyTH, SBISIETCS JIMIO, B
OTHOILIIEHUM KOTOPOTO paHee ObUI BbIJAH JAHHBIA pe3ylbTaT MPEOCTaBICHUS
MYHUIIUIIAJIbHON yCITyTH.

OT UMeHH 3asgBUTEIIS IJI MMOJyYeHHUs TyOJMKaTa JOKYMEHTA, BBIIAHHOTO 10
pe3yJibTaTaM MPEIOCTABICHUS] MYHUILIUIIAIIBHON YCIYTH, MOXKET BBICTYNATh JIUIO,
MMEIOIIEE TAaKOE IPAaBO B COOTBETCTBHUM C 3aKOHOAATEIBLCTBOM Poccuiickou
deneparuu, 1100 B CHIIY HAJACICHHUS €0 3asgBUTENIEM B TOPSIIKE, YCTAHOBICHHOM
3aKOHOJATEJIbCTBOM Poccuiickoit denepanuu, COOTBETCTBYIOLIUMU
MMOJITHOMOYHSIMU.

3.5.3. 3asBlIeHHEe O BBIJAYe AYOIHMKATa JOJDKHO COJEPXKaTh CIICIYIONINE
CBEICHUA:

- ®UO 3asButens (MpeacTaBUTENsS 3asgBUTENSI) paHEe NPEAOCTABICHHOMN
MYHULIUNIAIBHOWN YCITYTH;

- uH(pOpMaLMIO, TO3BOJSIONIIYI0 HJIECHTU(UIUPOBATh paHee BbIJAHHBIN
pe3yabTaT MPEAOCTABICHNUS] MyHULIUITAIIBHONW YCIYTH.

3.5.4. 3asBnenwe O BblJaye AyOJMKaTa MPEIACTABISETCS CHocob0amu,
YKa3aHHBIMH B TyHKT€ 2.6.1 HAcTOsIIEero agMUHUCTPATUBHOTO PErJIaMEHTa, 3a
VICKJIFOUEHHEM I10JI0KEHNN, KACAOUIUXCSI BO3MOKHOCTHU MPEACTABIISTH JOKYMEHTHI
B JIEKTPOHHOM BH/IE.

[Ipuem u peructpanus 3asBICHUA O BblOade QyOsiHMKaTa OCYIIECTBISETCS B
MOpSAKE, MPEAYCMOTPEHHOM NYHKTOM 3.1 HAcTOSIIEro aJMUHHCTPATHBHOIO
pernamMeHTa, 3a HCKIIOUYECHHEM IMIOJOKEHWHM, KacalolUXCd BO3MOKHOCTH
MPEACTABIATH TOKYMEHTHI B JJIEKTPOHHOM BU/IE.

3.5.5. Cpoeumanucr, OTBETCTBEHHBIM 3a  IOATOTOBKY  pe3yJibTara
NPENOCTABIECHUSI MYHHIMNAIBHONW YCIYrd, IO pe3yJpTaTaM pPacCMOTPEHUS
3adBJICHUSI O BblIaue AyOJMKara, NMPUHUMAET pEUIeHHE O BblJaue AyOJiMKara
JIOKyMEHTa, BBIJJAHHOTO TIO0 pe3yibTaTaM MPeJOCTaBICHUS MYHHUIIMIAIbHON
yCIIyT'H WM OTKa3e B BblJlayue yOJiMKaTa JOKYMEHTA, BBIJAHHOTO MO pe3yJibTaTaM
MPEIOCTABIECHUS MyHUIIUTIATBHOU YCIIYTH.



3.5.6. OcHoBaHueM ISl OTKa3a B Bbljaye MyOJMKaTa JOKyMEHTA, BbIIAaHHOTO
10 pe3ysbTaTaM MPeI0CTaBICHUS MyHUIIUTIAIbHON YCIYTH, SIBISETCA:

- OTCYTCTBHE B 3asBJICHUU O BblJaye AyOsMKaTa JOKYMEHTA, BBIJAHHOIO IO
pe3yiapTaTaM  MpPENOCTAaBJICHUS  MYHUIUOAIBHON  yciyrd, uH(popmanuu,
MO3BOJIAONIEH NACHTU(UIIMPOBATH PAHEE BBIAHHBIN TIOKYMEHT;

- TIpECTaBIICHUE 3asIBJICHUS O BbIIaue AyOauKaTa JOKYMEHTA, BBIJAHHOTO IO
pe3yJbTataM TPEeAOCTaBICHUS MYHMIIUIIAILHONW YCIYTd, HE YIOJHOMOYCHHBIM
JINLIOM.

3.5.7. KpurepueM NOpHUHATHS pEIICHUS O BbIJaye AyOJIMKaTa JTOKYMEHTa,
BBIJJAHHOTO IO pe3yJibTaTaM MPEJOCTaBICHUS MyHULUIIAIIBHON YCIIYTH, SIBISETCS
OTCYTCTBHME OCHOBaHHUU JUIsl OTKa3a B BblJaue QyOJuKara JTOKYMEHTa, BBIAAHHOTO
10 pe3yJbTaTaM MpeI0CTaBICHUS MyHUIIUNIATBHOU YCIIYTH.

3.5.8. Ilpunsatue peiieHus, MOArOTOBKa AyOauMKaTa JOKYMEHTA, BBIIAHHOTO
10 pe3yJbpTaTaM IPEIOCTaBICHUS MyHULMIIAIBHON YCIyTH, WIK OTKa3a B BbLIAYE
nybnukata  JOKYMEHTa, BBLAAHHOIO IO  pe3ysibTaTaM  IPelOCTABIICHUS
MYHUIMIAIBHOW YCIYyTH, W €ro Inepejadya CHEUUaIUCTy, OTBETCTBEHHOMY 3a
BbIJauy pe3yJbTaTa MPEIOCTaBICHUS MYHULUIAIBHON YCIYTH, OCYIIECTBISETCS
CHEIUAINCTOM, OTBETCTBEHHBIM 3a IOJTOTOBKY pe3yJibTaTa MpPeIOCTaBICHUS
MYHUIIMOAIBHOW YCIYTdM, B TEUEHHUE CpOKa aJIMUHHUCTPATUBHOM MPOLEIYPHI,
YKa3aHHOU B MyHKTE 3.3 HACTOSIIETO aAMUHUCTPATUBHOIO PEIVIAMEHTA.

3.5.9. Ilpu nmoaroToBke ayOJMKaTa JOKYMEHTA, BBIIAHHOTO MO pe3yJibTaTam
MPEIOCTABJICHUS] MyHUILIMTIAIbBHOW YCIIYTH, HE JIOMYCKAeTC:

-  HU3MCHCHHC COACPKAHHUA  NOKYMCHTOB, ABJIAIOIIUXCA  PC3YJIbTATOM
MpCa0CTaBJICHHUA MyHPII.[HHEU'IBHOfI YCIIYTH,

- BHECEHHE HOBOM MH(POpMALMMU, CBEIECHUH U3 BHOBb IOJYYEHHBIX
JIOKYMEHTOB, KOTOpbIE HE OBbLIM MPECTaBICHbI IPU N0J1aue 3asBICHUs (3a1poca) o
IIPEJOCTaBICHUNA MYHULIUIIAJIBHON YCIIyTH.

3.5.10. Beolgaua 3asBuTento AyOiMKara JOKYMEHTa, BBIJAHHOTO IO
pe3yibTaTaM MpPeAOoCTaBICHUs MYHUIIMIIAIBHOM YCIyTH, WM OTKa3a B BblJaue
nyOnukara  JOKYMEHTa, BBIJAHHOTO [0  pe3ysibTaTaM  IpeIoCTaBICHUS
MYHUIUTIATBHOM yCIIyTH, IPOU3BOJUTCS B TIOPSAJKE, YCTAHOBIEHHOM IyHKTOM 3.4
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.5.11. JQyOnukatr AOKYMEHTa, BBIIAHHOTO MO Pe3yJbTaTaM MpPEI0CTaBICHUS
MYHULIMNATBHON YCIYTH WJIM OTKa3 B BblJaue IyOJIMKaTa JTOKYMEHTA, BBIJIAHHOTO
M0 pe3yJbTaraM MpeJOCTaBICHUS MYHMIIMIAIBLHON YCIyTH, TIOCJIE BbIJIauu
MOJJICKUT APXMBHOMY YYE€Ty M XpaHEHHIO, (akT KOTOpOro (QUKCHUPYETCS B
JKypHaJIE PpETUCTpallud MYHUIMNAIBHBIX ycayr aaMmuHuctpauu MO T'O



"CpIKTBIBKap".

3.5.12. MakcuManbHbI CPOK BbLAAUM AyOJIMKAaTa JOKYMEHTA, BBIJAHHOIO IO
pe3ynbpTaTaM IPEJOCTABICHHUS MYHULMIIAIBHOW YCIYTM HE JIOJDKEH IPEBBIIIATH
CPOK MPEIOCTABICHUS MYHHUIMNAIbHOW YCIYTM, YKa3aHHbIA B NyHKTE 2.4
HACTOSAILIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.5.13. Pe3ynbTaToM nmpoueaypsl sBISETCS:

- Bbla4da ILY6JII/IKaTa JOKYMCHTA, BBIIAHHOI'O I10 pe3yijibTaTaM
MpCa0CTaBJICHHUA MyHHHHHaHBHOﬁ YCIIYTH,

- MOTHBHpOBaHHBIﬁ OTKa3 B BbIJA4C I[y6J'II/IKaTa AOKYMCHTA, BBIAAHHOI'O I1O
pe3yiibTaTaM IIPCIOCTABICHUA MYHHHHHaHBHOﬁ YCIYyIH.

IV. ®opMbI KOHTPOJIS 32 UCTIOJTHEHUEM
aJMHHUCTPATUBHOIO perjiaMeHTa

4.1. Texkymuii KOHTpPOJIb 3a COOJIIOJICHHEM HCIOIHEHHUS OTBETCTBEHHBIMU
JOJDKHOCTHBIMM ~ JIMLIAMU  IIOJIO)KEHUM  HACTOAILLIET0  aJIMWHUCTPATUBHOIO
perilaMeHTa W MHBIX HOPMATHMBHBIX IIPAaBOBBIX AaKTOB, YCTaHABIIMBAOIINX
TpeOOBaHMS K NPEIOCTABICHUI0O MYHUIUIAIBHOM YCIYI'M, a TaKKe MPUHATUEM
MMM DPEHIEHUHA OCYIIECTBISAET 3aMECTUTENb PYKOBOAMTENS aJIMUHUCTPALUU,
KYpUPYIOLIMU IeATeIbHOCTh Komurera.

4.2. KOHTpOJIb 32 MOJHOTOM M KAa4ECTBOM NPENOCTABIECHUS MYHHIIMIAIBHON
YCIYyTd BKJIOYaeT B ceOs MpoOBeACHUE IJIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK,
BBISIBJICHHE U YCTPAHCHUE HAPYIICHUH TIpaB 3asiBUTEJICH, paCCMOTPEHUE, IPUHSATHE
pelieHnid M TOJATOTOBKY OTBETOB Ha OOpallieHUs 3asBUTENCH, COJIepIKallnue
KamoObl Ha  pelieHus, JAeicTtBus  (Oe3aedcTBUE)  JAOJKHOCTHBIX  JIMII,
OTBETCTBEHHBIX 3a OpPraHu3aluio padOThl MO MPEAOCTABICHUIO MYHUIIUNATHHOM
YCIIYTH, U OCYIIIECTBIISICTCS HA OCHOBAaHUU PACIIOPSKEHUS aIMUHUCTPAIUU.

JIns mpoBeneHUs NMPOBEPOK IPU AJIMUHUCTPALMHA CO3JAETCS KOMMCCHS, B
COCTaB KOTOPOW BXOAAT JOJDKHOCTHBIE JIMLA aAMUHUCTPALIMHU, OCYLIECTBIISIOIIME
KOOPJIUHALIO NEATENbHOCTH aIMHUHUCTPALIUU o MIPEIOCTABJIEHUIO
MYHHUIUIIAIBHBIX YCIYT U APYTUE 3aMHTEpecOBaHHbIE Jula. [lI1aHOBBIE MPOBEPKH
npoBoAsATCsA He yanie | paza B 2 roga. BHeniaHOBbIE MPOBEPKU MPOBOISATCS B
CBS3M C TIOCTYIUICHUEM B aJMUHUCTPAIMIO OOpameHuii (PU3NUECKUX W
IOPUIUYECKUX JIUI] C Kajo0aMy Ha HapyUIEHUE UX MPaB M 3aKOHHBIX MHTEPECOB
IIPU IPEAOCTABIEHUN MYHULIMIIAIBHON YCITYTH.

Pe3ynbTaThl 1eATeTbHOCTH KOMHCCHH O(OPMIISIIOTCS B BUJE aKTa, KOTOPBIU
COCTABJISIETCSI B 2 D3K3EMIULIpax W IOJANHCHIBAETCS JIOJKHOCTHBIMHM JIMIIAMU
aJIMUHUCTPALIMY, TPOBOAMBIIMMHU HPOBEpPKY. B akTe NOMKHBI OBITH OTMEUEHBI
BBISIBJICHHBIE HEAOCTATKU U MPEJIOKEHUS 110 UX YCTPAHEHHUIO.



[Ipy mnpoBeaeHMH BHEIUIAHOBBIX MPOBEPOK, MEPBBIM SK3EMIUISIP aKTa
nproOLIaeTCsl K MaTepuraliaM MPOBEPKHU, BTOPOU IK3EMILISP HE Mo3Hee 5 pabounx
JTHEH CO JIHS 3aBEpIICHUS MPOBEPKH HANPABISIETCS 3asgBUTENIO (MPEICTABUTEIIO
3asiBUTENS, JCUCTBYIOIIET0 HA OCHOBAaHUU JOBEPEHHOCTH, OGOPMIICHHON
HajuIeKauM  o0pasoM U (WiIM) MHOrO JOKYMEHTa, IOJTBEPIKIAIOIIETO
MOJIHOMOYHMS TPEJICTABUTENST (3AKOHHOTO MPECTABUTENSI) 3aKa3HBIM IOYTOBBIM
OTIPABJICHUEM C YBEJAOMIICHUEM O BPYUCHUHU.

4.3. Ilo pesympraTaM NpPOBEIECHHBIX IPOBEPOK, B CIIy4ae BbISBICHUA
HapyLIEHU! MpaB 3asBUTENICH, OCYIIECTBIIAETCS NPUBJICYEHUE BUHOBHBIX JIMI[ K
OTBETCTBEHHOCTHM B COOTBETCTBUUM C JECHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickon @enepanum.

4.4. KoHTpoJsib 32 NPEIOCTAaBIECHUEM MYHULIUIAIBHOU YCIYTU MOXKET OBITh
OCYILECTBJICH CO CTOPOHBI TpaXkaaH, UX 00beIMHEHUN U OpraHu3aluii U BKJIIOYAET
B ce0s OpraHu3alMi0 U TPOBEJIECHHWE COBMECTHBIX MEPONPUITHI (CEMUHApPOB,
NpOOJIEMHBIX AUCKYCCUH, "Topsuux JUHUKN", KOH(pepeHUHd, "Kpyribix" CTOJIOB).
PexoMeHmanny U MpeyioKeHusl 0 BONPOCAM IMPEIOCTABICHHUS MYHUIMITAIBHON
YCIIyTH, BbIpaOOTaHHBIE B XOJI€ MPOBEJIECHUA TAKUX MEPOIPHUSATUH, YUUTHIBAIOTCS
agmuauctpauueir, MBY "I'MKI" B nmanmpHeiimeld paboTe MO MPEIOCTABICHHUIO
MYHULIUIIAIBHOMN YCIIYTH.

V. docyneOHblii (BHeCYAeOHBbIH) MOPSIA0K 00/KAJTOBAHUS PeLlIeHU I
U aeiicTBuil (0e31eiiCTBHUSI) OPrana, npeaocTaBJIsIIoNIero
MYHHIHMIAJbHYIO YCJIYTY, 4 TAKKe ero J0JKHOCTHBIX JIMII,
MYHHUIHMIAJbHBIX CJIYKAIIAX

5.1. 3asBuUTeNM UMEIOT MPABO Ha AocyaeOHOe (BHECylneOHOe) 00KamoBaHUE
nerictBuil (0e3aeiicTBUs) U (WJIM) PEIICHUH, PUHSTHIX (OCYIIECTBIECHHBIX) B XOJI€
Mpe0CTaBICHUS MYHUITUTIATBLHON YCIIyTH (aiee - xxanooa);

Pexomennyemast ¢opma kamobwsl mnpuBeneHa B Ilpwioxenun N 2 K
HACTOSAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

5.2. 3asBUTENH MOXET OOpPATUTHCS C KAIO0OM, B TOM YHUCIE B CIEAYIONUUX
CIIyYasx:

1) HapymieHre cpoka perucTpaluy 3asBieHHs (3ampoca) O IpeloCTaBICHUU
MYHULMIAIBHOW YCIYrH, 3ampoca, ykazaHHOro B crarbe 15.1 denepanbHOro
3akoHa N 210-D3;

2) HapylIEHHE CPOKa MPEIOCTABICHUS MyHUIIMIIAIBHON yCIIyTH;

3) TpebOoBaHMe Yy 3asgBUTENS JOKYMEHTOB WM uHGpOpMAIMH JTHOO
OCYLIECTBJIECHUSI JEHCTBUI, MPEICTABICHUE WM OCYIIECTBIECHHE KOTOPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickon ®depepauuu,
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HOPMATUBHBIMH TIPABOBBIMH aKTaAMHU PGCHY6HI/IKI/I KOMI/I, MYHHUIUITIAIIbHBIMHA
IIpaBOBbIMHU aKTaMH AJI IIPEAO0CTABIICHUA MYHPIIII/IHaJILHOfI YCIIYI'H;

4) oTka3 B mpueMe JOKYMEHTOB, IIPEIOCTABIEHNUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IPAaBOBBIMH akTamu Poccuiickonn dPenepanuu, HOPMATHUBHBIMU
npaBoBbIMU akTaMu PecnyOnuku Komu, MyHUIIMTIATBHBIMU TPABOBBIMH aKTaMU
JUISL IPEAOCTABJICHUS MYHUIIMIIAIBHOM YCIIYTH, Y 3asBUTEIS;

5) oTKa3 B IpeIOCTaBICHUU MyHULIMIIATBHOW YCIIYTH, €CJIA OCHOBAaHUS OTKa3a
HE NPESyCMOTPEHbI (PerepalbHbIMU 3aKOHAMH M NPUHATBIMU B COOTBETCTBUU C
HUMH WHBIMH HOPMAaTHBHBIMHM IpaBOBbIMU akTaMu Poccuiickoit ®enepanuu,
3aKOHaMU M HHBIMM HOPMATHUBHBIMHM IpaBOBbIMU akTamMu PecmyOnuku Kowmm,
MYHUIIMIIAJIbHBIMU IIPABOBBIMH AKTaMU;

6) 3aTpeboBaHME C 3asBUTENS NPH MPEAOCTABICHUH MyHULMIIAIBHON YCIyrU
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHMBHBIMHM IIPAaBOBBIMM akTamu Poccuiickon
®denepauyy, HOPMATHUBHBIMH  NpaBOBbIMM  akTamu  Pecnyonmuku — Kowmu,
MYHHULMIIATbHBIMH IIPABOBBIMU aKTAMH;

7) oOTKa3z oOpraHa, IPeAOCTaBISIIONIET0O MYHHUIMIAIBHYIO YCIYTYy, €ro
JOJKHOCTHBIX JIML, MYHHMIIMIIAJIBHBIX CIY’KalllUX, B HCIIPABICHUU JONMYIICHHBIX
OIIEYaTOK M OIIMOOK B BBIAAHHBIX B PE3YyJIbTATE MNPEIOCTABICHUS MyHULIUIIAIBLHOM
YCIYrM  JTIOKYMEHTax JMO0O HapylIEHUWE YCTAaHOBJIEHHOTO CpOKa  TaKHX
VCIIPABIICHU;

8) HapyllleHue CpoKa WM MOpsAKa BbIAA4M JOKYMEHTOB IO pe3yjbTaTaMm
MIPEIOCTABJIEHNUS] MyHULIUIIAJIBHOW YCIIYTH;

9) TpeboBaHMe y 3asBUTENS MPU MPEIOCTABICHUU MYHUIIUTATHHOU YCIYTH
JIOKYMEHTOB WM UH(OPMAIIUK, OTCYTCTBHUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MIPU MEPBOHAYAIBHOM OTKa3€ B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUIS.  TPEIOCTABIICHUS] MYHULMOAIBHOM yCiIyru, Ju00 B TpeAoCTaBICHUU
MYHULIMNAIBHON YCITYyTH, 32 UCKIIFOYEHUEM CITy4aeB, IPEAYCMOTPEHHBIX IMTYHKTOM
4 gyactu 1 crareu 7 ®enepanbHoro 3akoHa N 210-D3.

5.3. XKamoba wa pemenus W jAeiicTBus  (Oe3melcTBHE)  OpraHa,
MPEAOCTABISAIOMIETO MYHUUUINAIBHYKO YCIYry, €ro JOJDKHOCTHOIO JIMIA,
MYHUIIMOIAIBHOTO  CIIY)Kalller0, PYKOBOAMUTENS OpraHa, MpeJoCTaBIISIONIETO
MYHUIUNAIBHYIO YCIYTy, MOXET OBbITh HampaBiieHa Mo mnoute, yepe3 MOILI, c
UCIIOJIb30BaHMEM EIMHOro moprajia rocy1apCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT,
noptasia  ¢eaepaibHONM  TOCYJIapCTBEHHONM  WMH(MOPMAIIMOHHOM  CHUCTEMBI,
obecrnieunBaroIIeii mporece A0Cyae0HOTO (BHECYACOHOT0) 00KaIOBaHUs PEIICHUIN
51 JNEUCTBUN (Oe3meiicTBus), COBEPLICHHBIX pU MPEIOCTaBICHUU
rOCYJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT OpraHamu, MpPel0CTaBISIOUIUMU
rOCYJapCTBEHHbIE M MYHHIIUIAIbHBIE YCIYIHM, HUX JOJXKHOCTHBIMH JIUIIAMH,
rOCYJapCTBEHHBIMM W MYHHIIMNAJIBHBIMU CIIy’KalluMU (J1ajiee - CcucTeMa
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nocyneOHoro 00’KamoBaHUs), C HCHOJb30BaHWeM cetu "WHTepHeTr", a Takxke
MOXET OBITh MPUHSATA IIPU JIMYHOM MPUEME 3aIBUTEIIS.

XKanoba mnonmaercs B NUCBMEHHOW (¢opMe Ha OyMaXHOM HOCHUTENE, B
AJIEKTPOHHON ¢opMe B OpraH, MPEeIOCTABIAIOIINNA MYHHUIMIAIBHYIO YCIyTY.
XKanobpl Ha  pemieHMs ~— PYKOBOJIUTENS  OpraHa,  MPeIOCTaBIIAIOIIETO
MYHUIMOAIBHYIO YCIYTY, MOJAIOTCS B BBIMIECTOSAIIMN OpraH (IpHU €ro HaJIW4YuM)
ambo B choyyae ero  OTCYTCTBUSL  PacCMaTpHUBAIOTCS  HEMOCPEICTBEHHO
PYKOBOJIUTENIEM OpraHa, MPEJOCTABIISIIOIIEr0 MyHUIIUNAIBHYIO YCIYTY.

B cnyyae monmaum kamoObl HpHU JUYHOM NPHEME YCTAHOBJICHHE JUYHOCTU
3aSBUTENISI MOXET OCYIIECTBISITECA ITOCPEACTBOM NPEABSIBICHUS MAaclopTa
rpaxxnanuHa Poccuiickoit @enepanuu MO0 UHOTO JOKYMEHTA, YIOCTOBEPSIIOLIETO
JIMYHOCTh, B COOTBETCTBHM C 3aKOHOJATENILCTBOM Poccuiickonn denepannu Win
MOCPEACTBOM  WACHTU(DUKAIMK W  ayTeHTU(DUKAIMM C  UCIOJIb30BaHUEM
MH(OPMAIMOHHBIX TeXHOJOrul, denepaibHbIM 3aKOHOM 0T 29.12.2022 N 572-03
"O0 ocyiecTBICHUU UACHTU(GUKAIMA U (UTK) ayTeHTU(PUKAIUU (PU3UIECKUX JIUIL
C WCHOJIb30BAHHUEM OMOMETPUYECKUX TNEPCOHANIBHBIX [JIAaHHBIX, O BHECEHUU
M3MEHEHUI B OTJEIbHBIE 3aKOHOJATENIbHbIE akThl Poccuiickoit ®enepanuu u
MIPU3HAHUU YTPATUBIIMMH CUJTY OTACJBHBIX MOJOKEHUN 3aKOHOAATEIbHBIX aKTOB
Poccuiickoit deneparuun'. [lpu nmomaye xano0bl B AJIEKTPOHHOM BHJI€ TOKYMEHTHI
MOTYT OBITh TpEICTaBIEHbBI B  (QOpME JJIEKTPOHHBIX JOKYMEHTOB, C
UCIIOJIb30BaHMEM EMHOro mopralia rocy1apCTBEHHBIX U MyHUIIUIIAJIBHBIX YCIYT U
(MJIM) MHBIX 3JIEKTPOHHBIX CEPBUCOB MPEIOCTABICHUS MYHHUIUIAIBHBIX YCIYT B
cetu "MHTEpHET", 3a4BUTENb WM €r0 MPEACTABUTENb, MPOUIEAIINE MPOUEAYPHI
perucrpanuu, uaeHTU(UKaIMU U ayTeHTHuKamu ¢ ucnoib3oBanuemM ECUA wunu
WHBIX  TOCYJApCTBEHHBIX  HUH(POPMAIMOHHBIX  CHUCTEM, €CIM  TaKue
roCy1apCTBEHHBIE MH(pOpPMAIIMOHHBIE CHUCTEMBI B YCTaHOBJIEHHOM
[IpaBuTenbCTBOM Poccutickon ®denepamnuu TIOPSAJIKE obecrneunBaroT
B3aumozeiicteue ¢ ECUA, npu ycioBuu COBHNAACHHUS CBEICHUU O (PU3MUECKOM
JUIE B YKa3aHHbIX MWH(QOPMAIIMOHHBIX CHUCTEMAaxX, 3aloJIHAIOT Kajoly ¢
WCIIOJIb30BaHUEM UHTEPAKTUBHOUN (POPMBI B 3JIEKTPOHHOM BUJIE.

Peructpamuss  kajioObl  OCYIIECTBIISIETCS ~ OTAECIOM [0  OpraHu3alyu
npenocrapiieHuss MyHutunaisHbeix yeuyr MBY "T'UKI" B "XKypnane yuera xanob
HAa peleHus W JeWcTBUil  (Oe3medcTBHs) oOpraHa, MPEJOCTABIISIIONIETO
MYHULIMNAIBHYIO YCIYTY, a TakKe €ro JOJKHOCTHBIX JIMI], MYHUIUMAIbHBIX
ciyXalmux'" He MO3JHEee CIEAYIOIIEro 3a JHEM €€ MOCTYIUICHUs padodero JTHS C
MIPUCBOCHHUEM €l PETHCTPAILIMOHHOTO HOMEPA.

Xanoba, mocTynmuBImIass B OpraH, IPEAOCTaBISIONIMA MYHHUIIAIAIBLHYIO
yCIyTYy, TOJUICKUT PACCMOTPEHHUIO JOJDKHOCTHBIM  JIMIIOM, HAJCJICHHBIM
MOJITHOMOYHSIMH TI0 PACCMOTPEHHUIO Kano0, B TeueHue 15 pabounx gHEH co THSA ee
perucrpanuy, a B cliydae oO’KajJoBaHUS OTKa3a OpraHa, MNPEaOCTABIISIONIETO
MYHUITUTIATBHYIO YCIYTY, €r0 JOHKHOCTHOTO JIMIA, MYHUIIUIIAILHOTO CITYXKAaIIero,
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B IIpHieME JIOKYMEHTOB Y 3asBUTEIIS JTUO0 B MCTPABJICHUH JOMYIIIEHHBIX OIEYaTOK
¥ OLIMOOK MJIK B cllydae 00KajJOBaHUsI HApYIIEHUS! YCTAHOBJIEHHOTO CPOKa TaKUX
UCITpaBJICHUI - B TeUEHHUE 5 pabourx JHEU cO AHS €€ PEruCTpallH.

5.4. XKanoba nomkHa COJIepKaTh:

1) HamMeHOBaHWE OpraHa, MPEIOCTABIAIONIETO MYHHIMMAIBHYIO YCIYTY,
JOJHKHOCTHOTO JIMIIA OpraHa, MPeJI0CTABIISIONICIO0 MyHHUIIUIIATBHYIO YCIIYTY, TH00
MYHHIIUIIAJTFHOTO CIY)KAIllero, perieHus W JeicTBus (Oe3meiicTBHe) KOTOPBIX
00XKayI0TCS;

2) ¢amMunuio, UMs, OTYECTBO (MTOCIEAHEE - MPU HAJTWYUH), CBEJECHUS O MECTe
KUTEIHCTBA 3asABUTENSA - (PU3MUECKOTO JIHMIAa JTUOO HAaWMEHOBAaHWE, CBEICHUS O
MECTE HAXOXICHUS 3asBUTENS - IOPUAMYECKOro JUIla, a Takke HoMep (Homepa)
KOHTaKTHOTrO TenedoHa, ajapec (ampeca) SJIEKTPOHHOM MOYTHI (MPU HATUYUU) U
MOYTOBBIN aJipec, MO0 KOTOPHIM JIOJDKEH OBITh HANpaBJICH OTBET 3asABUTEIIO (3a
UCKIIIOUCHHUEM Cllydasi, KOrja 3kajmoba HampaBisieTcsl MOCPEICTBOM CHCTEMBbI
JOCYZIeOHOTO 00KAIOBaHNUA);

3) cBeaeHust 00 00KaTyeMbIX PEIICHUSIX U ACHCTBUAX (O€3/1eiCTBUN) OpraHa,
MPEIOCTABISAIONIETO0 MYHHIMIIATBHYIO YCIYTY, JODKHOCTHOTO JIMIlAa OpraHa,
MPEIOCTABIAIONICTO  MYHUIHIAIBHYIO — YCIyTy, JHO00  MYHHUITUIIAJIBLHOTO
CITy’Kallero;

4) mMoBOJBI, HA OCHOBAHUU KOTOPBIX 3asIBUTENIb HE COTJIACEH C PEIICHUEM U
nerictBueMm  (Oe3neiicTBHMEM) oOpraHa, MPEIOCTaBISIONIEr0 MYHUIIMITAIBHYIO
yCIIYry, AOJDKHOCTHOIO JIMIJA OpraHa, IPEAOCTABISIOIIET0 MYHHIIMIAIBHYIO
yciyry, Ju00 MYHHMIMIAIBHOTO  CIYXKallero. 3asBUTENEM MOTYT  OBITh
MIPEICTABIICHBI JOKYMEHTHI (TIPH HAJIMYUH ), TIOJTBEPIKIAIOIINE IOBOIBI 3asIBUTEII,
00 UX KOMHH.

5.5. 3asBuTenp BOpaBe 3alpaliiBaTh M MOJydYaTb HMHPOPMALUIO U
JIOKYMEHTBI, HEOOXO0IUMBIC JIsi 0O0CHOBAHUS U PACCMOTPEHUS KaJTOOBbI.

5.6. B cinydae ecnu >xamoba mMoOmaeTcss 4yepe3 MPEICTaBUTENsA, UM TakKKe
MPEACTABISAECTCA JOKYMEHT, IMOATBEPKIAAOIIAN IMOJHOMOYHS HA OCYIIECTBICHUE
COOTBETCTBYIOLIUX JEUCTBUM. B KaduecTBe [OKYMEHTA, MOATBEPkKIAIOIIETO
MOJTHOMOYHSI PEJICTABUTENS, MOKET OBITH MPE/ICTABJICHA!

a) odopmieHHas B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuu JOBEPEHHOCTh (1 (PU3NYECKUX JIHIT);

0) odopmilecHHas B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuy  TIOBEPEHHOCTh, 3aBEpECHHAs IeYaThio 3asBUTENS (TIPU  HAJTUYUHU
revyaTy) U MOJIMCaHHAs PYKOBOJAUTEIEM 3asBUTENSI WM YIIOJHOMOYEHHBIM TUM
PYKOBOJUTEIIEM JIULIOM (/151 FOPUIUYECKUX JIUII);



B) KONHS peIIeHUS O Ha3HAYeHWW Win 00 u30paHuu OO TMpuKaza o
Ha3HaYeHUH (HU3NYECKOTO JIMIA Ha JOKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKOe
¢usznyeckoe MO 00JagaeT MPaBOM JCHCTBOBATH OT WMEHHU 3asBUTENS 0e3
JIOBEPEHHOCTH.

5.7. Ilpu noctymieHuu xkanobsl uepes MPL] obecnieunBaercs ee nepeaaya mo
3alUIICHHON HMHQOPMAIIMOHHOM cHUCTeME WIH KYphepCKOW JOCTaBKOW B
YIOOJIHOMOYEHHBII  Ha €€  PacCMOTPEHHE  OpraH,  MPEeIOCTaBIIIOIIUN
MYHULMNAIBHYK) YCIYry, B TIOPAAKE M CpPOKH, KOTOPBIE YCTAaHOBJICHBI
COTJIAIIEHUEM O B3anMOJeUCTBUU Mexay M®PL[ m opranoM, mpenocTaBIsIOLIMM
MYHUILIMIIAJIBHYIO YCIYTY, HO HE IO3]IHEE CIEIYyIOIIero paboyero AHS CO JHS
HNOCTYIUIEHUS KaJOOBbI.

[Tpu mocryminenun xkamodsl yepes MOPILI, cnenuanucr M®L] peructpupyet
xano0y B wuH(popmanmonHod cucreme MOPI[ ¢ npucBoeHuem xanode
PETUCTPAIMOHHOTO HOMEPA U BBIJACT 3asIBUTEIIO PACIUCKY B MOJYYEHUHU KAJIOOBI,
B KOTOPOM yKa3bIBaETCS:

- MCCTO, JIaTa U BPCMs IIpUcMa JKaI00bI 3as1BUTCIIA,
- (baMI/IHI/IH, M1, OTYCCTBO (HOCJIC,ZIHGG IIpu HaHI/I‘lPIPI) 3as1BUTCILA,
- ICPCUCHDb MPHUHATBIX JOKYMCHTOB OT 3asABUTCIIA;

- Qamwimsa, WM, OT4ecTBO (TIOCICHAHEE MPH HAIWYUH) CICIHATIUCTA,
MPUHSBIIETO Kano0y;

- cnoco0 uWHGOPMUPOBAHUSI 3asBUTENII O TOTOBHOCTU pe3yJibTaTa
paccMOTpEeHHUsI  KaJIoObl, BBIOpAHHBIM 3asgBUTEIEM (CMC-OMOBEIICHUE, TIO0
AJIEKTPOHHOM TIOUTE, Yepe3 JINYHBIN KaOUHET, 10 TeledoHny);

- CpPOK pacCMOTpPEHHS >KaloObl B  COOTBETCTBUM C  HACTOSIIUM
aIMUHUCTPATUBHBIM PETIIAMEHTOM;

- coco0 ¥ MECTO MOJTyYEHHUsI pe3yJibTaTa paCCMOTPEHUS KaTO0O0HbI.

5.8. Ilo pesyapTaTaM pacCMOTPEHHS KajoObl TMPUHUMACTCA OJHO W3
CHEAYIOIINX PELUICHUN:

1) xanmoba ynoBieTBOpsieTCa, B TOM 4Hcie B (OpME OTMEHBI MPUHATOIO
pelieHusi,  WCHpaBJICHUS  JIONYIIEHHBIX  OpPraHoM,  IPeIOCTaBISIONIMM
MYHUIIUNAIBHYIO YCIYTy, OINEYaTOK M OIIMOOK B BBIIAHHBIX B pe3yibTaTe
IPENOCTABIECHUS MYHULMIIAIIBHOM YCIyI'M JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO
JIEHEXKHBIX CpPEJICTB, B3MMAHUE KOTOPBIX HE NPEIYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickor denepanyu, HOpMaTUBHBIMU IPABOBBIMU aKTaMH
Pecniyoiukun Komu, MyHWITMNANBHBIMA TIPABOBBIMH aKTaMH, a TaKKe€ B HHBIX



dopmax;
2) B yIOBJICTBOPEHUH KaJOOBI OTKA3bIBACTCS.

[Ipu ynoBieTBOpEHUH XKaJIOOBI OpraH, MPeIOCTaBIISIONIMNA MYHULIMIATHHYIO
YCIyTy, TPUHUMAET HCUYEPIBIBAIOIIAE MEPbl IO YCTPAHCHUIO BBISBICHHBIX
HAPYLICHWI, B TOM YHCJIE MO BBLAAYE 3ASBUTEIIO PE3yJIbTaTa MYHULMNAJIBHOU
YCIIYTH, HE TMO3JHee 5 paboumx AHEH CO JHS MPUHITHS PEIICHUs, €CIU MHOE He
YCTaHOBJIEHO 3aKOHOJATENBCTBOM Poccurickon denepanui.

5.9. B oTBeTe no pe3ysibTaTaM pacCMOTPEHHUS 3Kajlo0bl YKa3bIBAIOTCS:

a) HaUMEHOBAHHME OpraHa, MPEJOCTABIISIIONIETO0 MYHHUIMIAIBHYIO YCIYTY,
paccMOTpeBIIEro kanoly, JOHKHOCTh, (haMUiIusl, UM, OTYECTBO (IIPU HAIUYUH)
€ro JIOJKHOCTHOTO JIMLA, IPUHSBILIET0 pEeUIeHHUE T10 jKajio0e;

0) HOMep, JlaTa, MECTO TMPHUHATUA PEIICHHUs, BKIIOYas CBEACHUS O
JOJDKHOCTHOM — JIMIIE, peElIeHue Wik JeilcTBue (0e3neicTBUe) KOTOPOro
oOxayercs;

B) (hamMmmIvsA, UM, OTYECTBO (IIPH HAJTMYMH) WJIM HAUMEHOBAHUE 3asIBUTEIIS;
') OCHOBAHUS JUI IPUHSTHSL PELICHUS 10 Kanooe;
1) IPUHSITOE TI0 JKaJI00€ PEIICHHUE;

€) B cllydae IpU3HAHUS >KaJIoObl MOJUIEXkKAIIEH YAOBIECTBOPEHUIO JAETCs
uHbopMalusi O JAEWUCTBUAX, OCYIIECTBISIEMBIX OpPraHOM, IIPEIOCTaBIISIOLIUM
MYHULIMNAIBHYIO YCIYTYy, B LEIAX HE3aMEIJIMTEIbHOIO YCTPAHEHMS BBISIBICHHBIX
HapylIeHUH NP OKAa3aHWHW MYHHUIMNAIBHOM YCIYrHM, a TaKXKe MPUHOCITCSA
U3BUHEHUS 32 JIOCTaBJIEHHbIE HEyN0OCTBA M YyKa3blBaeTcs HH(oOpMauus o
JNanbHEHIINX ACHCTBUSAX, KOTOPhIE HEOOXOJUMO COBEPUIUTH 3aABUTENIO B IEJISIX
MOJTYYEHHS] MyHULMIIAIbHOW YCIIYTH;

) B Ciyyae MPU3HAHMS >KAJIOObl HE MOJIeKAUIEH yIOBIETBOPEHHUIO NAIOTCA
apryMEHTUPOBAHHBIE PA3bsCHEHUsS O INMPUYMHAX IPUHATOTO PELICHHS, a TaKXKe
uHdOpMaIus 0 MOpsSAKe 00’KaTOBaHUS IPUHSITOTO PEIICHUS.

5.10. OtBer mO pe3ynbTaTaM pPACCMOTPEHHS >KalOObl TMOIMUCHIBACTCS
YIOJHOMOYCHHBIM Ha PacCMOTPEHHE >KaJTOOBl JTODKHOCTHBIM JIMIIOM OpTaHa,
MIPEIOCTABIISAIONIECTO MyHUIIUIIATBHYIO YCIIYTY.

[lo xenaHuto 3asBUTENsT OTBET MO pe3yJbTaTaM PACCMOTPEHUS KaJIOObI
MOKET OBITh TMPEACTaBJICH HE IO3JHEe AHS, CICAYIOLIEro 3a JHEM NPUHATHUS
peiieHus, B (popme 3JEKTPOHHOTO JOKYMEHTa (B ciydae, eciu »kajnoba rojaHa c
UCIOJIb30BaHWEM ENMHOrO moprana rocygapCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT



WIM CHUCTEMBI JIOCYIeOHOTO O0OKajJoBaHWS), MOMAMUCAHHOTO DJIECKTPOHHOU
MOANMKUCHIO YITOJTHOMOYEHHOTO Ha PACCMOTPEHHE Kalo0bl JIOJDKHOCTHOTO JIMIA U
(W1M) YIOJHOMOYEHHOTO Ha PacCMOTPEHHE KajloObl OpraHa, BHJ KOTOPOM
YCTaHOBJIEH 3aKOHOJATENLCTBOM Poccurickon denepanuu.

5.11. YnoJHOMOYEHHBI Ha PacCMOTpPEHHE KaJIOObl OpraH OTKa3bIBaeT B
yIIOBJIETBOPEHUH >KaJI00BbI B CIEIYIOMINX CIIydasx:

a) HAJIMYME BCTYMMBILETO B 3aKOHHYIO CUJTy PEUICHHs CyJia M0 )Kanobe 0 TOM
e TIPEJIMETE U 0 TEM K€ OCHOBAHUSIM;

0) momaya >kanoObl JIMIIOM, TOJHOMOYHS KOTOPOrO HE MOJTBEP)KICHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKoHOAATeNnbCcTBOM Poccuiickon denepanuu;

B) HAJIMYME PEIICHHs MO >KaloOe, MPUHITOrO paHee B COOTBETCTBUU C
TpeOOBAaHUSAMHU HACTOSLIETO aJMUHUCTPATUBHOIO PErJaMEHTa B OTHOLIEHUH TOTO
K€ 3asBUTEIISI U 110 TOMY XK€ MPEAMETY Kajo0BbI.

5.12. YOTHOMOYEHHBIN Ha pacCMOTPEHHE KaJIOOBl OpraH BIIPaBE OCTABUTh
*Kano0y 0e3 OTBeTa B CIACAYIONIUX CIIyYasx:

a) HaJIM4Me B >Kajo0e HELEH3YPHBIX JHOO OCKOPOUTENBHBIX BBIPAKEHUM,
yIpo3 KU3HHU, 3J0POBbI0 U UMYILECTBY JOJKHOCTHOTO JIMIIA, @ TAK)KE YJIEHOB €ro
CEMbH;

0) OTCyTCTBHE BO3MOXXHOCTU MPOUYUTATh KAKYIO-THOO YacTh TEKCTa KaJIOObI,
dbamminio, UMs, OT4eCTBO (MpU HAIWYKMHM) U (WJIM) TIOYTOBBIA ajapec 3asBUTENS,
yKa3aHHbIE B jkajo0e.

YTIOJTHOMOYECHHBI Ha PaCCMOTPEHHUE KAIOObl OpraH yBEAOMIIICT 3asBHUTEIIS
00 ocTaBieHMH KajdoObl 0e3 OTBeTa B COOTBETCTBUHM C TpPEOOBAHUSIMU
®epnepanbHoro 3akoHa ot 02.05.2006 N 59-®3 "O mnopsake paccMOTpEHUs
oOpaienuii rpaxaan Poccuiickoit deneparuun'.

5.13. B caydae ecnu >kanoba nojaHa 3asBUTEIEM B OpraH, B KOMIIETEHIUIO
KOTOPOTO HE BXOJUT MPHUHSATHE PEIICHUS IO Xajlo0e, B TeueHne 3 pabouux JHEH
CO JIHS €€ PErHCTPalliy YIIOJTHOMOYEHHOE JOHKHOCTHOE JIUIO0 YKAa3aHHOTO OpraHa
HaIpaBJseT JXKaloOy B OpraH, MPEJOCTABISIONINN MYHUIMITAIBHYIO YCIYTY |
YIOJHOMOYCHHBI B COOTBETCTBUU C KOMIICTCHIIMCH HA €€ PAcCMOTpPEHUE, U B
MUCbMEHHON (hopMe HHPOPMUPYET 3aABUTENS O TIEpEeHANpaBieHnn Kanoosl. [1pu
TOM CPOK PAaCCMOTPEHHUS KAIOOBl UCUHUCIACTCS CO JHS PErHCTPAIUU KAIOOBI B
opraHe, NPEIOCTABJISAIONIEM MYHUIMIAIBHYIO YCIYTY U YIOJHOMOYEHHOM B
COOTBETCTBHH C KOMIICTCHIIMCH Ha €€ pacCCMOTpPEHHE.

5.14. OcHoBaHMsI [Jii TPUOCTAHOBIIEHUS PACCMOTPEHHS >KajoObl He
IPETYCMOTPEHBI.
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3asBUTENb BIPABE 10 PACCMOTPEHHMSI KaJIOObI MO CYIIECTBY OTKA3aThCs OT €€
pPacCMOTPEHMs U HAIIPABUTH 3asIBJICHHUE O MPEKPAIICHUH PACCMOTPEHHUS Kalo0bl B
opras, NpUHSBIINI kallo0y, crioco0aMu, yKazaHHBIMU B MYHKTE 5.3 HACTOSIIETO
aJIMUHUCTPATUBHOTO PErIaMeHTa.

3asgBiIeHUME O  MPEKPAIIEHUH  PACCMOTPEHUS]  KAIOObl  MOMJIEKHUT
PAaCCMOTPEHUIO  JIOJDKHOCTHBIM  JIMIIOM, HAJEJICHHBIM TIOJHOMOYHSMH  II0
PacCMOTPEHUIO KaJoo0.

Pesynpratom paccMoTpeHUsl 3asBICHUS O NPEKPAIICHUH PACCMOTPECHUS
XKanoObl SABJISIETCS MHUCHbMEHHBIM OTBET 3asBUTENI0, KOTOPBIM TMOJMUCHIBACTCA
YIOJIHOMOYEHHBIM Ha €€ pPACCMOTPEHHE JOJDKHOCTHBIM JIMIIOM  OpraHa,
MPEIOCTABIISIONIET0 MYHUIIUTIATBHYIO YCIYTY, B TeueHue 5 pabouux AHEH co JHs
pEerucTpalnuu 3asiBJICHUS O MPEKPaIICHUNU PaCCMOTPEHUS Kalo0bl U HAMPaBJISIETCS
Mo ajpecy, yKa3aHHOMY 3asBHUTEIEM, B TeueHue 3 pabouux gHEH co JHS
MOJIHUCAHUS OTBETA.

5.15. B cnyyae yCTaHOBIJIEHHMS B XOJ€ WM MO PE3yJIbTaTaM PAaCCMOTPEHHUS
XKaJIoObl NPU3HAKOB COCTaBa AJAMHHHUCTPATHUBHOIO IPAaBOHAPYIUEHUS WIH
IPECTYIUIEHUS  JOJDKHOCTHOE — JIMLO,  HAJCICHHOE  IOJHOMOYMSAMM 11O
PaccCMOTPEHMIO Kanlo0, HE3aMEeUIUTEIBHO HAIpaBIIsSIeT UMEIOIIMECS MaTepUasbl B
Oprassl IIPOKYpaTyphl.

5.16. 3asBuUTENIO HE MO3IHEE THA, CICAYIOIIETO 3a THEM MPUHSTHUS PEIICHMUS,
YKa3aHHOTO B IIYHKT€ 5.8 HACTOSIIETO AJMUHHUCTPATUBHOTO pErJIAMEHTa, B
MUChbMEHHON (hOpMeE U MO KETAHUIO 3asIBUTEIIS B DJIEKTPOHHOU dopme (B ciayuae,
eciu xanoba MmojjaHa ¢ MCIMOJIb30BaHUMEM ENMHOrO moprana rocyJapCTBEHHBIX H
MYHUITUTIATBHBIX YCIYT UM CUCTEMBI JOCYAEOHOr0 00)KajIoBaHUs), HAITPABIISETCS
MOTHUBUPOBAHHBIN OTBET O pe3yjIbTaTaX PaCCMOTPEHHUS JKalOObI.

B cayuae ecnmm jxamoba Oblna HampaBiieHa C HCIOJb30BAaHUEM CHCTEMBI
JTOCYIeOHOTO O00KAJIOBaHMS, OTBET 3asBUTEII0 HAIPaBJISAETCS IOCPEICTBOM
CUCTEMBbI OCY1IEOHOT0 00XKaJT0BaHUSI.

5.17. B cnydae Hecorjiacusi ¢ pe3ysibTaTaMu JOCYA€OHOro oOKajlloBaHMs, a
TaK)kKe€ Ha JIO00M CTaauy PAcCMOTPEHUsS CIOPHBIX BOMPOCOB 3aIBUTEIIh HMEET
mpaBoO OOpPaTUTBCS B CyJ B COOTBETCTBUM C YCTAHOBJICHHBIM JCHCTBYIOIIM
3aKOHOJIATEIHCTBOM TMOPSIKOM.

5.18. HWnudopmanmss o TMOpsSAKe TOJa4Yd H  PACCMOTPEHHUS  KAIOOBI
pa3Meniaercs:

- Ha  UHQOPMAIMOHHBIX  CTEHJAX, pACIOJOXKEHHBIX B  Oprase,
IIPEAOCTABIIAIOIIEM MyHULIUIIAIIBHYIO yciyry, B MOL;

- Ha OQUIMATBHBIX CaWTaxX OpraHa, MPEIOCTABJISIONIETO MYHHUIUIAILHYIO



yenyry, MOIL;
- Ha EI[I/IHOM MMopTaJIC TrOCYAApCTBCHHBIX U MYHHUITUITAJIbHBIX YCIIYT.

5.19. Uudopmanuio o mopsake Mmojgayd U PacCMOTPEHHUS KaToObl MOMKHO
MOJTYYHUTh:

- TIOCPEACTBOM TeNEe(POHHOMN CBSI3M MO HOMEPY OpraHa, MPeIOoCTABIISIOIIETO
MYHULIHMNAIBHYIO yeuyry, MOI];

- HOCPCACTBOM Q)aKCHMI/IJIBHOFO COO6HICHI/IH;

- OpU JIMYHOM OOpallleHUU B OpraH, NPeAOCTABISIOMIAN MYHUIUIIAIBHYIO
ycayry, M®L, B TOM 4uCie 110 3JEKTPOHHOM IIOYTE;

- [pd THUCbMEHHOM  oOOpallleHHd B  Oprad, MpeAOoCTaBIISIOLIHIMA
MyHULHANAIBHYIO yciryry, MOIL;

- IyTeM MyOJIMYHOr0 HHPOPMUPOBAHUSI.

5.20. HWudopmammsi, ykazaHHas B HACTOSIIEM pasfenie, MOIJIEKHUT
o0si3aTeIbHOMY pa3MellleHui0 Ha EguHoOM mopralie ToCyJapCTBEHHBIX U
MYHULIMOQIBHBIX ~ yclIyr. Pa3MmellleHre W akTyajau3alus CBEICHUM B
COOTBETCTBYIOIIEM paszjiesie PeecTpa rocyaapCTBEHHBIX U MYHULIUNAIBHBIX YCIYT
(bynkuwmit) Pecriyonurku Komu obecriednBarOTCsl B YCTAHOBIICHHOM MOPSIJIKE.

[Tpunoxenue N 1
K a/IMUHUCTPATUBHOMY PETJIAMEHTY

®OPMA
3ASIBJIEHMS (BAITIPOCA) O IPEJJOCTABJIEHUM
MYHULIUTIAJBHOM YCJAYTYM (PEKOMEHYEMASI)

T1s1 GU3UYECKUX JIUIT
(MHAMBUAYATBHBIX MIPEANPUHUMATENEH )

N 3anpoca

Opran, oOpabaThIBaIOIIMI 3a1Ipoc Ha
PENOCTaBIIEHUE YCITyTH



Jannble 3asButens (pU3ndeckoro Juia, HAXBUIYAITBHOTO
npeanpuHuMaresns) <1>

damunus

4098

OTtuecTBO

Jlata
pOXKIACHUS

[TonHOEe HauMeHOBaHME
VH/IMBU1yaJIbHOTO
npeanpuHIMaTeNs <2>

OI'PHUII <3>
JIOKyMEHT, yAOCTOBEPSIOMINN JINYHOCTD 3asIBUTEIS
Bun
Cepus Howmep
Briman JlaTa BbI1auun

Anpec peructparuu 3assurtelist/FOpunuueckuit aapec (aapec peructpanuu)
WHIUBUTYJIBHOTO TIPEATIPUHUMATEIS <4>

Nunexc Pernon
Pation Hacenennprit
MyHKT
Yiuna
oM Kopmnyc KBaptupa

AJlpec MecTa JKUTEJIbCTBA 3asBUTEIIsI/ [ [0UTOBBIN afipec UHAUBUIYATIBHOTO
npeAnpuHUMarens <5>

Hnnexc Pernon
Paiion Hacenennsblit
ITYHKT
Vnuna
oM Kopmyc KBaprtupa




KonTakTHBIE

JaHHBIC

3ASBJIEHUE <6>

B coorBerctBMe ¢  'yka3aTb  HOPMATHBHO-IIPABOBOE  OCHOBaHUE
NPENOCTABIECHUS MYHULIMOAIBHOW yCiayru" TMpolly MNpeAoCTaBUTh B

0€3BO3ME3THOE I10JI30BaHKUE MYHHUITUTIATBHOE UMYIIIECTBO
(HEe)KMII0E
ITIOMEIIIEHHE, 3/1aHueE, CTpOCHHUE, COOPYKCHHE) 110 ajpecy
o0IeH IUIOMAALI0 IS

[10JIb30BaHHUE

(11enp, Ha3HaYeHUE, BUJ ACATCIBHOCTH)

Hp CACTABJICHBI CJICAYIOIMHUC NOKYMCHTBI

Mecto nonydenus
pe3ynbTaTa npeOCTaBICHUS
yCIIyTH

Crnoco6 nomxyyeHus

pe3ynbTaTa




Janubie npeacTaBuTens (YIOJHOMOYEHHOIO JIUIA)

damumnus

4098

OTtuecTBO

[lata
POXKICHUS

JIOKyMEHT, YAOCTOBEPAIOIINNA JTUYHOCTD MPEACTABUTEINS (YIIOJIHOMOYEHHOIO

JIU1IA)
Bun
Cepus Howmep
Briman JlaTa BbI1auun
AJipec perucTparuy mpeacTaBUTeNs (YIIOTHOMOYEHHOTO JIUIA)
Hunexc Peruon
o Hacemnennsrit
Paiion
MYHKT
VYnuua
oM Kopmnyc KBaptupa
AJlpec MecTa JKUTEJIbCTBA MPEACTABUTEINS (YIIOTHOMOUYEHHOTO JIUIIA)
Hnnexc Peruon
o Hacenennsrit
Pavion
MYHKT
VYnuna
oM Kopmnyc KBaptupa
KouTakTHBIE
JTaHHBIE




[arta

N 3ampoca
<7>

I[Hoamucs/®UO

I OPUAUYICCKUX JIUIT

Opran 00pabaTheIBAIONINI 3aPOC HA
IPEIOCTaBICHUE YCIYTH

JlaHHbBIC 3assBUTEIIS (IOpI/I)j[I/I‘-IeCKOFO JIMIIA) <8>

[TonHOE HaMMEHOBaHUE

IOPpUINYCCKOIO JIMIIa (B COOTBCTCTBHUH
C YUpCaAUTCIIbHBIMHU IIOKYMGHT&MI/I)

OpranuzaimoHHo-TIpaBoBas popma

IOPpUINYCCKOIO JIMIIa

damMuIus, UMs, OTYECTBO

PYKOBOJAMTEIIS FOPUIUYECKOTO UL

OI'PH
FOpunuueckuii aapec
Nupexc Pervon
Paiion Hacenennblit
MyHKT
VYnuna
[om Kopmyc KBaprupa
IToutoBBIN agpec
Nunexc Pernon
Parion Hacenennblit
MyHKT
Ynuna
oM Kopmnyc KBaptupa




KonTakTHBIE

JaHHBIC

3ASBJIEHUE <9>

B coorBerctBMe ¢  'yKka3aTb ~ HOPMATHBHO-TIPABOBOE  OCHOBaHHUE
MPENIOCTaBICHUs MYHHUIMNAIBHOW  yCiayru" Tpolly MpeAoCTaBUTh B

0e3B03ME3THOE MIOJIb30BaHUE MYHHUIIUATIATHHOE UMYIIECTBO
(HeKUMITOC

MTOMEIIICHHE, 3/IaHue, CTpOCHHE, COOPY’KEHHUE) 1o aapecy
0011Ie¥ MIoIIAbI0

TS MI0JIb30BAHUE

(11enp, Ha3HaYeHUE, BUJ ACATCIBHOCTH)

[IpencrapiieHsbl cneayone J0KyMEHTbI

MecTo nonydenus
pe3yapTara IpeIoCTaBICHUs
yCIIyTH

Cnoco6 nomxyyeHus

pe3ynbTaTa

JlaHHble ipeAcTaBUTeNs (YIOJIHOMOYEHHOTO JIUIIA)



dammus

4098

OtuecTBO

ata
POXICHUS

JIOKyMEHT, YAOCTOBEPAIOIINNA JTUYHOCTD MPEACTABUTEINS (YIIOJIHOMOYEHHOIO

JU1IA)
Bunx
Cepus Howmep
Brigan JlaTa BbI1a4uun
AJpec perucTpanuy npeactaBuTens (YnoJIHOMOYEHHOIO JIUIA)

Nunexc Pernon
Paiion Hacenennsblit

MYHKT
VYiuna
oM Kopmnyc KBaptupa

AJlpec MecTa JKHTEIbCTBA MPEACTABUTEINS (YITOTHOMOYESHHOTO JIUIIA)

Nupexc Pervon
Paiion Hacenennsblit

MYHKT
VYnuna
[om Kopmyc KBaprupa
KonTakTHbIe
JIAaHHBIC

JlaTta IHoamcy/®UO



<1> JlaHHBII OJIOK U BCE MOCEAYIONTHNE 0TOOPaKAIOTCS MPU HEOOXOMMOCTH,
B COOTBETCTBHUU C a/IMUHUCTPATUBHBIM PETJIAMEHTOM Ha OKa3aHHUE YCIIYTH

<2> [llone orobOpaxkaercs, eciau Tun 3aaButens "WHauBHayadbHbBIN
npeanpuHUMaTesns"

<3> TIlone otoOpaxkaercs, eciau Tun 3asBuTeds "MHIMBHIyanbHBIHN
npearnpuHuMaTes"

<4> 3aroj0BOK 3aBHUCHUT OT THIA 3aIBUTEIA
<5> 3aroji0oBOK 3aBHUCHUT OT THUIIA 3asAIBUTENII
<6> HamonHeHue 010Ka U COCTaB IOJICH 3aBUCAT OT YCIYTH

<7> Homep popmupyeTcs mpu PEerucTpaiuu B PETHOHAIIBHOM KOMILIEKCHOMN
uHdopmarmonHoii cucreme "['ocycnyru - Pecry6nmka Komu"

<8> JlaHHBIi OJIOK M BCE MOCIICIYIONINE OTOOPaKAIOTCs IIPU HEOOXOIUMOCTH,
B COOTBETCTBUU C IMUHUCTPATUBHBIM PErIAMEHTOM Ha OKa3aHUE YCIYTU

<9> HanonHeHue 0JI0Ka U COCTaB MOJIEH 3aBUCST OT YCIIYTH

IIpunoxenue N 2
K aIMUHUCTPATUBHOMY PErJIAMEHTY

T'nmase MO T'O "CHKTHBKap"
- PYKOBOIUTEJIO AIMUHMCTPALNUN

(,J:[J'IF[ DPUIOINYECKMX JIMII — HaMMEHOBAHME OpIraHM3aummu,

EOpMJIMT{eCKMIZ agpec, KOHTaKTHEIE Teﬂe@)OHbI)

(nyna odmsmueckmx Jjuy - &.M.0., NacrnopTHHE
IOaHHEIE, aIpec perucTpauum N0 MeCTy XUTeJILCTBAa)

Kamoba

(VIzstoxeHMe HO CcyTu obOpaleHusd)

(mara) ®.M.0., IOOJIXHOCTb NnonOnmch, IedaThb







